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About the 2021 -20 22 Student Handbook

The Washington College Student Handbook provides students with information about their rights,
responsibilities, and resources as members of the Washington College community. Upon accepting the

Col |l egeds offer of admi poficiepand guigelnestestablishedibythe agr e e ¢
College. All students are expected to familiarize themselves with the material colma8tadentthe

Handbook so that their conduct within and beyond the classroom is in accord with estahlished Washing
College standards. When upheld by all members of the community, these policies foster a learning
environment characterized by academic and personal excellence.

This Handbook will help students locate important information about Collegequolieies\Vdadhimgton
College publishes this Handbook annually, but the policies and procedures are subject to change during the
academic year.

Statemenof Community Standards

At Washington College, we celebrate both individuality and a streimy sémeenohunity values.

Students who enter this community make a commitment to a healthy and respectful exchanges of ideas and
acknowledge that living in a community requires tolerance, compromise, and sensitivity to others.

Students are expected tad tieer students, faculty, staff, and College guests with respect, dignity, and
understanding to create a community where civility is valued. Students are expected to establish appropriate
personal boundaries and to fit individual freedoms into tenterbadieresponsibility to the student

community and to the values of the College. In addition, students must understand that Washington College i
a sanctuary isolated from the rest of society. Consequently, all students are subjeandoféazahlstate

laws, as are other residents of Chestertown, MD. Students are recognized as adults and therefore receive the
respect and assume the responsibilities that come with this status.

Within our community, students are expected to:

A Develop a matuand responsible style of relating to others and exploring interpersonal

relationships

Practice appropriate-selhagement, health, and welkidiss

Understand and broaden their appreciation for cultural afiffidifastge

Ensure that their actions or the actions of others do not infringe uptothieessighes

fundamental integoitshe living and learnemyironment.

Embrace the principle that all meofttereommunity shall have access to its eduaeailitaa)

activitieandprogramwithoutegardorace colorcreedreligionsex,nationabrigin, marital

status, sexual orientatiodisaibility.

A Creatandsustairaclimatefcivilityandensuréehatalldiscoursis respectfaftheindividual,
regardlessfwhethetherasdisagreemeahmatterefsubstanceaste, politicgrevidence.

A Uphold the standards of the Honor Code by respecting thélegsanetlpropesfythers.

Do Do o

Mission Statement

Washington Collagimllenges and inspires emerging citizen leaders to discover lives of purpose and
passion.
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Core Values

We share these values ofoaunding patron, George Washington: integrity, determination, curiosity, civility,
leadership, and moral courage.

We offer academic rigor andiselfvery in a supportive, residential communiyyalifigel] diverse, and
motivated individuals. Weld@ in our students the habits of analytic thought and clear communication, aestheti
insight, ethical sensitivity, and civic responsibility.

Unhurried conversation and close connections with an exceptional faculty and staff complement a broad
curriculum of study. A beautiful campus, ready access to exciting cities and the Chesapeake Bay, and
engagement with cultures and communities locally and around the world afford our students ample resources
opportunities for personal exploratioraeet dhallenges.

We prepare our students for rich and fulfilling lives; for myriad and unpredictable opportunities; for, a lifetime o
leadership, and productive endeavor.

Vision Statement

The enduring values of Washington &ofi&gal thiimkg, effective communication, and moral dourage
move the world.

Commitment to Diversity and Inclusiveness

Washington Colledierals students the opportunity to learn about life, to challenge their own values and the
ideas and valuefthers, and, s doing, to become responsible members of the College community. The
College believes that the divefggycommunity is its greatest strength and that differences of race, color,
national origin, sexual orientation, sex, gender identity/empresstomarsic class, ability, age, and religious
belief are to be respetigall membeisfthe community. While the College imposes no specific moral standard
upon its students, each student is expected to upholdo$tantitgrdad engage in cansve and

reasoned discourse to express differences of opinion.

The Washington College Diversity Statement was approved by the Board of VisitomnahpriGa4¢eRdis

We, the students, faculty, staff, and Board of Visitors and Goashirggoof®dllege, welcome, invite,

value, and support a diverse community of individuals. We strive to create a place where all can study, work,
thrive. We believe in the worth, dignity, and safety of human beings of all races, ethesijeadeationalit
identities and/or expressions, sexual orientations, socioeconomic statuses, cultural backgrounds, cognitive or
physical abilities, emotional and behavioral characteristics, ages, and educational levels. In the pursuit of
academic excellencegwdeavor to be a community made up of people from a variety of backgrounds with
differing perspectives, life experiences, religious, philosophical and political beliefs, lifestyles, and ideologies.
pledge to create a respectful and supportive ervimocoiaboration, empathy, and the building of

meaningful relationships among members of Washington College. We commit to fostering a more equitable,
inclusive, and engaged community that embraces all the complexity that each person brings to campus.

A We will empower all members to contribute ideas, ask questions, contest assumptions, and revise
points of view throughdabhte.

A Wewillconfrorandchallengattempttodehumanizethershrougiprejudicedttitudes,
behaviors, ampdactices that exclude, demean, or marginalize any inplodgual or

A Wewillencouragalumniparentsyisitorsguestsandthewidercommunitprespecand
embrace the values and behaviors drabogy.
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Our promise isdoltivate a continuous desire and ability to understand and meaningfully engage with different
perspectives and experiences, including those of historically underrepresented and marginalized groups. We
to contribute to the full intellectual andhahaati@lopment of every person and to the enrichment of our local,
regional, national, and global communities.

Policies and Procedures

Campus policies and regulations apply to all matriculated Washington College students and their guests,
regardlessfwhether students liveoooff campus. All students, botmfaland paite, are expected to
abideébythepoliciegoverninigehavior botmandoff campus. Tlmllegevillbeguidedythepolicies

published heogin other official College gatidins, including the College website. On rare occasions, when
College officials determine circumstances warrant (such as the need to maintain or restore an appropriate
educational environment for students, faculty, and staff), the Collegeghsanmtetheat, amend, and

differ from these policies without prior rsbtidents.
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Campus Facilities, Offices, & Services

Athletics
Thaddeus Moore, Director of Athletics, ext. 7243
Department Website

Athletic Facilities

Thaddeus Moore, Director of Athletics, /@243

All Washington College athletic facilities (except athletic fields) are available to aiueatiisenrolled

faculty, and staff, and, on a restricted basis, to those who purchase membership through community access
programs.

Athletic Fields

Use of the athletic fields are for varsity teams only. Absolutely no golf will be allowed on itleeserfields. The D
of Athletiasiust approve nearsity use of these fields. Unapproved use can result in a campus citation for each
person involved. Damage to the fields as a result of unauthorized use will be the responsibility of the person ¢
persons found usthgt field, including bills for all necessary repairs.

The Recreation and Intramural Fields are located on the far northwest corner of the campus, next to Kent Cro
Apartments and Route 291. These fields are available for club sports, recaedtgengpal use, weather
permitting. The fields may be reserved through Thad Moore, Director of Athletics, ext. 7243.

Cain Athletic Center

Athletic Department, ext. 7231

The Cain Athletic Center and Johnson Fitness Center are open for schestileduledseam practices
and athletic contests, and supervised recreational activitye Ometaor of Athleteod. 7243) for use of
the Hall of Fame RoBemny Fallym, and Cain dance studio.

The Benjamin A. Johnson Fitness Center (JFC)

Hous: Monda§Thursday: 6 a.®L0 p.m., Friday: 6 adhp.m., Saturday: 11 adfmp.m., Sunday: 11 adhp.m.

Hours are reduced when College is not in sesdimmdagFriday: @ am., 11a.mdlp.m., 47 pm.,

Saturday: 14.md2 pm., Sundayclosed. Closed all holidays

Nick TrianpHeadstrength & Conditioning Coach, ext. 7234

The Johnson Fitness Center Desk, ext. 7256

Weight Room, ext. 2658

The JFC is open for scheduled classes, recreational activity, and intercollegiate team practices seven days a
week. The facilities available in the JFC include locker rooms, salamasjcgdgimgdrack, basketball,

volleyball, and tennis courtsngatages, lacrosse nets, two racquetball and two squash courts, a dance studio,
and a strength and conditioning room featuring lifetime fitness upright and recumbent bicycles, ellipticals,
steppers, treadmills, and universal equipment, Keiser SpinBigds,6 s Ladder s, Hammer S
loaded machines, combo racks, and free weightdNiClomaam@xt.7234 for use of the JFC field house

and dance studio.

The Casey Swim Center

Hours: Mondayriday, @ a.m., noad2 p.m., 87 p.m., Saturdégunday: 8 p.m.

Kim Lessard, Director, ext. 7241

The Casey Swim Center is open for scheduled classes, intercollegiate team practices, and recreational activit
seven days a week. Everyone who presents an ID to use this facility must obeytahpasedetegsala

specific instructions given by lifeguards or Swim Center staff. Those needing to take a swim test for using sch
boats should come to the Swim Center during scheduled recreational swim hours.


https://washingtoncollegesports.com/landing/index
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Schottland Tennis Center

Hours:Monday, Tuesday, and Thursdé@1%.m., Wednesday and Frida¥1&a.m., Saturday: 9 @naoon

Contac©Oliver Reynoldsxt. 7259, to schedule additional playtime.

The Schottland Tennis Center is open for scheduled clinics, recreationairaetdtiesiaedeam

practices seven days a week. The facilities include eight tennis courts, locker rooms, Rlagexslubhouse.
must provide their own rackets, balls, andrkimgy tennis shoes.

The Lelia Hynson Boating Park

Hours: Mondayriday: 2:386 p.m., Saturddgunday: noodb p.m.

Benjamin Armiger, Director, ext. 7242

The Lelia Hynson Boating Park offers such activities as sailing, kayaking, and rowing. The park is open for
scheduled classes, team practices, antdarakreativity seven days a week, weather permitting. The above
hours are general; specific hours are posted each semester. Students wishing to take MitSIollege boats
first pass a swim test administered at the Casey Swim Center. To arrangestastiKinesessard at

ext. 7241.

For information about the use of the Lelia Hynson Pavilion in the Boating Park, contact Ben Armiger (ext.
7242) and then Studemjagemefext. 7146) to clear the event on the Student Activities Calendar.

Varsity Athletics

Washington College offersté&aillegiate programs at the varsity level within the guidelines outlined by
membership in Division Ill of the NCAA and the Centennial Conference. Students interested in a particular sp
should contact that spor taéhascdnbedfaindmmAthett. The names
Department websitintercollegiate varsity sports for men include baseball, basketball, lacrosse, rowing,
soccer, swimming, and tennis. For women, varsityigpoitiasketball, field hockey, lacrosse, rowing,

soccer, softball, swimming, tennis, and volleyball. There-&lalacsiyceailing team andeal a@rsity

trap and skeet team.

Standard of Behaviat Athletic Events

Students are expected to abrtdemselves in a manner consistent with the expectations for student behavior
and College policy at all campus social and athletic events. Rudeness, belligerence, and intoxication will not t
tolerated. Alcohol is NOT allowed at any athletic eveatwtude not conduct themselves in a proper

manner will be subject to disciplinary action.

Recreational Sports and Activities

The Recreational Department focuses on intramural competition as well as leisure activities that promote the
Coll egeibsg semvionomment. The departmentds goal i s
emphasize and educate Washington College students on the art of living a healthy lifestyle. Lifetime wellness
essenti al C omp o nentspbilbsopghy) &nd Reereatioa staff hetps moivate and duppertn t ¢
students interested in lifetime wellness.

Intramural activities promote friendly competition and provide students with a healthy escape from classroom
stressors. Yearly intramurals may ifeduidetball, badminton tennis, basketball, soccer, volleyball, floor

hockey, Futsal, racquetball, ultimate Frisbee, table tennis, and kickball. Recreational fithess classes offer a ve
of free fitness options witmadgh instructors. Students wjay aerobics, Pilates, yoga, Zumba, meditation,

and several other classes that challenge the mind, body, and soul.


http://www.washingtoncollegesports.com/
http://www.washingtoncollegesports.com/
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The Washington College Club Sports Program, under the auspices of the Recreational Sports Program,
promotes student partipah a variety of physical and athletic activities and gives students the
opportunity to engage in the sport of their choice at various skill levels. The program emphasizes student
leadership and involveraedtprovides nearsity competition in séwpartsStudents interested in

starting a sports club that is not currently active sholHdaroGiagtoext.8307

With the Chester River and the Chesapeake Bay close to campus, recreational boating and fishing are

favorite options for Washingt€¢ ol | ege students. The Coll egeds Boa
provides opportunities for a variety of water activities, including kayaking, canoeingasaliling, crabbing
fishing

Campus Offices
Campus offices are open Monday through Hriolayy8:30 a.m. to 4:30 p.m., except where noted.

Accommodations for Students with Disabilities

Miller Library, Second Floor

Alex CrabtreeCoordinator of Disability Services, ext. 5799

Department Website

Disability Access, a part of the Office of Academic Skills, provides information, support, and accessibility
accommodations for iddads with disabilities on campus. Accessibility accommodations are provided in
compliance with the Americans with Disabilities Act (ADA), the Amendments Act (ADA AA) of 2008, and
Section 504 of the Rehabilitation Act of 1973. If you are a stuatslitiegithndisou would like to

request accommodations, please review and follow the Accommodation Request Process found on the
Disability Services wphage Students are encouraged to request accommodations as early in the
semester as possible to ensure timely access to programs and facilities. If you need assistance with the
process or have any questions or concerns, pleagdeco@iatitre€ooraiator of Disability

Serviceand the Office of Academic Skikls@washcoll.edu

Bookstore and Campus Shop

Casey Academic Center, Gallery

Hours: Mondd@¥riday:9 a.md4:00p.m., Saturday:la.mdélp.m

Shannon Wyble, Director, &@49

Please visithe Bookstorenvebsitdor updated hours

The Bookstore at Washington College is operated for the benefit of the students, faculty, staff, alumni,
andfriends of the College. Textbooks required and/or recommended for courses are located on the
mezzanine level of the store and are available at the beginning of each semester. These books will be
returned to the publishers starting at midterms.

Textbookimoriginatonditiomaybereturneébrfullcrediforalimitedimeonlydatess/aryeach
semester and will be posted. Otherwise, selected books can be sdibblestiote thecash during
examination week esemester.

Textbook Reat At the campus Bookstore, students can rent the textbooks needed for the semester and
then return them at the end of the term.

How much do | save with textbook rental, and how do | pay?

Renting textbooks can save students up to 80% overphecbasimg a new, printed textbook.

Most forms of payment currently accepted at the Bookstore can also be used for rentals. Credit card
information must be kept on file, even if payment is made with a different method. Should a book not
be returned, theidént will be charged the cost of the book.


https://www.washcoll.edu/people_departments/offices/disability-services/for-students.php
https://www.washcoll.edu/people_departments/offices/disability-services/for-students.php
mailto:oas@washcoll.edu
https://washcoll.bncollege.com/

WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 14

Why do you need a credit card if | am paying for the rental some other way?
If the textbook rental is returned after the due date or is damaged, the credit card on file will be used to pay
for a replacement baok processing fee, as described in the Rental Agreement.

If the Bookstore accepts financial aid, can | use it to pay for a textbook rental?
Yes, financial aid can be used to pay for a textbook rental. A credit card will still be required to be on
file n order to rent a book.

How long is the rental period, and can | return books by mail?

The rental period begins the day the textbook rental is paid and continues until the day after the last day of
finals, as shown on the Order Confirmation. Alktbatdd t@ust be returned to the Bookstore, in

good condition, by the Rental Return Due Date. Textbook rentals returned via mail must be postmarked by
the Rental Return Due Date. Books can be returned by mail by using the label available for a small
shippig fee through the store textbook site or any other shipping method preferred. If returning multiple
books, please put them in one box and use one shipping label and make sure that the order number is
included with the books you are returning. Booksheatrapgped off at the Bookstore any time before

the return date.

How do | know which books are available as rentals?

The list of textbook rentals is posted on the Bookstore website and is displayed in the Bookstore. Online,
the ARent al @y oipn i ome whodbdk dli ispt al ongsi de fANewo a
and follow the instructions.

What happens if | drop a class?

The drop/add policy for rented books is the same as for purchased books. Return the book to the
Bookstore within the allowed period along with drop/add documentation. If a book is returned via mail, it
must be postmarked within the allowed drop/add return period and must include a copy of the drop/add
documentation along with the book.

Canlgetarefund i f dondédt drop a cl ass?

The same return policy applies to rented textbooks as to purchased textbooks. Textbooks must be
accompanied by the receipt and returned in good condition, along with any components such as CDs,
etc., included with the textimbek rented. If returned by mail, the rented textbook must be postmarked
within the Bookstoreds refund period.

Can | buy my rented textbook?

Students may decide to convert textbook rental to a purchase through the second week of classes without a
addivnal charge. To do this, students must contact the Bookstore. The Bookstore will credit the rental charg
and charge the student for the book. If the student returns the book by the Return Due Date, the student car
decide to purchase the book at theasdeprize.

Can I mark up the inside of the book with a highlighter or make notes in the

margins?

Normal use of highlighting and writing is permitted. The Bookstore will use the same standards for
determining acceptable condition of rental textbbokedHat determining condition of books sold
back as used books.

Can the Bookstore refuse to accept my textbook rental when I return it?

Yes, the Bookstore can refuse to accept your rental book if it is not returned in good condition. Good
condition Wwhbe judged by the Bookstore alone, and means the book spine is intact, no excessive damage
to cover or contents, all original pages intact, all original components present, and no excessive
highlighting, writing, or other markings-Userimighlightiagd writing is permitted. If the Bookstore
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determines that a rental book is not acceptable for return, the student will be charged for a replacement
copy and a processing fee.

What happens if | do not return the book by the due date or | lose it?

Thestudent will be charged for a replacement textbook along with a processing fee for any book not
returned, regardless of the reason. The replacement cost and processing fee will be charged to the credit
card on file. The student may keep the book.ifldesiecibes are in addition to the rental fee: the

replacement cost is 75% of the selling price of the book at the time of purchase; the processing fee is 7.5%
of the selling price at the time of purchase.

What if | forget when the rental is due?

As a cortesy, the Bookstore will send a reminder notice to the email address the student provided on

the rental agreement during the rentabalnéck However, it i s the student ¢
book by the due date, even if the student daesvedtie email. Rental books are ddeoback

must be postmarked the day after the last day of finals.

In addition to textbooks, the Bookstore carries a wide range of goods: imprinted clothing, imprinted
gifts, school supplies, greeting gardsal books, art supplies, computer supplies, snacks, and
toiletries. Clothing may be tried on in the restrooms across the lobby by arranging to leave your
student ID with the sales clerk.

Students who have activated and placed funds on theircsituteratylbharge at the Bookstore using

their ID card. The student must present his/her ID to charge. The Bookstore also accepts cash, checks,
Visa, MasterCard, Discover, and American Express. Barnes and Noble gift cards may also be purchased
and used ih¢ Bookstore.

Any item may be returned with a receipt; textbooks must be returned by the posted date. If the original
transaction washargetheamounwillbecreditetbthatchargelfitwascash/checkashwillbegiven.

Anyitemwithout a receipan be exchanged for another, excluding textbooks, if the item is in the original
conditiorPlease see h e B 0 0 k s t for upgp-date and eldiadled infermation.

Bursards Office

Casey Academic Center, Gallery

Hours: Mondd¥riday, 8:30 a.64:30 p.m.

Jenny Hutton, Accounts Receivable, ext. 7266

Tiffany Worcester, Assistant Accounts Receivable Manager, ext. 7736

Department Website

Student IDs must be presented for all tran$amtiare. information regarding the Business Office
and how you can pay on yadest accoynisit ouwebsite

Center for Career Development

Rebecca Corbin Loree Building

Nanette Cooley, Executive Direart.8505

LisaMoody, Associate Directext. 7427

Georgina Bliss, Assistant Direcet.7892

Department Website

The Center for Career Development offers a wide range of resources, assessments, and services to
suppdrstudents with career exploration adidas®lery. Career Center staff facilitate workshops and
programs that help students identify interests, select majors, and gain marketable skills through
experiential learning opportunities. In addition liogamadseoaching, career coaches provide

assistance with the graduate and professional school application process, résumé development,
interviewing, professional etiquette, and networking strategies. Students are encouraged to meet with


https://washcoll.bncollege.com/webapp/wcs/stores/servlet/BNCBHomePage?storeId=14051&catalogId=10001&langId=-1
https://www.washcoll.edu/people_departments/offices/business-office/student-services.php
https://www.washcoll.edu/people_departments/offices/business-office/student-services.php
https://careerconnx.washcoll.edu/
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coaches to defigeals and develop an individualized plan that will help to position them for a lifetime of
professional success. Participation in the First Year Career Awareness Program is required of all first
year students.

Central Servicesd Mail, Package, & Print Services

Katie Brilz, Assistant Director of Central

Services

Casey Academic Center, First Floor, ext. 7112

Hours: Mondd¥riday, 8:30 a.64:30 p.m.

DepartmeniVebsite

Central Services distributes intercampus and U.S. Postal Service mail to student mail folders. Student folder
located in the Central Services area. Students will receive an email notice for mail and packages. All packac
will be located in@r@al Services, located in the Casey Academic Building on the first floor under the stairs.

To ensure incoming mail is received promptly, students should notify friends and family of the correct
address:

Student Full Name
300 Washington Avenue
Chestertaw MD 21620197

Shipping Service, ext. 7112

Central Services provides shipping services through UPS, Federal Express, and the U.S. Postal
Service, including tanad threday delivery service. For more information about shipping services,
call ext7112. Individual postage stamps are available for purchase at Central Services.

Intercampus Malil

Pl ease present all intercampus mail to Central S
Any i tems small er t leraer. InBecampus maireteivediafeer 10 &m.isr ned t o
distributed on the following business day. The mass mailing policy is outlined later in this handbook under
the Student Life and Social Events policies.

Copy Center
In addition to providing mail ser@iersal Services offers dnoirse print shop for printing,

copying, and collating. The Central Services print shop offers poster printing and document folding at a
competitive price. Call Central Services at ext. 71820314 200r vishedepartment website

Community Service

Hodson Hall Commons Studemt€e

Antoine JordarDirector of Student Engagement, 46

The Office of Student Engagement offers students and student service organizations a point of contact
and other resources for those eager to make a difference in the community, chatimmkengd worl

with the Student Government Association Secretary of Service and Community Relations, the Service
Council, and a variety of campus clubs and organizations, student options for engaging in community
service are endless. The Student Governimaatidissponsors an Orientation Service Opportunity,

an annual Service Federveand Casey Time to help promote student involvement in service activities.
The Office of Student Engagement is also available to assist individuals and ongjaniziatipns with
service projects or exploring other service opportunities. Whether working with children, preserving the
environment, feeding the hungry, or brightening the lives of seniors, students will find plenty of
opportunities to get involved in thersling community.


https://www.washcoll.edu/people_departments/offices/central-services/
https://www.washcoll.edu/people_departments/offices/central-services/index.php
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Counseling Services

Queen Anne House, Health Center, ext. 7261

Appointment hours: Mondgyiday, 8:30.a.6noon and & pm.

Miranda Altman, Psy.D., LGG\Director

John Fuller, MSW, LCSW

RolandlenningsMSW, LCS\@

Appointmentsvanderson2@washcoll.edu

Department Website

The Counseling Service is located withinthe Feealtr vi ces bui l ding in Queen /
of counseling resources related to college student mental heakingnddjesting to college life, or
academic success fottifakk students during the regular academic year. Appoinbeemisieat

the Health Center or by calling ext. 7261 on campiig3@2810f you live off camphere are no
chargesoenrolled students for office visits with the Counseling staff.

Summer and College Holiday Hours

The Office of Health and Céinggaovides clinical and administrative services for currently enrolled
fulltime students during the academic year only. Health and Counseling Services are open for
administrative purposes when classes are not in session (during the summelidagsi@oliege h

clinical care cannot be assured during this time. Students wanting to make an appointment to see a
Washington College health or counseling clinician should call the/@Bic264t 410

During times when classes are not in sessios, stodihseek support from the following resources:

911 for Emergencie919 from a campisone)

University of Maryland Shore Medicalab&hestertowd107783300

For All Seasons Behavioral Health Hot Lin&-8§R85006727

ChesteRiver Behavioral Health and Wellneg$:86850 (Mond&yriday9 ami 7 p.m.)
Sante Eastern Shore Mobile Crisis Team-g8B4078018

Office of Public Safety (who will refer you for 4uppo&)810

MantraTlelehealth

Do Do Do Po Do o o

Students needing regular, ongoimgensive support will be referred to local providers for additional clinical
support.

Department of Public Safety

Cullen Hall, lower level: 44187810

Pamela Hoffmann, DirectoPablic Safety

Office Hours: Monddiriday, 8:30 a.5#:30p.m.

Department Website

The Department of Public Safety is located on the lower level of Clidepalftayl. @ffibers are on

duty 24 hours a day, seven days a week, 365 days a year. Officers conduct foot, bike, and vehicular
patrol®fthe entire campus. The department aids in the enfiffedarahtstate, and local statutes

as well as WashingBwllege policies. The officers work closely with local and state jurisdictions, and
information on criminal activity is shared among agerapesophate.

The Department of Public Safetyds responsibiliti
enforcement of all traffic regulations (including vehicle registration), coordination of fire safety programs,
and distribution of all building keys, ID cards, and access control systems.

Public Safety Officers have full authority to enforce all College regulations and policies. All members of
the College Community should be aware that failure to comply with a reasonable request of a Public


mailto:vanderson2@washcoll.edu
https://www.washcoll.edu/campus-community/health-and-counseling-services/index.php
https://app.mantrahealth.com/login
https://www.washcoll.edu/people_departments/offices/public-safety/index.php
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Safety Officer might result in a Washingtendaatlegs citation being issued, disciplinary action
referral, or a criminal charge in the District Court of Maryland.

For assistance or to report a crime or emergency;, ¢8aB400rom a campus phone to speak

directly with Public Safety personbbt Safety Officers will respond to investigate all reports of

criminal activity or emergencies. In the event of an immediate medical emergency or clear and present
threat, dial 911 (Kent County Office of Emergency Sef4deBpor 8ny campusresiti. Officers

and/or trained dispatchers are available 24 hours a day to respond to emergency calls. Individuals with
hearing disabilities can access the Kent County Emergency 911 service by di@li@d 241 or 410

The Kent County 911 Communicagates is equipped with a TDD service. The Emergency Center

will convey your request for assistance to the Public Safety Office.

Anyone needing assistance can access Public Safety services bg78aihg &l thake
arrangements for service orthe Btudent Affairs Office during regular business hours.

Dining Services

Hodson Hall Commons Dining Services, ext. 7780

Prince Johnson, Director of Dining Services, ext. 7791

Department Website

Located on the second floor of Hodson Hall, the Dining Halhaiterareto-atht environment. The

Dining Hall carries a variety of options to satisfy even the pickiest of égtéiss MgsRamade

toorder omelets for breakfast and lunch, as well as daily lunch specials. During dinner, My Pantry
features a matleorder pasta station with a variety of pastas, vegetables, meats, and sauces. The Pizza
and Deli stations make atyasidresh pizzas and will custake a hot or cold sandwich or wrap

while you wait. The Comfort Station features traditional entrees and sides, while th&oGrill has a cook
order menu featuring burgers, hot dogs, garderBbyogerburgei@nd fas. Options also include

a vegan station called Rooted. The Ratiafierichas freslarved rotisserie meals and roasted

potatoes prepared throughout th€raagalad bar features as many local greens as we can get our
hands on and rotates toppinides fiequently.

Gluterdree and vegan options are available upon réloeiestzd, pastmddelistationgnd
moreFinish your meal off witfreshly baked coo&iepick a dessert from the extensive dessert bar.

The retail area located on the lower level showcases three flané @Gletgeaturesocal and
sustainableoffeeselections from Chesapeake Bay Roasting Cempatiyes, freshly prepared
baked goods, grabhdgo items and a variety of sn@tkatdeatures sandwiches made fresh while
you waiMa r t h affers ma@m-drderlitems to satisfy any craving.

Hodson Hall Commons: Dining Operation Hours

Dining Hall
MondagFriday
Breakfast: 7:800am
Lunch: 1&mi2:30p.m
Dinner4:307:30p.m

Saturday and Sunday
BrunchtOami1l:Dp.m
Dinner4:306 p.m


https://dineoncampus.com/wc/
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Marthaots Kitchen
MondaiySunday p.mi midnight

Java George
MondaiyFriday 7:3@mi 7:30p.m
Saturdaysundap ami4p.m

Create
MondaiFriday 11:3mi4:30p.m

Sophiebds Caf®
24hour access with your Washington College ID card. Hours are subject to change based on events and
business.

Meal Plan

All meal plans begin with Saturday brunch and end with Friday dinner when the College is in session.
Studententering the Dining Hall must have a valid meal plan or have activated the debit card feature of
their Washington College ID. With the exception afidhb4bh@al plans, which allow three swipes in

the Dining Hall per day, all other plans alwsgoyour swipes whenever you choose. All students

have the option to change their plan. It is the
prior to the second Friday of the semester. No changes will be approved after thé sacbnd Friday o
semester

Starting this fall, dining dollars on all planswel fralin fall to spring but will need to be used up
before the end of the spring semester.

Washington College 2@202 Meal Plans

The Unlimitedd Unlimited meals per weéheiDining Hall + 500 Dining Dollars. Also includes 5
guest passes.

19-Meal Pland 19mealperweekt+ 300DiningdollarsAlsancludes guespasses.

14-Meal Pland 14mealperweek+400Dinindollars. Alsoclude$ guespasses.

250 Blockd 250meals per semester + 300 Dining Dollars

220 Blockd 220 meals per semester + 400 Dining Dollars. Also includes 5 guest passes.

180 Blockd 180 meals per semester + 500 Dining Dollars. Also includes 5 guest passes. This plan
is not available for Freshménsttrie.

150 Blockd 150 meals per semester + 600 Dining Dollars. Also includes 5 guest passes. This plan
is not available for Freshmen &trikis

100 Block Commuterd For commuter students only. 100 meal swipes in the Dining Hall +
275 Dining Dollarsddincludes 5 guest swipes.

75 Block Commuterd For commuter students only. 75 meal swipes in the Dining Hall + 225 Dining
Dollars. Also includes 5 guest swipes.
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750 All Dining Dollar Plafror commuter students only.id&0ng dollars that roll overdpoing
tofall. Can be used for dédiedollar purchases in retail, or you can purchase meals in the dining hall at
the student rate.

Meal Plan Requirement Waiver RefjuRsview Rocess

Washington College affirms the educational benefits inherent in the residential aspect of the undergraduate
experience. A meal plan is requiredayfipas students to develop a sense of community that arises

from table sharing in this enviror8ttents with disabilities and/or health conditions with medically
necessary dietary needs may request meal plan modifications as an accommodation. If the
accommodation is approved, these modifications will be provided by Dining Servicess iEDining Servic
unable to provide reasonable meal plan modifications, the student may be granted an exemption and
released from the meal plan. The student may be partially or fully reimbursed for the meal plan costs,
depending on the circumstances. All requests fdan accommodations are made through Disability

Access in the Office of Academic Skills (OAS). Information regarding requesting accommodations can be
foundht this link

The specific process for requesting a meal plan accommodation is as follows:

1. The studemiustomplete the Public Accommodation Request Faitnthislumd

2. Along with the form, the student must provide supporting documentation by having their healthca
provider complete and submit the Accessibility Accommodegigatidodorm directly to
Hilary Bateman, Director of the Office of Academic Skills using the contact information below:

Alex Crabtree, Disability Access Specialist
Washington College

300 Washingténenue

Chestertown, N2D620

FAX4107787884

oas@washcoll.edu

Within five business days of receipt of the form and the supporting documentation, the student will

be contacted by email with instructions for scheduling an initial meettiggAtrais me

studentds accommodation request and documentatio
information may be requested. The student will receive a decision letter within five business days

of the initial meeting.


https://washcoll-accommodate.symplicity.com/public_accommodation/
https://washcoll-accommodate.symplicity.com/public_accommodation/
mailto:oas@washcoll.edu
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Health Services

Queen Annklouse, Health Center, ext. 72617280261

Hours by appointment only:

MondagFriday, 8:30 a.Bnoon and & p.m.

Lisa Marx, MSN, CRNP, Director

Vickie Anderson, Administratiéesistant

SheKayla Hooks, Nurse PractitioD&P, APRN, FNP

Jessica Swng, Medical Office Assistant

Lori Bunts, BSN, RN

Elizabeth Smith, P@

Matthew King, MD

Department Website

Health Services is arcampus clinic that provides medical services by appointmesinoaly to full
students during the regular acageanidHealth Services is located between the Queen Anne and
Caroline residence halls and is staffiedefbly nurse practitioners and a registered nurse. A local
physician is on site one morning per week.

Appointments can be made at the HealthiGgntallong ext. 7261 on campus-ov 41061 if you
live off campus. Staff will try to accommodate student schedules. Students must present their ID cards at
the registration desk.

For emergencies occurring when Health Services is not openostddents the Emergency

Department at University of Maryland Shore Medical Center at Chestertown adjacent to the campus and
directly behind Minta Martin residence hall. The
21620 or call 911.

All ®rvices are confidential, and information cannot be released to administration, faculty, parents, etc.
without your permission. Students requiring more extensive evaluation, testing, or admission are
referred to the local hospital, University of MaoyiMiSical Center at Chestertown. The

telephone number is-4783300.

Health Services has atsd|h shelf in the entrance area. Students may stop in during normal hours of
operation and pick up-tivecounter cold remedies, thermometers,-@idBafor minor illness,

contact your Resident Assistant and, if necessary, visit the Health Center the next day. Each Resident
Assistant has a basicdiigkit and the same dliecounter products supplied at tHeeehelf.

While there is nbarge for office visits with Health Services, there are charges for prescription
medications, oral/fluid rehydration items, vaccines, and for some lab tests and procedures performed in
the clinic. These char gessewivlilc easp pcehaarr goen 0Oy oSu ru dsett
financially responsible for the cost of any services performed outside the College Health Center for
laboratory or radiology testing or prescriptions that need to be filled at a local pharmacy. Students have a
choice akeceiving a written prescription to take to a local pharmacy or to purchase prescriptions from
Health Services festockmedications. We encourage you to inquire about the amount of the charge

before medications, tests, procedures, or vaccines @heggvelmarges cannot be refunded after

services are rendered. Please discuss your insurance type with parent/guardians and where you may
need to go for testing, as required by your insurance, and also what gkeir anpgay will be for

any presgiions you have filled at a local pharmacy.

Washington College requires that all students have health insurance. The College offers a health

insurance plan with a limited awfoorterage for accidents and sickness. All international students are

required to purchase health insurance througbtovieGbileg€lick here fomore information

about these insurance policiest i s t he student s res@aopleei bi |l ity |
andfullinformation drealtrstatus antbcooperateiththetreatmerglan andbllowup care.



https://www.washcoll.edu/campus-community/health-and-counseling-services/index.php
http://www.universityhealthplans.com/
http://www.universityhealthplans.com/
http://www.universityhealthplans.com/
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The studentds responsibilities include asking gqu
regarding their own health concerns, shevsiaigne respect for the health care provider that they

expect to receive, keeping appointments, and following the treatment plan. Students failing to provide the
health care provider with information may be refused treatment.

Hodson Hall Commons Student Center

Office of Student Engagementt.7146

Antoine JordarDirector of Student Engagement.7146

Department Website

The Hodson Hall Commons Student Center is the heart of student activity on campus. Whether students
are looking for a quiet, comfortablegtatax between classes or a meeting place for their club or
organization, they can find it in the Student Center. Consisting of fidd healBareadest, the

Office of Student Engagement, The Egg, the newly renovated Student Governireemd Kesociation
newly establ i s he doThesStndeattCenter hasesomethiregiod everybne.u n g e

The Goose Nest offers comfortabteigibles with seating for 48jrecihigldefinition television,

and a projector screen that shows evdrgthingpvies to sporting events. The Goose Nest also

features pool tables, fpiogg, and foosball for student use. The Egg, the main performance space in the
Student Center, is host to dance parties, movie nights, open mic nights, and much more.

Thecomnuer / vet eranédés | ounge features comfortabl e sce¢
spaces and a place for commuters and veterans to call their own during the day. This newly renovated
lounge area is available only to commuter studentsyistudetetsan status, and their guests.

If you have questions about the Student Center or wish to reserve space, contact the Office of
Student Engagemergtatient_engagement@washcoll.edu

Intercultural Affairs

Intercultural Center, Minta Martin First Floor

Carese Bates, Director of Intercultural Affairs, ext. 5822

Department Website

The Offie of Intercultural Affairs is committed to creating an inclusive environment essential for all

studentsé cultural devel opment and academic succ
opportunities to the Washington College communréwrto, lare] work in spaces across difference.

Regardless of a personés identity based on age,
orientation, religion or lack thereof, socioeconomic status, citizenshipratitiary, sdyilitye, or
any other classification making individuals special and unique, the office will:

A Develop and educate citezatiersrom a cultural perspective and intersectionality lens
A Cultivate an inclusive, welcomitgupportive campus
A Fosteinterculturahgagement

A Provide opportunities forasedireness and reflection aditfesence
Our vision is to create a community in which all people feel valued and valuable for who they are.

The office, which coordinates campus support anthjprodoa the Washington Scholars program,

also serves as a support system for historically underrepresented students to foster a sense of belonging,
academic achievement, retention, and assist in their leadership development. Additionally, the Director of
I ntercul tural Af fbasincident ;egponsetpiotocdlt es t he Col |l egeds


https://www.washcoll.edu/people_departments/offices/student-engagement/index.php
mailto:student_engagement@washcoll.edu
mailto:student_engagement@washcoll.edu
https://www.washcoll.edu/people_departments/offices/intercultural-affairs/index.php
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Student Engagement

Hodson Hall Commons Student Center

Antoine JordarDirectorof Student Engagemeastt. 7146

Department Website

The OfficefStudent Engagement sponsors activities and events that support a healthy student social life
and enhance the campus commuanigges the operation of the Student Center, the Student Events

Board, Fraternity and Sorority Life, and offers support to student clubs and organizations. The office
promotes and encourages a deep and mearingficltar experience by providingtstudkin

opportunities to learn, discover, lead, and grow. More information about the Office of Student Engagement
can be fouradthis link

Student Employment

Darlene Ashley, Assistant Director for Campus Student Employment, ext. 7490

Officeof Human Resourcesxt.7260

Business Office, ext251

Department Website

Students seekiagcampus and -@fimpus internship opportunities can find the Student
Employment link postetherCareer Development job search page

OnCampus Positioren be viewed here

All students are required to take two Professional Development Workshopgegsar atedemi
schedulecanbefounddte Cent er f or Career Devel opmentods wel

Employment preference faaaompus jobs will be given to students whose financial aid package
includes a fedevabrkstudy award.

All student employees who work virtualbaompos are required to complete an employee Pay Pack
and to submit the documents via staddat_employment@washcoll.edto the Student

Employment Office prior to reporting for work. The Pay Pack can be obtained by visiting the Student
Employment Office located in the Center for Career Devempinedbamloaded here

The Pay Pack includes the following:

Federal® Form

Federal and State Withholding Certificate

Authorization for Automatic Diepcisit

Acknowledgment of receipt of the following College polioisliGolirde, Alcohol, Firearms,
and Use dfroperty

Note: Forrmlrequires a student employee to show proof of identity and eligibility to work in the U.S. A list
of acceptable documents to complete th@rfaynde fountiere This document must be completed

before the first day of work. Under normal circyrostginaédocuments must be presented to the

Student Employment Office. Photocopies are not acceptable. A staff member of the Student Employment
Office must review and verifyotfarin.

Student employees must provide a voided check or a letter from their bank, on bank letterhead, with the
bankds routing numbers and the student empl oyeeb
The direct deposit authorization also incladescaviedgment of College Student Employment

policies and other information regarding student employment, whit¢teie available


https://www.washcoll.edu/people_departments/offices/student-engagement/index.php
https://www.washcoll.edu/people_departments/offices/student-engagement/index.php
https://washcoll.studentemployment.ngwebsolutions.com/
https://washcoll.studentemployment.ngwebsolutions.com/
https://washcoll.studentemployment.ngwebsolutions.com/
https://careerconnx.washcoll.edu/
mailto:student_employment@washcoll.edu
mailto:student_employment@washcoll.edu
https://washcoll.studentemployment.ngwebsolutions.com/cmx_content.aspx?cpid=9
https://www.uscis.gov/i-9
https://washcoll.studentemployment.ngwebsolutions.com/cmx_content.aspx?cpid=9
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Students are paid on a biweekly schedule. Students are required to enter their time electronically into
WebAdvisor according to the due date listed on the pay schedule. A payroll schedule that includes pay
period ending dates, submission dates, andgzandat fountiere

If the student fails to submit their time by the due date, they are required to submit a manual time sheet to
their supervisor immedialdlg supervisor will authorize the hours on the manual timesheet and return it

to the student. The student needs to submit the time sheets to the Business Office or the Student
Employment Office for payment.

All student e mpl opogtedditectlyta the cheskingar sadngsaccounta | | y de
designated on the Authorization for Automatic Direct Deposit on each payday. A payroll advice that details
all payroll information will be available on WebAdvisor on the pay date. Instructgptiisgagccessi

advicean be founthere



https://washcoll.studentemployment.ngwebsolutions.com/cmx_content.aspx?cpid=9
https://washcoll.studentemployment.ngwebsolutions.com/cmx_content.aspx?cpid=9
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Library & Academic Technology (LAT)

Miller Library and William Smith Hall

Library and Academic Technology (LAWeestihe Washington College community to discover,

create, collaborate, and innovate. We support the College by challenging students to engage in activities
that require them to think analytically, discover and create new knowledge, collalzovdite with peers

scholars from around the world, and use different forms of expression to communicate effectively. We
share the Collegebés commitment to academic rigor
faculty in their teaching and research endeavors.

LAT provides students with resources and services to help them enhance their learning outcomes by
successfully completing academic assignments. This includes helping them with everything from
research tbesigning and creating physical and digitgl aodtEom learning new technology to

delivering compelling presentations. LAT provides flexible learning spaces for students to work
individually or in graups

LAT Resources

Library Hours

MondagThursday: 8 a.®midnight; Friday: 8 a.® p.m.;Saturday: 10 a.éd.p.m.;

Sunday2 p.mdmidnight

Washington College students, faculty, and staff must have theentBrivaddrary aftér
p.m.

The Collection

Through Miller Library, students have access to a dynamic and diverseadbetitaeséarch

materials both online and inhouse. Currently the library Hoilse8 &vé& pr i nt books, 2500C¢C
and over 100 print periodicals. This doesndt beg
available. Currently ther@aeg65Q000 online resowewailable to all students, faculty and staff.

Reference materials are integrated into the print collection and include dictionaries, encyclopedias, and
bibliographieReference material is also available Biaieg¢han(®)0 Washington College student
theses are available, either online or in print.

Our uniquelaryland Collectiazonsists of books, documents, and online resources on state and
local towns and counties and is divided into reference materials aswlocircmiatuigting
materials.

The Special Washington College colleciimtiains works by Washington College faculty, alumni,
staffand friends.

The Washington College Archiigea part of Miller Library and is located on the grdbid dliokss,.

faculty, staff, alumni, and other members of the College community may visit and perform research in the
Archives, where they will have access to an impressive collection of primary resource materials related to
the College and the College catgn&dents, staff, faculty, alumni, and community members have
amassed these materials throughout the lifetime of Washington College.



WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 26

Checking Out Materials

Students may check out materials by presenting their ID card at the CiMalstimsDesh as

reference books, print reserves, periodicals, microforms, and videos are for use in the library only.
Removing these items from the library is in direct violation of the Honor Code, as is removing circulating
materials without properdgking them out. Books are loaned for the semester; however, if a student,
faculty member, or staff member needs the book, it may be recalled early through an email notification. If
a book is not returned as requested, or by its stamped due défe0@ fireddy will be charged.

Interlibrary Loan (ILL) is a free service for obtaining research materials not readily available at Miller
LibraryEach overdue ILL item not returned within seven days of the due date will be fined $1 per day
thereafter.

Checking Out Digital Loaner Equipment

Visit | DEAWORKS on the | ibrarydéds | ower |l evel to
can borrow video cameras and audio and photographic equipment for short periods of time. While

there is no charge to koquipment, there is a fee for late returns.

Canvas Learning Management System
Canvas is the Coll egeds -basadiMS malesimeasyfardaeuityeacteates y s t
and manage their course welfSitetents can access Canvesewiththeir username and password

LAT HelpDesk Hours

The LAT HelpDesk is located on the lower level in William Smith Hall. Sttidehkislp@reslisit

Monday through Thursday from 8 a.m. to 5:30 p.m. and Friday from 8 a.m. to 4:30 p.m., or email the
HelpDesk &elpdesk@washcoll.edtiick herd¢o submit a tickéthen classes are not in session, the
HelpDesk is open Monday through Friday, 8:30 a.m. to 4:30 p.m.

Student Computer Recommendations

Washington College has partnered with Lenovo and Apple, Inc., which allows us to offer very good
discounts on their products and to Anadeeainty repairs on many of these systems. Washington

College provides recommended system requirements to@dfpaentsdo aid in choosing an
appropriate computer soliick herdovi ew t he Col |l egeds computer r ecoc
purchase an Apple or Lenovo temipar questions, please contact the Help Degk &t 210

Computer Protection

Washington College practices safe computing. To safeguard your computer from viruses, spyware,

mal ware, and adware, users mwsandarmpywareal | , run, an
programs. It is equally important to install and run periodic operating system updates. Washington College
uses Microsoftds Security Essentials for Wi ndows
McAfee antivirus sa@ite for MacOS systetm® charge to studeitisit herg¢olearn more about

best practices for safe compaticantact the Help Dask1G7787777.

Microsoft Office and Software Discounts

Download and install the latest version of Microsoft Office famfreeffiéisitorand login with

your WC username and password. It is free for enrolled stageths. [Goh HelpDesk to learn more
about accessing Microsoft Office. For information about other discoudlied eftvare,



https://washcoll.instructure.com/login
https://washcoll.instructure.com/login
mailto:helpdesk@washcoll.edu
mailto:helpdesk@washcoll.edu
https://www.washcoll.edu/people_departments/offices/helpdesk/index.php
https://www.washcoll.edu/people_departments/offices/helpdesk/computer-rec.php
https://www.washcoll.edu/people_departments/offices/helpdesk/index.php
http://www.office.com/
https://www.washcoll.edu/people_departments/offices/helpdesk/software.php
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Qualtrics: Create Online Swise
The campus community can access Qualtrics, an intuitive-ase ealdye survey tool. All
campus faculty, students, and staff can use Qualtrics to create their own badinersoreeys.

about Qualtrics

Lynda.com: Online Training Videos

The campus community has acdes&édIn Learnjiag online educational platform that helps ywau disco

and develop business, technmtaygd, and creative skills throughledpartirse vide®¥ith more than

5000 courses and personalized recommendations, you can discover, complete, and track courses related to
field and interests. You candisose to add these courses and related skills to your LinkedIn profile once

y oudve c o litpidieybue fifst tima wsingedin Learnjiygu must register online. You can login

through Washington College using your username and@iessiagredto get started

LAT Services

Librarians

Librarians providepgrson reference and research assistance on an individual basis and teach students

to navigate the information universe successfullybtiargugstiiiction classes. Virtual reference

service is availabl e t hrthelibcaty hombpageid Ask A Li brari a

Internet access to ounernieference resources allows us to extend services to students studying

abroad and to those residing off campus. Interlibrary loan requests can be submitted, and electronic
reserve materials can be viewed and downloaded remotely from the libridyclaoghepage.

accessed remote printing stations are in the library, and wireless internet service is available throughout
the building.

Five spacious group study rooms, equipped with flexible seating and white boards, are located on the
second floor of fiteary and are available to students coaarfesfirsterved basis.

Client Support and Technical Services

Client Support and Technical Services (CSTS) is responsible for the LAT HelpDesk, computer repair
(hardware and software) saftvare distribution. As the first line of support, the HelpDesk provides
answers and solutions to a variety of tectelatedyquestions and problems. Students can bring

their computers to the HelpDesk for diagnostic evaluation and softwedreigpask Will refer

hardware problems to one of our certified computer technicians. The HelpDesk can perform best effort
repairs on any naarranty computer and are certified to repair Lenovo and Apple warranty systems.
Fees may apply. Be sure to @8k #Hiese before we perform the work.

Educational Technology

Educational Technology (ET) provides consultation and training in the use of technologies in the
classroom and online to enhance learning. With working knowledge of multimedia, computing, and
orline resources, ET fosters an environment where communication, collaboration, and learning take
place. To contact an Educational Technology staff member, call the HelpBEsK7abviD

the ET website


https://www.washcoll.edu/people_departments/offices/helpdesk/software.php
https://www.washcoll.edu/people_departments/offices/helpdesk/software.php
https://lnkd.in/edfKDus
https://www.washcoll.edu/people_departments/offices/miller-library/index.php
https://www.washcoll.edu/people_departments/offices/educational-technology/index.php
https://www.washcoll.edu/people_departments/offices/educational-technology/index.php
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Learning Spaces and Related Services

Information Commons

Miller Library, First Floor

The I nformation Commons on the | ibraryds main fl
public se. All the computers have Adobe Creative Cloud, Microsoft Office Suite, and many other software
programs needed for students.

Newlin Room

Miller Library, First Floor

The Newlin Room contains 21 iMac workstations. The computers are dual botiewhich means

the Windows and Macintosh operating systems. The Newlin Room contains the Microsoft Office suite,
antivirus protection, and software for academic courses.

IDEAWORKS Innovation Center

The IDEAWORKS Innovation Center (12C) staffgeihtielesequipment, and support that enable the
campus community to discover, create, collaborate, and innovate throagtiibaladsndaaoricular
programmin@/hether it be a digital file or a tangible artifact, 12C staff help thettat=itg &mrealize
that we are all makers and the value making brings to a liberal aiffe edataticsnmember of UBE,
theIDEAWORK®Bebsite

IDEAWORKS Innovation Suite

MillerLibrary, Lower Level

| DEAWORKS i s Ac ad-acssssuité & créative proaurtiodad o p e n
experimentation facilities. Consultants are available to assist faculty and students visiting
IDEAWORKS in the creation of multimedia projects. IDEgWpOsdsShoee spaces:

A The Multimedia Producti@enter
The MPC contains a variety of technologies that faculty and students can use to produce
multimedia projects. The MPC has resources to integrate various media formats, record a
podcast, create and ediigital video, or modify a graphic. The Equipment Loaner Pool
available in the MPC offers free access to video camcorders, DSLR cameras, audio recorders,
and more.

A Makerspace
The IDEAWORKS Makerspace extends the digital creative capabiliidy aillheihdP
users to design and fabricate items using modern digital tools in addition to traditional fabrication
methods.

Embracing the power of the maker culture, the Makerspace provides access to training and tools
such as 3D printers, laser cattith@tching, electronics prototyping, sewing, traditional
fabrication tools, and more.

A One Button Studio/SouBdudio
The One Button Studio/Sound Studio is a versatile atreastidgdhpduction space. In this
space, users can cresteliequality video and audio with just the push of a button. Individuals
and small groups may use this space for personal and class projects that include recording
voiceover narration, stqdality video, and more. ¥dalke is allowed; howeverviesea
time slot on the studiobs calendar is prefere
the consultant on duty or call the IDEAWORKS Innovation Suite rR8ih®a&0at 410


https://ideaworks.washcoll.edu/
https://ideaworks.washcoll.edu/
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Beck Multimedia and Technology Learning Center

Miller LibraryLower Level

The Beck Multimedia and Technology Learning Centeatisradudbllaborative learning space that
offers faculty a place to experiment with emerging technologies whilasal$leséteingaching
space for workshops and prdassrgaFaculty who wish to schedule instructional sessions in Beck
Multimedia Instructional Lab can arrange to do so by calling Educational Te8163lbgy at 410
(ext. 7167).
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Office of Information Technologies (OIT)

The Officeofnf or mati on Technol ogies (OIT) is Washingto
advocatefr information technologies that foster and support the enduring values of Washington College

by providing technologies that enhance the learning andgedehireyand empower

communications for the community. Some of what we do:

A Provide guidance in the development of IT standards and policies that facilifaée and govern
Coll egebs access and use of I T resources.

A T Infrastructure, buildingnaaidtaining IT services, including erf&ilngivorking,
authenticatiai®lecommunications, atfei T systemshathecommunityepends
upon.

A Enterprise Applications, maintaining the Coll
information, humasaurces, donors, atutients.

A T Acquisitions, purchasing all Gollegetomputersnobilelevices, and other IT
related hardware aogbplies.

Responsive, professional I T servicedmformatisnul t i n t
technology effectivebarn more about OIT services

Authentication Service

The authentication service provides password secuatyafccounts; Fiand other networked IT

services. Do not give your Washington College UserID or password to anyone. The Washington College
OIT, including the email administrators or anyone affiliated with management of your UserID, password,
and acounts do not send emails asking for your password.

Password and account management for your Washington College UserlD that enables access to email,
WiFi, network, and other IT resources is done thidaghitisgon College Account Password

Management website sure to complete the steps necessary to set up your account so you can
complete password recovery if you forget your password.

Please do not fall famaemails that appear to be from Washington College webmail administrators

asking for your UserlID, password, or other personal information. These emails, referred to as phishing, are
illegal attempts to acquire sensitive information such as youmpdssndrénthey are designed to

look convincing, but no legitimate business or governmenteagessly waill to provide password

and personal information in an email.

If you believe that your UserID/password combination has been compromised, change your password. If
you are ever in doubt about an email that appears to be from a Washington College department, please
contact the HelpDesk (ext. 7777 ,-6V&1D77 fromfiocampus or using a cell phone). You can also

email the HelpDeskelpdesk@washcoll.edu

WCWireless Wi and Ethernet Network Service

Ethernet and WRireless Wi network access are availabécindormitory room. Becausé Wi

coverage is a shared network medium and is subject to interference and performance issues during high
use, if your computing device has an Ethernet port;rosentligthiarnet jack to connect for improved
connectionliability and speed.


https://www.washcoll.edu/people_departments/offices/office-information-technology/index.php
https://www.washcoll.edu/people_departments/offices/helpdesk/passwords.php
https://www.washcoll.edu/people_departments/offices/helpdesk/passwords.php
mailto:helpdesk@washcoll.edu
mailto:helpdesk@washcoll.edu
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Network access control is provided by captive portal for both the EtRéseetimed. \Wionnect and use

your Washington College UserID and Password to login. If you need additional assistance using this service
contact the HdEesk by telephone (ext. 7777,-G781@77 from off campus or using a cell phone). You can

also email the HelpDeslefidesk@washcoll.edddditional informatioay be fountiere

Campus Telephone Service
Policy on Release of Telephone Numbers, Campus Directory

Information, and 1-800 Numbers

The Coll ege strives ivacy Itip agairstepality fosanyormk inithe €olleges af et vy
community to distribute a sdrperdosahibfdmnsation® bny putsiden e nu
entity. An outside entity includes anyone who is not a verified current employe<ollégeshivigite a
student can choose to share his or her personal
studentds) personal informati on. On infprmatianr r ent en

The informatiortie Washington College Campus Directory is for internal use only. It is against
Washington College policy to distribute the directory off campus or to share its content with anyone other
than a current employee of Washington College.

The Col | ¢gg860namberisaad forifanulty, student, or staff personal use. Neither the
Switchboard nor other campus offices will transfer calls3fron@thelli ne t o a student ds
extension.

ComputeiRelated Policies

The general nature of a network is ascopes, higtgpeed connection to the world through the use of
technology. Because of the capabilities that result from such a powerful tool, users of the Washington
College Network should be aware of several policies. The purpose of theseepehotethés to p

integrity and accessibility of our network communications. Infractions of these policies and guidelines must

be reported to the Office of Information Technol
referraltappr opri ate departments in the College. The
policies and guidelines that apply to al/l users

information servers operating on the Washington Callégémetuestions or concerns about these
policies and guidelines should be addressed to the Library and Information Technology HelpDesk at ext.
7777. Policies posted on the OIT website are considered an integral part of the Student Handbook.

Acceptable Use Policy for Information Technologies Resources
The College provides its network, computing facilities, information databasegdand campus
information system in support of its academic mission and its administrative functions.

Withinthd ocument , Washington College I nformation Tec
include (but are not limited to): all computer systems and software, interconnecting communications lines
and hardware that are the property of Washington Collegehatisipravately owned when it is

connected to the WC voice and/or data networks, all Internet Protocol (IP) addresses that are in the
Washington College domain, the server computers and network systems, and voice and data networks
provided by the CgdleAlso included are the hardware and software associated with these systems and

the information managed by these systems.

Approved uses of the WC IT Resources include (but are not limited to) educational applications,
authorized electronic commungaministrative information exchange, presentation and promotion


mailto:helpdesk@washcoll.edu
mailto:helpdesk@washcoll.edu
https://www.washcoll.edu/people_departments/offices/helpdesk/connecting-to-wifi-mobile.php
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ofthe College to external audiences, research, faculty/staff professional development, and College
sponsored community outreach.

The following guidelines apply to ALL users of thesd@dasRincluding ALL the Web and

information servers operating on the Washington College Network. Infractions of these guidelines are to

be reported to the Chief Information Officer for investigation and referral to the appropriate department of
the Cdége. If there is an immediate threat, for example, someone stalking or harassing by email or other

technological means, or threat of harm or violence, contact Public Safety immediately.

User Guidelines and Policies

Use of WC IT Resources is a priviegejght. The WC IT Resources may not be used in any manner
prohibited by federal, state, or local law or disallowed by licenses, contracts, or College regulations,
including (but not limited to) general College policies contained in the Facthity $taddbook
Handbook, and the Staff Handbook.

Legitimate usdWC IT Resources is limited to those persons who have all of the following: proper
authorizatioaUserlDanda valigpasswortb usetheresourcegiuthorizatida useanyWcCIT

Resources granted by the owoféine particular resource. Use of WC IT Resources is further limited by
restrictions set forth in College policy. Legitimate use does not exterahtodivhdieves capable

of doing with a College IT resource. Althroaghilss are built into the system itself, those restrictions
cannot limit completely what an individuabcamdeee. In any event, each meiithercommunity

is responsible fos/heactionsiegardlessfwhethespecificulesarebuilt inprwhethetherulescan
becircumvented.

Academic or administrative use of WC IT Resources always takes precedence over recreational and
non institutional use.

Washington College email is the property of the College. There skpedtatiemof complete

email privacy. Administrators will have access to an email account in the event of a legal subpoena, if an
employee is terminated for cause, or for investigations of misconduct. Supervisors may request access,
from the CIO desigee, to an employee's email if the employee is on an extended absence as

determined by Human Resources. For confidentiality and personal privacy reasons, personal email should
be conducted on an outside account.

MembersftheCollegeommunitgsdefinedntheC o | | eengipolitys arexpectetbfolloveertain
principles of behavior in making use of WC IT Resources. In particular, they are to respect and to observe
policies and procedures governiRgsoarces.

College community members must respect the privacy of, or other
restrictions placed upon, data or information stored or transmitted across
computers and network systems, even when data or information resources
are not securely protected.

Violations of this policy section include (bulilsnieeddo):

A accessingyr attempting to access, aatmformation from any system (e.g., email, LDAP,
Ellucian Colleague, a personal computer) without proper authorizatioftheegeraltessisy
which this access is attemmtaccomplished;
A disseminating in any form, to any entity, data or information obtained from any system, regardless
ofwhether one is authorized to access sadrdatenation;
A giving someone else the means to accesmdataation that he or she isutborized
to access;
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A providing your own password, obtaining, sharing, using, or attempting to usghgasswords or

information that pertain to someone elseds ac

A without proper authorization: inspecting, modifying, distributiogttappirgto do so,
data, mail, messagesajtware;

A tapping or monitoring phone or datatines;

A accessing files by circumventing privacy, sectinéty|egakstrictions.

College community members must comply with the laws governing
legally licensed software or shareware software, copyrighted materials,
or other assets pertaining to computers or network systems, even when
such software or assets are not securely protected.

Violations of this policy section include (but are not limited to):

making more copies of software than thalicesse

duplicating sfpropectagoiware;] seds copy
inspecting, modifying, distribaticmpying data or software without proper
authorization, or attempting$o;do

givinganotheindividuahemeandywhichoinspect, modifiistributeyrcopyproprietayata
or softwarer

A stealing network or pheereices.

Do Do Do D

The United States Depar tDCbEGENCOSRddrEstas peadlitesonds docu
for copyright infringement, including civil and criminal penalties. Specifically, anyone who is found liable

for civil copyright infringement may be ordergd tcepi t her actual damages or fi:
not less thaiv50 nor more than $30,000 per work infringed. For information on other fees that might be
assessed, s@étle 17, United 8&Code, Sections 504 and 505

College community members must respect the finite capacity of computers or
network systems by limiting use of computers, game consoles, and network
systems so as not to interfere unreasonably with the activity of other users. No level
of user bandwidth is guaranteed.

Violations of this policy section include (but are not limited to):

A knowingly tampering with, obstractimgairing the availability of WC IT Resources, using
excess bandwidbhattempting to do;

A knowingly sending a crippling amount of data around a network; introducing damaging, self

propagating, or otherwise harmful software (such as computarormgeato a computer

ora network;

hoarding computer or network resources in ways that interfere with the nafmal operation

WC IT Resources;

removing or modifying computer or network equspftwate without proper

authorization, or attempdtirtpso;

opening the College network to outsidelyeegsmeans, for example by the connection

ofa personal wireless network accessrgdimrneswitch;

altering WC I'T Reswmurcesod equipment or soft we

altering telecommunications wiring, telephamassisiatedquipment.

oo Do Do =

College community members must respect other policies, rules, or
procedures established to manage computers or network systems, including


http://ifap.ed.gov/dpcletters/GEN1008.html
http://www.copyright.gov/title17/92chap5.html

WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 34

those established to control access to, or the use of, computer data, files, or
other information.

Violations of this policy include (but are not limited to):

A using WC IT Resources without proper authariaatioauthorized purposes,

attempting to do;

using WC IT Resourcesdlate College, local, state, or fesguktions;

using copyrighted materials on WC IT Resources without thehedzeatiah;

posting pictures, video, andiersonal informatafroabout a person or persons on a

computer systemithout the express permissionsaflijeet(s);

posting or displaying material that is libelous or haratsiag in
supplyinéalseormisleadinigformatiooridentificatidnordetoaccesSVCIT

Resourcesgy attempting to sim

deliberately trying to log on to an account that you are not augbprized to

sending electronic mail, messagassimile transmissions in a threavenémgssing

manner or using campus phones to harass ormthexaten

using WC IT Resourcesdmmercial purposes, political campaigning unrelated to academic or
cocurricular activities, or aexgmpitatug;i vi ty that
establishing of any tgfreetwork service (e.g., web servers or music seatghs)rizatd liye

Coll egebs Chi ef I nformation Officer; or
using campus phones for fraugulgrases.

Do Do Podo Do Do Do

To

Violations

In the event of violations of the provisions of this document, the Chief Information Officer may

immediately terminate all services acoessib hr ough t he use of the violat
Coll ege policies may be referred to the Washingt
supervisor for appropidéeiplinary action. Violators may also be subject to prosecutin under loc

state, and federal laws. Any decision to terminate service may be appealed to the President's Office.

Terms and Conditions Governing the Use of the Washington College
Network

Network ID

A WC UserlD provides access to a variety of facilitiessanmdassaygied by Washington College

Information Technologies. Any use of a WC UserID constitutes acceptance of the terms and conditions in
this document. The College reserves the right to modify the provisions of this document and will announce
all such moditions in appropriate College publications.

The facilities and services accessible by a WC U
I T Resources and depending on the userb6s relatio
facilitiesnd services are electronic mail, research databases, and access to certain information from the

Coll egebs databases, such as viewing grades. I n
the WC UserID and passwords for security and access.

Once an individual is granted access to data, that person is responsible for maintaining the security and
confidentiality of that data.

Authorized Use
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Use of a WC UserlID is subject to the following limitations:

A WC UserlDs may not be used for theisaliitatisiness, to conduct busoréss,
political campaigning unrelated to acadersigrocai@r activities, candidate
endorsemerdrillegal activities;

A Outside resources direrilydirectly accessed using a WC UserlD may have their own
reguditions or restrictions. It is the responsibility of the WC UserID user to be aware of and abide
by these regulations or restrictions;

A The usefa WC UserlD by more than one person is prohibited. Users are responsible for any
consequences arising frorageeftheir WC UserID, either directly or indirectly attributable to
their actions. User passwords must nelardsk

Violations

In the event of violations of the provisions of this document, the Chief Information Officer may immediately
terminate all services accessible through the us
policies may be referred to the Washington Coll e

appropriate disciplinary action. Violators rhaysalsject to prosecution under local, state, and federal
laws. Any decision to terminate service may be appealed to the President's Office.

Limitation of Liability

Although Washington College tries to provide a stable and accurate computingrdmadrerandrdy h

software errors may arise from time to time. The College does not warrant the accuracyetintskomputers,
systems, documentation, or advice and consultation. Neither Washington College nor or any of its agents sh
be liable for aimcidental or consequential damages, even if advised of the possibility thereof. In no event sha
Washington College or any of its agents be | iabl
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Student Organizations & Activities

The Student Events Board (SEB)

Office of Student Engagement, Hodson Hall Commons Student Center, ext. 6118

Kayleigh Maimon®resident

As a component of the Office of Student Engagement, the Student Events Board (SEB) is the primary
student programming orgéiniz on campus responsible for providing events and activities that support

and enhance campus social life. The SEB gives students an opportunity to get involved in shaping their
social experience while gaining excellent leadership experienceatitimecffgyaniaany different

exciting events throughout the year and is best known for traditional events such as Welcome Week,
Shoreman Formal (Homecoming), Fall Fest in the Nest, Sweetfest, Pumpkin Party, Campus Spa, Birthday
Ball, Shorefesind other ents that feature either nationally known bands or performing artists.

The Student Government Association (SGA)

Hodson Hall, ext. 8742 (8SGA)

Establisheth 1919 the StudeniGovernmerssociatio(SGA)includesll currenbWWashington
Collegstudents as members. The stuge®GA participates in campus administrative, academic,
and social affairs. Tharethreemainbranchesfthe SGAthe ExecutivBranchtheLegislative
Branchandthe Judici@ranch.

The Executive Branch is compdsleke elected members (President, Vice President, and Speaker of

the Senate) and nine appointed members (Financial Controller, Secretaries of Academics, Social Life,
Student Life, Environment, Service and Community Relations, Diversity, ramid the Directo
Communications and Office Management, Parliamentarian, and Honor Board Chair. All members of the
Executive Branch, 8peaker of the Senate, the Honor Board Chair, and the Parliamentarian, as well as
the SGA faculty and staff advisors, meet iadeadytive Board meetings. All work to represent

students in déyday affairs, and each Executive Board member holds regular office hours in the SGA
Office.

The Legislative Branch of the College, commonly referred to as the Seneatectazhsisisi@fnce
hall Senators, Class Presidents, and the Speaker of the Senate. The Senate is the voice of the student
body, evident in its control over the SGA Platform and other legislative affairs.

The Honor Board serves as the Judicial Branohom Be&td Chair and the student Honor Board
members are all chosen by the SGA and work alongside appointed faculty and staff to promote and
enforce the Washington College Honor Code.

To promote checks and balances of power and to ensure fair pizotices)ghe SGA uses a
Review Board. This Board, chaired by-toéimpi®Parliamentarian, consists of the President, the
Financial Controller, the Speaker of the Senate, and the Honor Boardl@hsianth€dstitution
of the SGAre available online

Student Government Association
Hours: Published each semester.

The SGA offers the following services:

A Club recognition, funding, requisition processiegiladctlub information
(constitutions, histora#Bcers);


https://www.washcoll.edu/campus-community/student-involvement/sga/
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Posting of student leadership information and opportunities; referrals to Student Affairs and
other campus services; referraltorgitiservices;

Posting and distributt®GA and nof8GAsponsoredctivities/events;
Academic resouinrmation/opportunities;

Copying for recognized student organizations, includidlgseedpur
Advocacy for student concernissuneks;

Student eveptogramming;

Recognizindjstinguished seniors for their efforts to provide a bettenuoliegs.

oo Do Po Do B0 D

The SGA Office also serves as the work area and meeting room of the SGA for use by the SGA Executive
Board, Class Officers, Senate Committees, and other organizatierasasopgoved by the
President of the Student Government Association.

SGA Executive Officers and Staff

Kat DeSantjresident

Alex MayVice President

Nicole Chimezi&inancial Controller

Mason Drummeldonor Board Chair

Natalie WisnosiKParliamentarian

Josh GastineglBpeaker of the Senate

Kyle RufpSecretary Atademics

Nailah GowaqrSecretary of Diversity and Inclusion
Alexa Venturat@ecretary of tBavironment

Maegan Whit&ecretary of Service and Community Relations
Liz Hay Director of Communications and Marketing
Kamden Richardso®ecretary of Student Life
Antoine JordanSGA Staff Advisor

Martin PontiSGA Faculty Advisor

Students serve on the following Colegitees:
Academic Resources @atices
Academic Standing Aaldising
Academitechnology

Admissions and Finarfiicl

Campus Events and Visitors
Curriculum

Diversity

Honor Boaddhine studemtembers
OffCampus Studlyhree students; whpossible, seniors personally experienced in off
campus study

Planning

Honor Boaiidnine studemiembers
Institutional Animal Care andCosenittee
Internation&ducation

Review Board for Research with Human &obgctstwo senior students, at least one
whom is majoring in the social or satenales

Student.ife

Do DoDoBoo Do Do Do Do Do Do Do Do Do o
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Students serve on the following Board of Visitors and Governors committees:
A Buildings ar@rounds
A Honors andwards
A Studenaffairs

At the beginning of each semester, the SGA will publish a listegiogihi2E€dhclubs on
Campus Groups.

Credit-Bearing Performance Groups (1 credit)
Washington College Chorus (MUS 283, 10)

Washington College Symphonic Band (MUS 277, 10)
Washington College String Orchestra (MUS 291, 10)
Washington College Jazz Ensemble (MUS 281, 10)
Washington College Jazz Combo (MUS 475, 10)

Chamber Ensembles (MUS 487, various sections)

AfreCuban Song (MUS 289, 10) an@étfiem Drum (MUS 289, 11)
Early Music Consort (MUS 285, 10)

Indian Music Ensemble (MUS 294, 11)

Japanese Music Ensemble (M&S.@,711 and 12)

Pan Pipe Ensemble (MUS 266, 10)

St eel Pan Ensemble fASteel Revolutiond (MUS 278,

Student Publications

The EIm

The EditénChief can be contacteglrat editor@washcoll.edu
The Elnis the official campus newspaper, published weekly.

The Collegian
The EditanChief can be contactecbiegian_editor@washcoll.edu

The Collegias a creative writing magazinpubhishes poetry, fiction, creative nonfiction, and art
several times each semester.

Washington College Review
The Washington College Réwiawonline liberal arts journal that publishes undergraduate student
writing and graphic art from all discgdlthe Collegeélick here tarid us onlie.

Pegasus

The Project Manager can be contaptgghatis _editor@washcoll.edu

The College yearboakdigitar e cor d of t he yeards activities and
Publications sends out a call for applications and hires paid student interns to edit the yearbook.

Fraternities and Sororities

Antoine JordarDirector of Student Engagement, 846

Fraternities and sororities at Washington College build community through activities centered in
scholarship, social life, service, and leadership. Under the guidance of the Director of Student
Engagement, the Interfraternity and Panhellenic Coespdssitde for fraternity and sorority


mailto:elm_editor@washcoll.edu
mailto:elm_editor@washcoll.edu
mailto:collegian_editor@washcoll.edu
mailto:collegian_editor@washcoll.edu
https://washcollreview.com/
mailto:pegasus_editor@washcoll.edu
mailto:pegasus_editor@washcoll.edu
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affairs, including the promotion of community relations and the recruitment for all chapters on campus.
Washington College recognizes four national fraternities and three national sororities:

Panhellenic Council (Panhel)
Faith Waaraan2? President

Sororities

Alpha Chi Omega, Beta Pi Chapter
Madison Nutt@2,President

Alpha Omicron Pi, Sigma Tau Chapter
Jel i savet aefPesidenit 6 J a

Zeta Tau Alpha, Gamma Beta Chapter
Sar ah PRPedideny , 622,

Interfraternal Council (IFC)
Nathaniel Beit®3, President

Fraternities
Kappa Sigma, Omicron Phi Chapter
Leonard Broga®2, Bresident

Phi Delta Theta, Gamma Chapter
Jastin Garciendoz&3 President

Theta Chi, Beta Eta Chapter
Robert Bow@P, President

In order to participate in Greek Life recruitment, a student must hatie &eatunoz ha bt
Washington College for one semester and meet the minimum academic standards as set forth by the
Interfraternity and Panhellenic councils as well as the individual fraternity or sorority.
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Residential Life

WashingtoBollegeducategsstudentmthebroadestenselLivingnaresidenchallaugmentearning

gained in thiassroom. Living on campus also provides students with many opportunities to create rich and
rewarding relationships with other students, especially those formed by involvement in social and educational
activities outside the classroom. Students hgue apportunity to shape their community while living and
learning witheers.

All students have the right to expect that residence halls will be reasonably quiet and well maintained. The
Coll ege recognizes that ea away efnrtdm haema d eanrck shhad
such. The College assumes the responsibility for maintaining the buildings, and students must assume
responsibility for the reasonable use of these facilities and for establishing a positive atmosphere where all
students may study, sleep and live. Students who violate the spirit of the residence hall system or violate the
rights of other students are subject to disciplinary action.

All matriculating,-finle students are required to live on campus duringltheirteRouylear students with
senior credit standing, a minimum 3.0 cumulative GPA, and good social and academic standing, both on
campus, are eligible to apply for an exemption to this requirement.

VisittheResidence Life website

On-Campus Residential Life Policy
Residential Students need to refeGaitleeto Living on Campfias all policies relating to living in the
residence halls

Residential Life Staff

Residential Life is staffed with professiqraiagmmdfessional student staff who provide supervision, guidance, and
support to individual students and to floor and hall communities.

Interim Dean of Students/Title IX Coordin@teqg Krikorian
Serves as the supervisor of Residentizirédieresmsibility for overseeing thmaofpus exemption
process.

Associate Director of Residential LAfigty Sine

Responsibilities include overseeingtaltidgyactivities of the area to include room assignments, collaboration witl
other areas of tbellege to include Public Safety Student Engagement, B & G and other areas that impact the s
experiencé&my assists in student conduct, resolidgVelygolicy violations. Amy supervises both professional and
paraprofessional staff.

AssistantDirector of Residential Lif2evin Spinks

Responsibilities include assisting with overseeimydaldeotivities of the area to include room assignments,
collaboration with other areas of the college to include Public Safety Student EGgaue wthiet, & &as that
impact the student experiddeein assists in student conduct, resoling low level policAuititaiadly, this
position coordinates the recruitment, selection, training, and supervision of the RA staff.

Resident Direot/Covid Care Coordinators

These staff are charged with overseeing assigned residerhialiachades supervision of RAs, support of
residents and helping to foster communities within the buildings, to include poliCesnéiscesnpptire

office of residential life in assisting with administratineltiaesa of Covid, they support students in our isolation
and quarantine units.


https://www.washcoll.edu/campus-community/housing-and-dining/residence-halls/index.php
https://www.washcoll.edu/campus-community/housing-and-dining/index.php
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Senior RAgare experienced, upgass student leaders trained to provide additional suppervigimhgo RAS
and supervision to a portion of the RA staff. They assist in major departmental programs and initiatives.

Resident Assistan{&As) are assigned to a floor or a residence hall. The RAs help build a community

within theesidence halls by getting to know residents, upholding policies, and planning floor and hall
activities. RAs understand the Coll egeds mission,
instrumental in working with residents to shape commardiyaestaimelspectful behavior.

Desk Stafére student staff who assist Residential Life in the RA Offices, partjauldrddokioigsative support.

Expectations for Off-Campus Behavior
Washington College students can contribute gre@hesdefiewn community when engaged in positive activities
and respectful relationships with neighbors.

As members of the Chestertown community, Washington College students are expected to comply with all loc
ordinances and town, state, and feder8tla®sts are also expected to demonstrate responsible citizenship

off campus and behave in a manner that is considerate of their neighbors. Neighbors have a right to the peac
enjoyment of their property and to protect their property investrdent wiyestigages in disruptive,

disorderly, or destructive behavior off campus will be held accountable by Washington College.

If a citation is issued or a nuisance call/complaint is made regeadipyisahafise owned, rented, or

leased by WashimgiCollege students, the tenants of the residence will be held accountable by the
Washington College Honor Code in addition to the civic authority. All tenants, whether present or not at the
incident resulting in a neighbor complaint or a policSafeButdigponse, are responsible for behavior that
takes place at their dwelling.

Individual Student Behavior

Any oftampus student who repeatedly violates community standards or is involved in a single serious incident
may be requiredtomove intaegmu s housing with all associated cos
Students who already reside on campus will be held accountable for behavior off campus.

Maryland Social Host Liability Law

As of July 5, 2016, the Maryland Court of Appeatsthas adldts (18 and over) who knowingly and
willingly furnish alcohol to someone under 21 wil
stiffened the fines and jail time for adults who provide alcohol for underage guestsl, was also passe

All students hosting a party, gathering, or irdigiithealon campus od sfiould be aware of the presence
of alcohol when guests under 21 are present, control access to alcohol provided by host, and take steps to er
the safety ahderage students.

Hosts are strongly encouraged by Washington College to monitor the behavior of all guests and take appropr
action to minimize behavior that will impact the host, the guest in question, other guests, and the neighborhoc

Chronic Nuisance Properties

Any oftampus student who is a tenant of a house deemed a chronic nuisance property by the town or
College will be required to moveiotaonpus housi ng with all associated
responsibility.
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In accordance hi€hestertown Ordinance:
594, Conditions Constitutifysance

a)

b)

9)

Adisorderlgjousenuisances adwelling, adefinednthischapter, wheamyofthefollowingpas
occurred within a 2&fyperiod.

Two or more calls for police service that cesuhah arrests, criminal citations, criminal
indictmentsriminalvarrantgriminasummonsesivilcitationsrcivisummonsearisingutof
separate and distinct facts and disturbances (as defined by the statutes of the state and/or the
ordinanceaf the town or of the county) which occur at a dwelling or on property in close proximity to a
dwelling:

Two or more violatiofShapter 48fthe Town Code relating to alcoholic beverages arising
separate and distinct factcmogimstances;

Two or more violatioftShapter 68 or Chapter 117 dfativeCode relating to nuisances, arising out
ofseparate and distinct factscandmstances;

Two or more violatiofShapter 54, Chapter @859 of the Town Code relating to property
maintenance, arisingafséparate and distinct factcmodmstances;

Two or more violatiofShapter 176fthe Town Code relating to zoning, arisifegpatate and
distinct facts and circumstances;

A combination of two incidents from any of the above categoriesfsajisirgf@and distinct

facts andircumstances.

Policy and Expectations

A

General care and upkeep ofrésdence

Care and maintenance of a rental property is expeaadistemt with and blend in with-owner
occupied homes in the neighborhood. Since mamgisteiddmiLises are in the historic district, this is
particularly important.

Behaviors that may be illegal, disruptive, anigoespectful.
Studentshould be particularly aware of the following behaviors.

1. Use and misuseatéohol

Use or possessiafialcohol by underagiadents

Providing or distributing altoboberage students andstudents
Carrying open contairoéascohol osidewalks arstreets
Possession or usiakelDs

Excessive noise associated with the service of alcolypbtpiarge

0o T

2. Noise and/or disruption while traveling in and tiemidiodnood
Chestertown is a pedestriandly town, and pineximity of the college to the center of town and
other amenities encourages walking. As students travel through the various neighborhoods in towr
they should conduct themselves in a manner that does not disrupt the area. Noise, littering, public
intoxiation and urination, etc. disturb and create an unsafe environment for residents.

The following behaviors may be disruptive and/or illegal:
a. When people travel in large groups, they typically become louder. Excessive noise
associated with travel in |lan@gpg ads to the nuisance level. Conversing with
raised voices, yelling, and screatamgtimefday or night adesruptive.
b. Publizrination
c. Littering

3. Parties at studeswned or renteduses
Students hosting parties -@aoffpus houses aesponsible for the size of the party, the activities
occurring at and associated with the location, and the impact on the neighborhood, particularly in
regard to noise, trash, and vandalism.
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Parties at student houses can generate disturbdmeceeighborhood and surrounding areas. In
particular, excessive noise is often generated by people on the porch and/or an outside area of the
house, and by large groups traveling to and leaving from the party.

APr ogr es s ihewoorty@parti@sanvotvingnattoholbgaheir nature, be especially
di sruptive to neighborhoods. Any housing | oc
accountable for planned excessive disruption to the neighborhood and the surrounding area.

4. Noise
Students who reside off campus, as well those who reside off campus but are traveling through a
neighborhood, must abide by all Chestertown ordinances regarding noise. Specifically:

1175: Noise generated from sources used for entertainment purpogesangri s e pur pos

a. Prohibitedoise:
The noise created by groups or individuals in a building or other structure or outside a
building or other structure on public or private property and the sound can be heard more
than 50 feet away from the builditrgaiure beyond the boundaries of the property
surrounding such building or structure, whichever is greater or measuring above 65 decibels
in the daytime or 55 decibels at night. Noise generated by altercations, parties, social events,
rallies, meetingsother celebrations are included in this section to the disturbance of the
citizens residing in the area.

b. Presumptions:
Where the source of the prohibited noise, as set forth irAdiefsibis €ection, is located in
a building or otlstructure, the owner, occupant, resident, manager or other person in
possession of the premises shall, if present, be presumed to have permitted the noise in violatic
of this section in the absence of evidence to the contrary.

5. Trash/Litter
Students, eghliving off campus or passing through residential neighborhoods, are expected to
follow town ordinances regarding garbage and litteanfmro$tudent rental or student
owned properties, it is expected that residents will collect and diagesasafegaired by
the town and maintain a property free of loose garbage, recyclables, or litter. This includes
storage of items on porches, yards or driveways.

Ordinance 8f Trash: Waste material or objects, including bulk trash and garbaggn that has
discarded or apparently discarded by its owner and its existence on public and private property is
subject to penalties prescribed in this and other town ordinances.

a. Cans, bottles, cups, food containers and food should be disposed afretyadbdans
asappropriatémpropedisposadffoodwasteincludingizzawingsandtheir containers,
invites pest animals to infest that yemokend surroundiageas.

b. Residents should not store tmaplorches, including household trasindout
furniture such as couchesraalhers.

6. Other
a. Vandalistto publi@andprivatgropertyStudentsrhoengagen vandalisrof public or
private property off campus will bacleelshtable.
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b. Vehicles: Students living in or vimdg follow all parking restrictions. Students should
be aware that parking in some neighborhood streets is for residents only. Even on streets
without such restrictions, students should be aware thasibfi¢heshiriests
regularly parked on the street may be problematic for their neighhoténalsan
one or multiple vehicles impededrbéiparked in such a manner as to block the
passagefanother vehicle, including emergehmjes.

Ordinance 168 (A) All vehicles within the town shall be driven and parked on the right
hand side of the street, unless a street or avenue is designated by a sigway be for one
traffic. At any time that it shall become necessary, the Mayor may Gawkend

designate areas which may become congested for parking restrictions, banning parking
altogether if necessary. No automobile or other vehicle shall stop in any street, avenue, or
highway in a manner so as to hinder or delay traffic papdskadgeolice Department is
empowered to enforce this provision by impounding the vehicle.
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Washington College Honor Code & Student
Conduct System

The Honor Code

We at Washington College strive to maintain an envivamoireleaming and growth flourish
through individual s6 endeavors and honest intel]l e
maintain such an environment, each member of the community pledges to respect the ideas, well

being, and property bét. Thus, each member of the Washington College community abides by its
Honor Code.

The Spirit of the Honor Code

The Washington College Honor Code was established by vote of the faculty and students in 1976 and
reaffirmed in 1987. In 1994, the Homow&odedrafted to reflect student and faculty sentiment that a
single code should address both academic and social conduct.

The Washington College Honor Code sets standards for the entire College community. The intention of the H
Code is to encourdmpmest academic achievement and the highest standard of social conduct in all members of
the institution. Those who agree to this honor system promise to uphold it and abide by it. All students are req
to sign the Honor Code upon enroliment ajtdfasiotiege, signifying that they have read and understand the
Honor Code, that they are willing to abide by its principles, and that they understand the sanctions they may i
if they violate the Code.

Purpose of the Honor Board

The Honor Board is gkdrwith hearing cases of alleged student violations of the Washington College Honor
Code. There are two kinds of violations: academic and social. The Honor Board hears cases of both academi
and soci al violations. THdméc ca3eas arg referredts thedHbrioriBoaed, d et e r
and the Student Affairs Office determines which social cases are referred.

Structure of the Honor Board

The Student Government Association Review Board appoints nine students to serve as members of the Honc
Baard. The faculty elects six faculty members to serve as members of the Honor Board. At any given hearing,
students and faculty members comprise the hearing panel and determine whether a student is responsible fol
violating the Honor Code and, if so,smssitjions. In cases of alleged sexual misconduct, a subset of the Honor
Board will hear those cases (see section below on Hearing Bodies). Advisory members ofrttegiBoard are the
Dean of Studemtisdesigneand the Honor Board Chair.

Chair 20252(@2: Mason Drumme®?2

TheChair of the Honor Basual student nominated by the Student Government Association Review Board.

The Chair presides over all meetings of the Honor Board and reports activities of the Honor Board to the SGA
TheChaimvorks witthe coordinator of Academic Intagtithe Interim Dean of Students/Title IX

Coordinatdo ensure that proper procedures are followed in the adjudication of all cases.

ViceChair2025202: Prof.Sarah Arradondo
The Vic€hair of the HoBward is a faculty member elected by the other faculty members of the Honor Board ¢
serves as a liaison between the faculty and the Honor Board.

Thelnterim Dean of Students/Title IX Coordsdésignated by the Vice President for Student Affairs,
has primary responsibility to coordinate all aspects of responding to social violations of the Honor Code and
refers cases to appropriate bodies for adjudication.
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TheCoordinator for Academic Integriesignated by the Provost and Dean of thehasljegmary
responsibility to coordinate all aspects of responding to academic violations of the Hos@waSesle and refer
to appropriate bodies for adjudiddi®mourrent Coordinatd?nst. Sara ClarkeeReza

Normally, to proceed with a ge#iimHonor Board Chair or their designee, three student members, two
faculty members, anditierim Dean of Studéritie IX Coordinatotheir designees must be present.
However, in some instances (with the consent of the student beingebttoe@advdjo an

Administrative Hearing may proceed without a full board.

When classes are not in session, cases normally referred to the Honor Board may be handled by an
administrative board as determinedigtime Dean of Students/Title IX @tmvdith the Honor Board

Chair and the \AC&air, unless a student requests the case be heard by the Honor Board when classes
resume.

Other Hearing Bodies/Panels
The Interim Dean of Students/Title IX Coordoratoe Faculty Coordinator carcases of alleged
academic violations and makes decisions regarding the referral of those violations of the Honor Code to the F
Board.

Other AdministratoisAdministrators who have been designated by either the PriovestroDeen of
Studentditle IX Coordinatoay hear cases of alleged violations of the Honor Code either individually or as
members of an Administrative Hearing board.

Conduct MeetinPanead A small group of Honor Board members or other administrators, faculty, and
students who have experience in adjudicating student conduct cases.

Administrative Par@lA group of administrators, faculty, and students who have been desigtia¢ed by either
Provost or theterim Dean of Studéritie 1X Coordinaod who have experience in adjudicating student
conduct cases.

Title IX Hearing Pa@idtor more information about Title IX/Sexual Harassment and Discrimination procedures
go tathis section of the handbook.

Definition of Terms

Administrative HearidgConduct hearing conducted by a trained administrator or faculty representative.

Business DaysMondays through Fridays, excluding days whemg¢his Gffitally closed for
business.

Complainard Individual or group who brings initial notice of violation to the attention of College authorities.

Hearing Body Refers to either an administrator who serves as a conduct hearing officer or hearing board
such as the Honor Board or an Administrative Board.

Honor Board The hearing board composed of students and faculty that hears alleged violations of the
Honor Code and other College policies.

MoreLikelyThanNo® ThestandardsedtWashingtddolleg#ofindheRespondenésponsibl&his
means that the student is found responsible if the hearing body believes that it was more likely than not that tt
alleged violation tqbkce.

Responderd@ The student or organization charged withoa wiollad Honor Code. The President and one
other officer represent the Respondent in cases involving an organization.

Conduct Resolution Pathways
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Theconducatesolution and/or adjudication of alleged violations of the isadherutodate respbiiisy of the

Vice PresidefurStudent AffaiiSeveral avenues of resolutioondiuctiolations have been established to support
an educational process of accountability and responsibility that foateisafecadttmmunityhe following

illustrate thgpical pathways that will be utilized in the resolution of diffecemdypiemoitiertssariety of
aggravating and mitigating circumstances may infleeooechmvincidémtdjudicatezhd by wharihe

Interim Dean of Students/Title IX Coordinator and the easitty afohcademic Integrity will work wlitisehe
Chair and Vigghair of the Honor Board in determining the appmoguaisolution pathway.

Below are the personnel who generally will adjudicate conduthentipeaiscondiratidents they will
adjudicate are listed below:

Resicntiallife professionaktaffwill typically handle the following conduct incidents:

{1 Isttime alcohol violation
1 Residential life related policies
1 Low level policy violations

Student Affairs professional staffl typically handle the following conduct imctieenss listed beltvat are
more serious in natanay be referréathe Honor Board

Students who have current judicial standing (probation, etc.)
Repeat or serious alcotwéations

Possession, use or sale of illegal drugs/prescription medications
Incidents of violence

Theft

Harassment

Offcampus issues

=A =4 =4 -4 -4 -89

Honor Boaravill typically handle the most serious conduct violations including, buimatemisetiaofall into
the following categories:

Repeat violationsacaAdemidishonesty

Students who have current judicial standing (probation, etc.)
Repeat or serious alcohol violations

Bias related incidents

Possession, use or sale of illegaljpirescription medications
Incidents of violence

Theft

Harassment

Offcampus issues

= =4 =4 -4 -8 -8 -8 -9 -9

Special Hearing Boaftitle I>XHearing Panelill handle &tirmal complaints relatesgtxaamisconductgender
violence &rassmenfor more information on these proceduees. go

Jurisdiction

Students are responsible for observing the applicable laws, regulations, and rules of the larger community as
as the Honor Cdclalege policiesall times. The College reserves the right to investigate reports of any

student misconduct that occurs on or off campus, including during periods between semesters or breaks in
enroliment. If the College becomes aware that a sthdentareested and/or charged with a crime or has
engaged in other conduct that is detrimental to the interests of the College or the welfare of others, the Colleg
may choose to initiate disciplinary proceedings against the student.
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Honor Code Violansh Academic

1. PlagiarismPresentintpelanguageheideasprtheworlofanotheaso n evéngithouproper
attribution. Plagiarism can occur in abflacademic work, including papers, lab reports,
homework, computer programs, visgatativk arts projects, and assegnments.

2. Dishonestyn ExamsandQuizzesCheatingrinanywayattemptiniggairanunfaiadvantagie a
quiz or exam. Examples include (but are not limited to) attempting to secure a copy of or information
about a future examination or quiz without aut
during an-classortakehome examinatianmoiz; using unauthorized materials, infoarstidg,
aids during an examinairgpiz,orcommunicating watheistudents, either through voice, written, or
electronic means, durirdassortakehome examinations or quizzes without ditthdraza the
instructor.

3. Falsification and FabricatidPerpetrating fraamdleceibfany kind in the course of the
completion ofoioneéseasademecawbré&ans with facu
Examples include (but are not limited to) ioviatgifgng information, such as cit@ations
laboratory data, submitting idesrsamilar papers in more than one course without the
permission of the instructors of both courses, and lying to a faculty member or other College
official for the purposes of gaining an acbeeefic

4. AidingandAbettingDishonestyn AcademidVork Assistingrenticingnother
studertbcommiainactofacademidishonesti.hisincludegbutis notlimitedo)
revealing the form or content of an examination or quiz, providing material, information,
or other assistance to another person durtigendntakeome examination or
quiz, or giviragsistance to another person with written work that results in plagiarism.

5. Bribes, Threats, or Favofttempting to inducerarynbeof the College community,
through bribes, threats, or the otifemgrs, to alter a grade, to change the evalaagion
academic womkto gain any other acaddraiefit.

6. Computing FraudParticipating in any kind of illicit or dishonesifaiseation
technology. This would include (but is not limited to) gaining unauthorized access to
academic or administrative records, tampering with computer prograros or systems,
interfering with the use or availability of computers andystemsiter

7. Interference with the Academic Wali&tudents or Facultfgngaging in activities that
effectively interfere with, deny accesdshdit the academic work of either daculty
students. This includes (but is not limited to) physitallly olisreptive behavior in the
classroom or lab, altering the cootentssme one el seds academic wor k w
knowl edge, purposefully i mpeding someone el se
workprstealing, damagingconcealingaterials or equipment necessary to the academic
welbeing of the College community at large, such as library books, computer-files, and audio
visuakquipment.

Honor Code Violatioissocial
Behavior that harms or threatens the physical, emotiohaleHyesngiaf any member or guest of the College
community is a social violation of the Honor Code. Such violations include (but are not limited to) the followinc

1 Sexual Misconduktarassment or Discriminatiétiease see the sectiosexual
Harassment and Discrimination Policies.

2 Actsof ViolenceAnyphysicatonduatirectetbowaragnothethatcausephysicatarm to
the targeted individugroup.
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3. Endangering the Wiking of AnotheAnyconduct that jeopardizes the physical or
emotional wdlking of anotheerson.

4. ThreatofViolence Any language or conduct that could be reasonably interpreted as an
effort to intimidate or threatether.

5. Harassment Based on a Protected Claswelcome verbal, written, or physical conduct
based on a protected classification (race, sex, color, national or ethnic origin, age, religion,
marital status, handiogeglisability, sexual orientation, genetic infoaratioather legally
protecte classification) that has the puspeffect of unreasonably interfering with an

individual 6s work or education (including | iwv
life); creating an intimidating, hostittensive environmentpnstituting a threat to an
individual 6s personal safety. Sexual harassme

informatiombousexuaharassmeffivhichincludesexuahssault/violenaa)d sex
discrimination and the complaint procedureseabseaatti these violations is described in the
section on Discrimination and Haragsutieies.

6. Harassment Other Than That of a Protected Clas®lcome behaviors that are persistent
or repetitive and create an unreasonably uncomfortable edukatitwalg \wnvironment
for an individual, or unreasonably interfere
opportunities.

7. Discrimination Based on a Protected ClBsbavior that discriminates on thefasis
race sexccolornationadr ethni@riginage religionmaritastatushandicaprdisability,
sexual orientation, genetic information, or any other legakyassifiecttah.

8 Retaliation for Filing a Discrimination or Harassment ComRktisliation against anyone
for filing a complaint of discrimination or harassment, including sexual violence/assault, or
participating in an investigatitearing regarding such a complaint, is prohibited.

9. Disorderly/Disruptive Condugéiny condudtat unreasonably interferes with the activities of
individuals or groups in the Calbegeunity.

10. Stealing, Vandalizing, Damagord,ampering with Personal or CollBgeperty

11 Alcohol and Other Drug Violatiodgy violation of the alcohol and otber pdiicies,
including those outlined in the Residence Hall or Social Event policies. For more information, see
the section on Sanctions for Alcohol and Otkeyl&trogs.

12 Violationsoft he Col | egeds Ré&a marmfornnadon, ldee the se®ianlom ci e s
Residence H&lblicies.

13. Unauthorized Presenceforcible Entry into College Facilitidsauthorized presence,
including (but not limited to) being in a residence hall that is not your own, without a host, entry
into loakd areas without direct permission, or entering a building or classroom after hours
without direct permission from faicstiyf.

14. Misuse of the Internet or Other Electronic Resauwvtiegse of electronic recording
devices, including misuse of caimanay digital and film cameras, audio recorders, etc. in
such a way that violates the principles of academic honesty, personal respect, and the
expectation of privacy of members of theaampusity.

15. Failure to Comply with Sanctimr&kequirements of the Horigward

16. Failure to Comply with a College Offiblarcompliance with the directif@sllege
officials, including (but not limited to): Public Safety Officers, administrators, faculty members,
and residence hall stadiny other person who has been designated and duytierized
College to perform an institutional function within thkeist@peesponsibilities.
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17. DishonestyProviding intentionally falsgsleading informatiortatements to any
College or communitijcial.

Specific violations of this standard include (but are not limited to):

a. Making a faleemisleading o@written statement to any College official or faculty member
(including, but not limitedpplication for admission, financial aid, residency classification, or
participation in any special programs sponsored by Washington College) when the student knew
or should have known the statemefialseas

b. Making a faleemisleading or@written sttemenatany point in the student conduct
proces®rany other process used to address student behavior

c. Making a faleemisleading o@iwritten statement that misrepresents the character,
qualifications, or reputatianather

d. Falsely reportingafety hazard (including, but not limited to, a fire, explosive, or incendiary
device) by any means, including by activatireggency phone on campus when no
emergency actualkists

e. Intentionally falsely reporting aamo&ationfthis Code of Conduct or any other College
policy

f. Forgery

18. Possessing or Displaying any Farfrialse Identification or any Identificatitmt
Oneds Own or Assuming or oPAndtherrRerson ng t o Assume

19. Violationsofany Local, State, or FedeSshtutes
20. Any Other Violatioofa Standing Poliayfthe College

Role of Faculty in Upholding the Honor Code

The Faculty Coordinator of Academic Integrity

The Faculty Coordinator for Academic Integrity is a faculty member who works with the Provost for

Academic Services andritexim Dean of Studéritie |X Coordinataroversight and facilitation of

the Honor Code and the Honor Board. He or slas seevéssignated contact person for all faculty for
caseofacademic dishonesty, advises faculty about policies and procedures for investigation, reporting,

and sanctioning academic violations, and maintairngaeadedsiciolationdVherafaculty
membereportapossiblacademiciolatiowftheHonoCode, the Faculty Coordinator for Academic

I ntegrity meets with the student(s) in question t
studentsé) options and the next steps that wildl I
alo coordinates Honor G@etiged training and discussions among the faculty, the Honor Board, and the
student body and is available to any students who have questions about thehdoHon@ode

Board.

The Classroom Pledge

Faculty members axpected to discuss the implementation of the Honor Code at the beginning of each
semester in every class. In addition, they are encouraged to have students attach the following pledge (or an
abbreviation suggested by the instructor) to argaciegliork:

| pledge my word of honor that | have abided by the Washington College
Honor Code while completing this assignment.

Reporting Violations

A faculty member who witnesses or learns of a violation of the Honor Code is expected to meport the violation
the Faculty Coordinator of Acatiegegdty | f t he vi ol ation occurred in t
member is expected to discuss the violation with the steperittahadncident to the Faculty Coordinator of
Academic Integrityhéf student takes responsibility for the violation and has no previous academic or social
violations on record, an Honor Board hearing will not be necessary and the Coordinator of Academic Integrity
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issue a warning letter to the student. Hovievstudent has previously been found responsible for an
academic or social violation, then the Faculty Coordinator of Academic Integrity will refer the case to the Honc
Board for a hearing or other appropriate adjudication consistent with spa@i¢sonduct

I f a faculty member determines that a student ha

C
<
C
<

course, the faculty member can instruct the Regi
from withdrawing front tearrse. At that time, the faculty member should notify the student of the placement of &
withdraw hold. The student should consult with tt

attendance. If the faculty member decides lasemiesher to allow the student to withdraw, the faculty
member will communicate the change to the Registrar. If the withdraw hold remains, the faculty member can
submit a | etter grade for the st udendadafthesemesterst ent

For all alleged violations (whether it is the st
option to request an Honor Board hearing. Additionally, in all cases, the faculty member may assign sanction:s
or she feels appropriate in the course.

Role of Students in Upholding the Honor Code

Reporting Academic Violations

A student who commits an academic violation of the Honor Code is expected to take responsibility for his or h
actions and report thdatiom to the appropriate faculty member or to the Coordinator of Academic Integrity. A
student who becomes aware of an academic breach of the Honor Code by another student is expected to infc
the appropriate faculty member or the Faculty CooAdiadtamiaf Integrity of the violation. Students may

also wish to discuss their concern with the alleged violator to advisegperh to self

Reporting Social Violations

A student who commits a social violation of the Honor Code is expected to take responsibility for his or her ac
and report that violation to a member of the Student Affairs division, such as a Public Safety Officer, a Reside
Assistant, or thgenin Dean of Students/Title IX Coordikatadent who becomes aware of a social breach of

the Honor Code by another student is also expected to inform a Student Affairs staff member. Students may ¢
wish to discuss their concern with the allegedrtbtdoise him/her toreelbrt.

Honor Board Procedures and Guidelines

All students who are called before the Honor Board will be treated with respect, dignity and sensitivity. Studer
called before the Honor Board will be providéormekion about the hearing process prior to the hearing.

Once a student conduct case has been referred for a hearing, the Honor Board will work to schedule the hear
as soon as possilfdeast five business days prior to the hearing, the Regpdraeatified in writing of

the charges against him or her, as well as the date, time, and location of the hearing. In certain circumstances
the agreement of the Respondent in the caseddlgentitiication policy may be waived. In easdbevh

student Respondent is facing external charges filed by a law enforcement agency, the Honor Board may deci
hold a hearing prior to a court hearing. The Respondent may request agitistheaeimgnivritingp

thelnterim Dean of SdéTitle 1X Coordinatteelnterim Dean of Students/Title 1X Coordinator

consultation with the Honor Board Chair an@balviedll determine whether to grant the request.

For matters involving sexual misconduct or sex discriminationfiessssneéer to the sectiocBexual
Harassment and Discrimination Policies.

Cases involving more than one Respondent are typically heard in one hearing. Either/any Respondent has th
right to request gaeate hearing. The administrator referring the case will decide whether to grant the request.

A student Respondent may request that specific withesses appear at his or her hearing. The request must be
received by either the Honor Board Chair or tkeadmih the hearing at least five business days prior to the
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hearing. Prior to the hearing, withesses will receive written notification that they are required to attend and will
expected to participate in the hearing.

If a student choosestohave@a dvi sor present at the hearing, the
Honor Board Chair five days prior to the hearing. With the exception of cases involving sexual misconduct, the
advisor must be a member of the College community (famrustydetiafy,

The Hon
submitt

or Boardbés decision regarding r éenfopnatiors i bi | i
ed during the hearing using the standard
A student Respon doenductrecorgpwillibemade-heaiiable to tBecBaarddindieritthas

been found responsible and only for the purpose of informing the sanction phase.

The Honor Board is committed to the principles of consensus (a general agreementladrall panelists)
making decisions about a student Respondentds r ec
when a vote becomes necessary, four out of five votes will be required to find responsibility and to impose
sanctions.

Further informatedpout the Honor Board hearing process, as well as guidelineR éspsindieqt
Party witnesses, and advisoagape found online

Sanctions

Normally, at the time of the hearing, the Honor Board or other hearing body will determine sanctions for those
found responsible for Honor Code violations. The Honor Board is empowered to impose sanctions that range
from fines to expulsiore information on sanctions can be found here

Description of Sanctions for Honor Code Violations

Fines
The Honor Board or other hearinglbgdgvy fines.

Summary of Campus Fines

The Honor Board, a hearing boaly, appropriate campus official may assign fines.dEstiaece
by a campus official does not repla@elude disciplinary action by the HonasrBtsedhearing

body.

Violation FineAmount
Alcohol Violation $50
A Second Alcohdiolation $100
Drug Violation $50
A Second Drugjolation $100
Noise Violation $40
Disruptive Behavior $40
FalseFire Alarm $100
Discharging Fire Extinguisher $100
Failure to Obey a Fire Alarm $50
Possession of a M@ltiart Container (alcc $100
Possession of a Fake ID $100

Propping Entrance Doors $100


https://www.washcoll.edu/people_departments/offices/student-affairs/honor-board-student-conduct/hearing-procedures.php
https://www.washcoll.edu/people_departments/offices/student-affairs/honor-board-student-conduct/sanctions.php
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Animal Policy Violation

Littering

Smoking Policy Violation

Public Urination

Vandalism

Failure to Comply with College Officials
A FirstOffense

A Secon®ffense

A Failure to Coraf® EverFi course work

53

$50
$50
$50
$50
$100 (plus repair costs

$50
$100
$50
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Official Colleg®varning This is a formal notice given to a student whose conduct is below standards of good
behavior. This warning normally remains in effect for the duration of the semester in which it is given. If anothe
violation occurs during this time perigdresaitin a conduct review and the possibility of more serious

sanctions.

CommunityserviceHours Studentaybeassignedspecifiaumbesfsupervisdtburefwork eitheion or off
campus, for violatad@ollege policies. The Honor Boatfteomhearing body can assign community service
hours.

WrittenReflectionsStudenthaybeassignetbproduca writtetetterreflectiopaperprothemworkhat
demonstrates an understanding of their violation and its impactaftheneorberity. The Honor Board or
other hearing body can assign weftegtions.

Educationabr OtherSanctions Studentaaybeassignedsanctiotailoretbtheincident(#) question that

promotes further thought and development owftie sandent. Educational sanctions provide a student the
opportunity to review the Washington College conduct expectations, understand how behavior can contribute 1
positive and berél College experience, anddézampus resources that support academic-and non

academic success. Examples of educational sanctions include writing a research or reflective paper, attending
seminalgrmeeting with membefsarious Colleg#ics.

Probation Students may be subject to probation; the panel that hears the case will determine the terms of the
probation. If a student placed on probation is subsequently found responsible for violating any College
regulation, (s)he may be subjectiediate suspension or expulsion from the College. Students may be

placed on probation by action of the Honor Board or other hearing body.

Probation may include (but is not limited to):

Prohibition from attending campus social events (e.gradesices,

Prohibition from joining a frateraiyority

Prohibition from going to the Student Engagement Suite in Hodson (including the Game Room
Goosenest)

Prohibition from participating in intramurals

Revocation of Dining ptalileges

Removal from campusjobassignment

Removal from campus leadgrssiions

Removal from SGA office, membership in the@ehateSGA appoinpeitions
Removal from campammittees

Another violation occurring while the studpmimbon may result in a more sa@i®N.

o Do o Do Do Po Do Do Do D

Deferred Suspension from the Residence: Badferred suspension from College housing is a period of

review during which the student must demonstrate the ability to comply with College andsltegulations,
other stipulated requirements. If, during the period of deferred suspension, the student is again found
responsible for violating any College policy, the student may be suspended immediately from the residence
hall.

Dismissal from/Ban from ResiderHalls Thismeasure is employeskenous cases or patterns of
behavior that indicate a student is not able to function as a positive member in or visitor to the residential
community. Students dismissed from the residence halls do not reagive any refu
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Deferred Suspension from the Coll&gferred suspension from the College is a period of review during

which the student must demonstrate an ability to comply with College rules, regulations, and all other stipulate
requirements. Ifritig the period of the deferred suspension, the student is again found responsible for

violating any College policy or regulation, the student may be immediately suspended from Washington
College.

InterimMeasuresBydecisionfthePresidemdftheCollegaheVicePresideriorStudeniffairsora

designee of either, a student who is agfausedous conduct incident may be removed from the campus

or subjected to other farfmesstrictions, without prejudice, pending a formal conduoairdai¢avavoid

conflict within the community and/or to protect the safety oftme@bkege community. Students
accusedfacts or threats of violence, sexual assault, the possession of an illegal weapon, or the use of any
weapon in a threatgrrreckless manner will likely be subject to immediate removal from campus pending
a formal condymrbcess.

Suspension and Expulsion
These measures are employed only in the most serious cases of Honor Code violation. Notffearatioriis normally

A~

student s parent s.

SuspensionStudents suspended from the College must normally leave the campus within 48 hours of the time
the suspension is imposed (unless otherwise instructed). A suspension can last for a minimum of the remainde
of thesemester for which it is imposed and as long as severalbsdraastkfnite in duraiitve. Honor

Board or other hearing body imposing the sanction determines the start date and length of the suspension.
Students suspended from the College denmester will lose all academic credit for the semester for which

the suspension occurs. Courses in which the stude
Students who are suspended for a social or academic violation ar@eonitiitytodie on campus

during the time of their suspension and must obtain permission to return to campus for any reason.

Students who are suspended for social violations and who wish to return to the College must submit a request
writing to tHaerim Dean of Students/Title IX Coorflinktss otherwise directed); students suspended for
academic violations and who wish to return must submit a request ifCedtiigdtotifer Academic

Integrityunless otherwise directed). Such requests must normally be received by July 1 for a fall semester
return and by December 1 for a spring semester return. Students who have been suspended should give
evidence that the time away from the College hasdhmedwstively, perhaps at another college or

university or at a place of employment. Students seeking to return will be required to provide supporting
evidence.

ExpulsionExpulsiodiffergromsuspensianthatstudentashcareexpelleérontheColegearenot
permitted to return to the institutiontahany

Disclosure of Honor Board Proceedings

The proceedings and outcomes of an Honor Board hearing are confidential and may only be released by
the College in specific circumstances. In caseal disgimination or harassment (including sexual
assault/violence), both the Complainant and the Respondent have the right to be informed of the outcome
of the Honor Board proceedings and the outcome of any appeal.

Additionally, the College may, ujitamwequest, disclose to an alleged victim of a crime of violence or a

nonf orci ble sex offense, or to the alleged victimb
of fense), the final r e s uekdings demnling veith tpiammecof offandee Col | e g ¢
The written request for this disclosure should be datérimtBean of Students/Title IX Coordinator.
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Appeals

Making an Appeal

The Respondent may appeal decisions made by the Honor Bearidgadbogies, or administrators

by submitting a request for review in writing within five business days of receiving written notification of the
outcome of the hearing. In cases of sex discrimination or sexual harassment, including sexual
assault/violemcthe Complainant also may appeal by filing a written request for review within five

business days of receiving written notification of the outcome of the hearing. Only appeals that are based
on one or more of the following grounds will be conseleead for

A a procedural error by the hearing panel where the error preventeddinedssnental
A new information that was not available at the hearing that could potentiatyoaitect the
A animposed sanction that is disproportionatetatitie and/or conduct histting student

Students wishing to appeal decisions of the Honor Board should subusirttibeappliad

appeal fornThe fan will be forwarded to the Vice President for Student Affairs or designee (for social
violations) or the Provost or designee (for academic violations). The Vice President for Student Affairs or
designee, or the Provost or designee, will determinbeviygtieat meets the above criteda.

whether to convene an appeal board to Bedesions of the Vice President for Student Affairs or

designee, the Provost or designee, or any appeal board that reviews a case are final.

Appeal Board
TheappeabaardwillhearcaseghathavebeerforwardefbrreviewiromtheVicePresiderfor Student

Affairor designeertheProvosor designee

For appeatsffindings of social violations, the appeal board will consist of twhihedndmensBoard
who were not present at the original hsaritigas th¥ice President for Student Affairs.

For appeals of findings of academic violations, the apwpébttosiad of two members of the
Honor Board who were not present at the original hearing as well as the Provost or designee.

AppeaReviewProcedures

The Vice President for Student Affairs or designee, or the Provost, or designee, (or the appeal board if
referred to themill review the case in a timely manner once a case has been referred After reviewing
the case, théice President for StudentAffattesignee, or Provost or desigageeal board has

the following options:

A to affirm the decision of responsibility and the sanction imposed by the Honor Board,
administrator, or hearing body

A to affirm the decision of responsibility but aslsématitiiebe reconsidered by the original
hearing panel

A to affirm the decision of responsibility and modify the sanction

A to overturn the decision of responsibility

A to refer the case back to the original hearing panel to consider additional information

A\ torefer the case back for a full Honor Board hearing, administrator, or other hearing body,
for a new hearing

Decisionsiade bthe Vice President for Student Affairs or designee, or the Provost or Designee, or the
appeal board are final and are nott $alfjether review.


https://washcoll.co1.qualtrics.com/jfe/form/SV_cGdgaxWayzyhi9D?Q_JFE=qdg
https://washcoll.co1.qualtrics.com/jfe/form/SV_cGdgaxWayzyhi9D?Q_JFE=qdg
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Appeals of Grades or Academic Coursework
Appeals of grades or academic coursework are not reviewed through the above process. Those appeals
must be made through a separate pescessiined in th@&/ashington College Catalog

Student Conduct Record Policy
After seven years following a studentds per manent
studentds conduct record on file with the Student



https://www.washcoll.edu/people_departments/offices/registrar/college-catalog.php
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Student Life & Social Events Policies

Respect and Care for All Campus Facilities

Public Safety Officers patrol all buildings on campus and aid in securing them at closing times. Each departm
of the College publishes its hours of businessrabthbestsemester. While most facilities are restricted to

student, faculty, and staff use only, others such as Miller Library, the Dining Hall, and the Bookstore are open
the public. An adult or a College sponsor must accompany children under 18.

Student Organization and Student Worker Office Keys

Designated faculty and staff members may request that an individual student (or group of students) be issued
keys for various areas on campus to facilitate special needs. Examples of these piestis @reomsic

science or math laboratories, fraternity or sorority chapter rooms, publi€iatiBegdscsS §llegiay art

studios, and a variety of others. Keys are issued by Buildings and Grothtsaea basiseand

unreturned or lost keys will result in replacement charges. These keys must be returned to the Department of
Public Safety.

Student Social Event Policy

A student social event at Washington College isspshstmed and studanmfanized activity that

compl ements and s upp o rcursculdr missiorC these evgnis uppleaenatideénmi ¢
class experience with meaninghflabags practical learning experiences that elicit personal growth and
development. These events also fostagaying and interesting campus climate that contributes to a rich,
vibrant, and enjoyable student social experience at Washington College.

A Alcohelree events may occur on angftteyweek. Events involving alcohol may occur
onlyon Fridays and Sdayspron days that precede a day when no classes are scheduled,
orwith special authorizadithe Director of Student Engagement (who will consult with other
campus officials before graatitigrization).

A Eventsnusendby11p.mSundaghrougihursdagnd?2 a.monFridayandSaturday,
unless the DirectdEtudent Engagement approvescaption.

A Events may be scheduled until midnight on the Sunday éxedans. final

A AlleventsnusberegisteredsinganEvenRegistratidformandapprovetytheDirector of
Student Engagement a minimum of two weeks prior to the event date. Event registration forms
can be found on the Oif&udent Engagement website. Forms that are not complete or are
turned in past the deadline will result in the event being poatpreiled or

A\ If your event requires a contract for a performer or other services rendered, the Event
Registratidform must be submitted to the @8icelent Engagement to be reviewed and
signed thregeekpriototheeventWashingto@ollegdasastandardgontraahat is used
for all performers and vendors. Only the @iiséatlent Engagement, who is an authorized
representative to act and sign ondfdtiatthington College, can sign contracts. No student
should ever sigreentract.

A Sponsoring studentgsytudent organization(s) are responsible for all evept Ebezmt
clearup should occaasclose to the ending of the event as possible but must be completed within
12 hours of the event 0sadgharteébrlofgetimé ess previ ous
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frame have been made). A-ciedee will be charged to angampliant group if not completed
within 12 hours of the event (unless previous arrangements for a shorter or longer time frame have
been establishedptio the event.)

A Registered evemtsistomply with all Washington College campus policies and procedures.
Evensponsorarealsaresponsiblerensuringhatalleventondudbollows state laws and
localbrdinances.

A Student(s) and/or student organization(s) violating College policy may be subject to
disciplinaryction by the Collegythe HonoBoard.

A Allexception®theStudent Soci&lenPolicyaretobesubmittedsarequesto,
and argrantechtthe disctan of, the Office of StuBaegagement.

In addition to the policies and procedures listed above, all events with alcohol must comply with the
following policies.

A Permission for these events must be obtained from the OfficErajsSfement no less
thanl4dayspriortotheevent bgompletindpeAlcohoEvent RegistratiéarmThe
sponsoring group or organization must have an estimate of the expected number of attendees
toallowtheDirectoof Student Engagemiardeterminthelayoubftheevent.
A Based on the estimated attendance, event servers, bartenders, and event staff will be
assigned to tlegent.
A All events where alcohol is available must have adequate food, as determined by the
DirectoofCateringervicesNonalcoholieveragesiusalsobeavailablatnoextra
cost to eveattendees.
A Wristbands will be uatall events where alcohol is available. Depending on the size of
your event, the Direcf@atering, in consultation with the Difegtiodent Engagement,
will determine which wyjveristbands will bsed.
0 At historically large eventewly introduced eventsamidimticipated large number
of attendees, such as Shoreman Formal, Baliizstaly/Final Exam event, attendees
21 yearsfage and older with a valid goverssesd 1D will be given a wristband
that will allow students to consume alcohol in a deegn&eentfthis nature
will have a predetermined number of drinks allowed per person, not to exceed six drinks
per event. The Diredci@ateringnconsultation with the Director of Student
Engagement, will determine the appropriate rdrirkser of
0 Atthese historically large events, all attendees will be given the same wristbands with
the numbeaftabs equal to the predetermined nofititieks allowed per person.
Allf e fg a&tténdeewillpayforeachdrinkastheygoandwillbeserved ahe
discretionfthe TIP$rainedartender.
0 At smaller events, including those held in the Goosetald#sdnenstbands will
be used, as the bartender will have the discretion to serve. Students under 21 will be
permitted to mingle with tbuee1.
A\ ltis the expectation that all students will conduct themselves appropriately during events where
alcohol is available for purchase. It is also the expectation that stud¢ietzsivht are
years of age and who choose to drink will ndtshalie beverages with menofbies
communityhoareundethelegadrinkinggeof21.Should studenbe found in violatain
this policy while attending an event sponsored by a strdegacization, or at the
Goose Nest, the studenbailemoved from the event and may be referred for further
condudbllowup.
A Students will be permitted to bring in no more than two guests per College ID. Guests of a
WashingtoBollege student must show a valid govéssmezhtD to entereakient.
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Washington College students will need to sign in all guests with event staff and will be
responsible for the behavior of their guests at all times.

A Alcoholic beverages may not be corataitieer indooaroutdoor athletic events,
includingecreational sports and intrapuenats.

For questions regarding registering a social everintaineadordabirector of Student
Engagement, at ext. 7146.

Student Mass Mailing Policy
This policy provides duids to comply with U.S. mail facility policies, ensure appropriate use of the
campus mail system, and allow mailroom workers to spend their time efficiently.

Definitions

Amass mailingonstitutes a group of individual piecattait are sent toleast five students via the

campus mail system (including advertisements or flyers sent by recognized Collegeangyaunszations
departments). Nparsonal mail is any mail that is not customized to a particular student and is intended to
convey gena information to a grofigbudents. Personal mail is any mail whose content is specific to a
particulastudent.

Requirements
A Each piece of mail that is part of a mass mailing (perspeasonalpmust include a
legiblestudenhame.
A Allindividual itemsinamaasi | i ng must mea%are no smaller tha
A Recognized student groups planning to do a masémoaliegonal mail must
request advance apprbyalibmitting the document(s) being mailed to the Student
Engagement Office. This should be done prior to making copies of the document for
mailing so, if changes are required, papesmistedt

Student Advertisement Posting Policy

The purpose of this policy is to provide students, student organihfiems iafarmation on how to
appropriately and effectively advertise on campus while maintaining and respecting the integrity of our facilitie

SGA Printing Guidelines

A Make sure your flyer contains all the neicdseagtion:
Date, Time, Locatiopoissoring Organization, Contact Information

A Eachclubororganizationillbeallottech maximurof 4Ccolor pringsereventandamaximuraf 60
prints for events that are open to the community and require adv@hntstententin

A Additionally, eastyanization will have a 668l extra prints per semester. You may use this to print
meeting agendas, forms or any other material. You may choose your extra prints toward more flyers b
that is up to the discredfyjourorganization.

For further information, please réferS&A Website



https://www.washcoll.edu/campus-community/student-involvement/sga/club-resources.php
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General Campus Posting Guidelines

A Postings must include the name of the sponsoringoor,gasizatl as comply with
and respe@Vashington College policy and theCGtateor

A Theoriginallyemust bapprovedndstampeththeOfficeof Student Engagement
before copies are made.

A Eventsponsorebyacademic/administradffieerprogramdonot neetbbeapproved if
the letterheamtlogo of the sponsoring office is clearly visibfeyen the

A\ Posting may not contain references to, or pictures of dalmggshol or

A Flyers may Ipostediptothreenveekg21days)pefore aaventBannersay béiung no
morethan two weeks beforeetlent.

A All advertisementsisbe removed within 48 hoftreevent.

AOnly Dblue painterdés tape, advertiseméntsacks, or st ap
dependingpon the posting locatiimy paint@rtape should be used on painted surfaces.

A Only Washington College students, faculty, staff, and recognized student organizations
with an approved stamp may poahgus.

A Posting in residence halls bmagiproved by the Office of Residence Life and/or the
Office abtudenEngagement.

A Realtors and those wishing to post about property for sale may do so on the community bulletin
board on the first floor of Hodson Halb@or@me poster is allowed and must be approved
by the Office of Student Engagemeniplbstore.

A All other flyers or posters that have not been agfivev@fficef Student
Engagement are prohibited.

Posting is not permitted on the following:
A Finshed (paintemvarnishedjurfaces
A\ Glasgdoors
A Statues
A\ Lightfixtures
A Exit signs, smoke detectors, or other forms edsipieignt
A\ Vendingnachines
A Windows
A\ Firedoors
A Trees, benches, light posts, and exadtsor

Banner Guidelines
A\ Bannersnaybehungnomoreharnwoweeksefor¢heevenandmusiberemovewithin 48
hours.
A Sponsors should monitor the conditionbafrtheir

Banners may be hung in the following locations:
A Hodson Hall Commbakonies
A\ Hodson Hall Commons, firstdluding undstairs
A Exterior of residence halls (from winsimaddw)

Student Organization Chalking Policy

Chalking is permitted on campus for events sponsored by recognized Washington College student clubs and/
organizations and must be approves @ffice of Student Engagement. Chalk is allowed only on uncovered
outdoor concrete and brick sidewalks. No chalking may occur on covered walkways or entry areas, buildings,
vertical structures. Chalking is permitted 72 hours (or less) before an event.
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Failure to Comply

Organizations in violation of the College posting policy will be notified in writing by the Office of Student
Engagement within seven working days of the violation and can be assesseghfandity deaages.

Theagani zationés advisor wil/ al so be notified of
days to the Office of Student Engagement. Violations may result in the following sanctions: warning, cleaning
damage charges, replacemelainodiged areas, or other, as deemed necessary.

Continued violations of this policy will result in the loss of posting privileges.

The Office of Student Engagement oversees the student posting and chalking policies. The Director of Studer
Engagement magka exceptions to this policy at his or her discretion. Please contact the Director of Student
Engagement for further information about this policy or assistance.

Policy Governing Student Fundraising Activities

The fundraising policy alteasgnized student clubs and organizations to conduct fundraising projects in
support of the group and its objectives, consistent with the educational mission of the College. Student clubs :
organizations considering fundraising projects shouid pmlieweahd the guidelines prior to planning the

project. The Director of Student Engagement is available to discuss this policy the proposed fundraising activi
and to answer any questions.

The College requires that students make daily depdsitaigkflimto their College account. It does not allow
students to use Venmo, PayPal etc. for payment. Please see the Director for Student Engagement for payme
methods that are accepted.

The College does not permit fundraising by outside organizatipus unless the proceeds support the

mission of a recognized College organization. In general, charitable organizations other than the College itsel
not use campus facilities in order to solicit gifts. Explicitly exempted from thesthguadelirs Jaited

Way solicitation of staff and faculty. All students and student clubs and organizations are expected to adhere
following:

Student groups may raise funds either to support their own activities or a recognized external charitable
organization. In both instances, an authorized member of the group mugditom pleftubent

Engagement Event Registration Fanich submit it to the Office of Student Engagement at least two weeks (10
business days) prior to the event in order to receive authorization. (The Director of Student Engagement will
consult with the Advancement Office on any proposed fundrdisirggractigtyzed external charitable or

an activity that proposes soliciting parents, alumni, or another external audience.)

Student groups are responsible for communicating with appropriate offices or staff members in accordance w
all deadlines whemserving facilities and arranging for tables, chairs, food, and any other necessary equipment.
Students coordinating the event and the sponsoring student organization are responsible for cleaning and
restoring the facility to good order and the pnopef eguipment used during the event immediately after the
event 06s end. Student organi zat iuporsthet wok tequireal fol t o ¢
restore the facility to good working order.

Student fundraising event requegtsentienied if they are submitted afterteetndeadline or are
proposed to coincide with major College events such as Reunion, Birthday Ball, Fall Family Weekend,
Commencement, etc.

Student groups may only solicit funds or gifte&nmpustrospindividualstbusinesses (including alumni

and parents) after meeting with and receiving written authorization from either theBlsiGégsaDffice
College Advancement. Students must contact and receive written authorizatierCivatrodieeh éfoththe
Business Office) or the Diraaftégxdvancement Services (College Advancement) before making any
arrangements to solicit funds.

The above guidelines supplement the Coll egeds fur
Adancement Office. The Collegebs gener al policies


https://www.washcoll.edu/people_departments/offices/student-engagement/index.php
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restrictions that must also be followed by student organizations when conducting fundraising events, and the
application of these policies/guidelinesdeitéimined by the Director of Student Engagement in consultation
with the Advancem@ffice.

AntirHazing Policy

The basis of this dr#zing policy is to enhance the growth and development of our students who are joining an
organization or studenagtbat require a new member education period of several weeks. The procedures set
forth by this policy are intended to assure that requirements for prospective members during their new membe
period contribute to the development of the individuaizaitborga

Washington College prohibits any form of hazing by Washington College students on or off campus. Hazing c
apply to individuals as well as student groups and is defined by Washington College as:

Any action taken, created, or intengeatjtce mental or physical discomfort, embarrassment,

harassment, or ridicule that is directed at new or prospective members of a recognized student organizat
Such actions may be perpetrated by an individual, an individual against an ongangaaizatioor a

against an individual. In case of violations, individuals and an organization as a whole may be subject to
di sciplinary action. | -Hhazirey @adidy, tstudents musb cordy svithithe g t o n
Maryland Artiazing law.

Maryland Anti-Hazing Law (8 3-607)

The State of Maryland also prohibits hazing and defines it as such:

A ProhibitellA person may not recklesdtgentionally @mact or create a situation that
subjects a student to theofisérious bodily injury ental or emotional distress for the
purposefinitiation into a student organizdéicthool, college uoiversity.

A Penalt§ A person who violates this section isfguiltigdemeanor and, on
conviction, suibject to imprisonment not exceeding Sarfitiesnoéxceeding
$2,500 or both.

A Prohibited defeds€he implied or expressed conf@student to hazing is not a
defenseinder thisection.

The Col-harmg edickes appiyttd any astd@dint groups and organizations on campus. The
consent of those being hazed will not be accepted as a defense for those who have been found to violate
College policies on hazing.

Examples of Hazing
Note that this list is not intendedhtbrimdusive. Please contact the Office of Student Affairs (ext. 7752) for
clarification on any action that may be considered hazing.

Physical Hazing

Causing excessive physical fatigue through physical and pshoc&iogical

Forcing, requiring, or esidg calisthenics, such agsit pustipsorrunning

Forcing, requiring, or endorsing participation in study hallsnidrengw

Conducting a new mennblated activity between the hours of midnight andor:00 a.m.
awakening individuals during tivese

Forcingequiringyrendorsintessthansever(7) continuous hoafsleegor
associates/pledges/new membersighth

Ary 24/7 activity that requires consbaitoring

Pushing, shoving, tackling, paddle swats, or any other act whichammy cause
Forcingiequiringyrendorsingledges/associatembers/newembert purchaserconsume
alcohol, drugs, food, oraihgrsubstance

Dropping food (e.g., eggs, grapes, liver, emaihso

Forcing, requiring, or endorsing branding, sctatioging

BoPo PoPoPe Do Do oo P
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Throwing anything (whipped cream, garbage, water, paint, etcndivigluah an

Forcing, requiring, or endorsingfiejt personal property undecieoymstances

Assigning or endor sionggnizéitipor anks o or harassing
Forcing, requiring, or endorsing the defaeis; ground, or buildingsroficampus

Conduatg quests, treasure hunts, scavenger hunts, paddle hunts, big sidittlébrother
sister/brothéunts

Forcing, requiring, or endorsing the carrying of items besides new member guidebook (i.e. Porn
magazines, candy for initiated members, cigafétsnémals, roaks,)

Do Do Do Do Do o

PsychologicaHazing
Conducting activities that do not allow adequate time for study durimerited pledge
Yelling and screaming or directing negative comments at associateshglediges/new

Deceivingewmemberpriottotherituadesignetb convincanassociate/pledge/maamber that
they will not be initiated or willitve

Forcing, requiring, or endorsing the pfayingmely loud music or music repeated over and over, or
any other auditflarassment

Nd permitting pledges/associate/new members to talk fotiperiods of

Forcing, requiring, or encouragingataditiime

Messing up the hoasa room for the associate members/pledges/new meeders to

Forcing, requiring, or endorsing the afpeirspnal erranfiservitude)

Forcing, requiring, or endorsing engagement in activity that involves compelling an individual or group
to remain at a certain place or transporting anyone anywbevasigéhhestertown (drop offs,
kidnapsgtc.)

Forcing, requiring, or endorsing engagement in publicstantnagahs

Forcing, requiring, or endorsing shaving abloegdair
Forcingiequiringrencouragirgedges/associaembers/nawember®interviewlder

members and taketes

A Wearing apparel that i stasstenspi cuous and not 0

DoDo Do Do o Do Do

Do 3o o

Reporting an Incident of Hazing
You may report hazing allegations online or by contacting any of the bllumembers

- SaralFeyerherm, Vice President for Student Affairs2zext.

- Gregory Krikorian, Interim Dean of Students/Title IX Coordinator, ext. 7425

- Tricia Biles, Assistant Dean for Student Engagement and Success, ext. 5737
- Antoine JordaDirector of Stud&migagement, eXL46

- Pamela HoffmdnirectoofPublic Safety, eX810

Responsibilities of Individual Students Regarding Hazing
All individual students have a responsibility to decline to participate in hazing activitiesaivitegsoift thezing
become aware of them.

College Response to Allegations of Hazing
Any individual student or student group found responsible for hazing or participating in hazing activities is sub
disciplinary action by the College as welllds possinal prosecution under Maryland State Law.

Any allegations of hazing reported to the College will be investigated. If the investigation yields evidence of he
College will then take appropriate disciplinary action against thendidivadgalsizations deemed responsible for
the hazing. The Honor Board may hear charges against organizations and individuals. Disciplinary action may
both accountability sanctions (e.qg., fines, loss of privileges, disciplinary probatwre)qudpmmsaf the
organization, loss of College housing) and educational sanctions (e.g., programs, workshops, community sen
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Any retaliatory measures taken against a student who reports a hazing incident are prohibited and may result
additioal sanctions taken against the group or individual responsible.

The College will also support any victim of hazing if they want to speak to the local police about thegpossibility
criminal charges.

New Member Education Programs in Relation to Hazing
It is assumed that once a student organization subntitszatigh@tmpliance Forms there is a clear understanding
of the Antilazing Policy and therefore New Member Education Programs will not include any form of hazing.

A suggested formatforew member education program should include the following:

Goals and objectives

Organization of the new member class (e.g. meetings, officers, length of program)
Advisor and Alumni role in the program

Scholarship Development

Leadership Development

Campus Community Service

Education about traditions and purpose of the organization

Getting to know members

Social activities

- e e e e e e e

All activities of a new member education program should be positive in nature. Edaulnt geski#atieir s
activities and behaviors could be publicly justified to College officials. If they cannot, other alternatives shoul
considered.

Student organizations are encouraged to consult with their National/International Headdaeaxérs, the Dire
Student Engagement, and/gkg$istant Dean of Student Engagement & Success.

In addition, this consultation is also encouraged if there are any questions regarding activities which might be
potential violation of thetAating Policy.

Policy Implementation

All student organizations that have a new member education period are required to inform members, new me
associate members and affiliates of tHazkmg Policy at the first meeting of the new member education period. T
respoasibility is directly charged to the President and other appropriate executive officers of the organization. A
meeting, each member must receive a copy of the written document.

At the same first meetifige new member education period, altthogkent s af fi |l i ati ng mu
Hazing Compliance For mo. | nofthee dtudent organizationtmust also f f i c e r
compl etHaza nfACtoimp | i a n ¢ eofSkdent Brigagen(el8 orethege floems)Dlihasee ¢ t o r
forms must be forwarded to the Office for Student Engagement in Hodson Hall within three (3) days after the
commencemesfthe new member education period for each semester in which the organization has such
activities, to certify recognition of arld coemm ¢ e wi t h-Hatirg ®olicy.dflan oeggnzdtien hasm t i
second new member education period in a semester, arrangements are to be madeoi@thhdeatDirector
Engagement to certify thdazom®Pacpni zati onds compl i ar

Failure to file the Compliance Forms may result in possible judicial action as oudtlezddgn the Anti
Policy.
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Alcohol and Other Drugs: Expectations,
Education, & Policies

Alcohol and Other Drug&xpectations anBducation

Washington College is dedicated to promoting a safe and healthy living and learning environment for all stude
College recognizes that student alcohol use and abuse is an issue that confronts all colleges and universities.
otherdrug abuse adversely affects student success in and out of the classroom and is an issue with complex
physiological, social, psychological, and legal dimensions. The following guiding principles are used to shape
Col | e gedandotherldragethtod d pr ograms and services as wel|l

Core valuetWashington Collégelude: honor, trust, integrity, respect, civility, service, responsibility, and citizen
Thesevaluesreexpectetbinfluencendividalandgroupdecisionsvolvinglcohahndother drugs.

Washington College adheres to all local, state, and federal laws and legal requirements. Students are expect
same.

To make informed choices about alcohol use, students are edipeatiethiemselves about the social,
physiological, psychological, and legal consequences of consuming alcohol or other drugs. As an institution o
higher learning, Washington College will use education as its primary method to raise awareness about alcoh
use and abuse and to guide student behavior. Students are also expected to understand that as part of this
educational approach, the College will hold students accountable should their actions violate alcohol and othe
drug policies.

Members of the Wiagiton College community are expected to take appropriate care of themselves and others
in the community, a demonstration of respect and a commitment to individual and shared responsibility. All
members of the Washington College community are erfpgottetovhen necessary. If a student is

perceived to be at risk, the College will take the steps needed to ensure student safety.

In an effort to provide support or assistance, the College may choose to notify parents or legal guardians of
students who have violated College polices related to alcohol or other drugs. The decision to notify parents or
legal guardians will be made according to the professional judgments of appropriate staff. The primary goal of
notifying parents or legal qarag i to promote the safety, health, ameinvgetif the community and the

student.

Expectations for Students

Students are expected to abide by applicable laws and College policies concerning the possession, purchase
consumption @toholic beverages and other drugs and to conduct themselves in accordance with the guiding
principles outlined above. Explicit in these expectations is that students are responsible for making their own
and accept the consequences of thaserdeci
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Expectations for Student Groups

Student groups considering sponsoring or hosting events at which alcohol may be served are expected to use
guiding principles in designing, planning, and conducting their events. Students are regheee gistratgiet
process in advance and receive the appropriate written authorization for events at which alcohol may be servi
organizers are required to take appropriate precautions to prevent the unlawful and irresponsible cbnsumptiotr
This includes abiding by applicable laws and existing College policies governing the purchase, sale, service, |
and consumption of alcoholic beverages. These expectations apply to all events or activities sponsored by stt
groups, wheth&etevent or activity is held on or off campus.

Alcohol & Other Drug Education and Awareness
As part of its efforts to create a safe and healthy environment for all campus members, the College will do the
following:

A Viewthes t u dfistyéadastranitionayearandthereforenaybemordikelyto notifyparents or

guardians of dependent students of incidents concerning alcohol and/or drugs that have the potential 1
affect a student fperformaneel t h, safety, or academi
Intervenewithp pr opri ate measures when any studentés
perceived to berisk.

Provide individualized and timely support and intervention for students who disgiay alcohol
substanceelateghroblems.
Implemeracomprieensivalcohotducatioautreackfforinformetydatacollectettom

Washington College students about theiwalatdtbhttitudes, knowledgdednaior.

Provide information at appropriate times during the academic year to assist student organizations in
making educated decisions about the risks of, and whether to saithejabtvfitits.

Target programming efforts toward populationshigeatifigagls researatthe national

research literature as more vulnerable to alcoh@lsseand

Offer lively, enjoyable, safe, and readily available activities designed to support a campus social cultur
free of alcohol and plentiful social opportunities for students who do not use alcattadll. regularly or

A Establish relationships with localrseagmomote compliance with policiesland the

D S S S S

Policy Statement and Federal, State and Local Laws/Penalties

Policy Statement on Substance Abuse
The College is committed to fostering an environment free of drug and alcohol abuse through:

1. education drcounseling prograars]
2. the prohibition of illegal or imprudesitiusgor alcohol.

The College prohibits the unlawful manufacture, distribution, dispensing, possefesintrpled use

substances. Controlled substances include (biitraredntat): narcotics, barbiturates, amphetamines,

cocaine, marijuana, anabolic steroids, and misused podsgapiibagsralcohol. As used in this

policy, the words fisubstanceodo and ficeentroll ed sul
controlled substanocedlicitly use or abuse legal substances, including but not limited to alcohol, are in
violatiowfthe law anof\Washington College policy. Compliance with this policy isoh condition

enroliment at the College. All Wasl@odjeme students are expectedamiiamwithandabideby
theprincipleanddetail®fthispolicy. Theolicywillbereviewedtleasbiennially to assess its

effectiveness, to implement appropriate changes, and to ensliseiptiaaitiiesanctions discussed

are consistently enforced.
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The Washington College policy on alcohol and other drugs exists within the context of local, state, and
federal laws. The regulations contained in this policy are designed tallcapppbatlich

Chestertown and Kent County ordinances and the laws of Maryland and the United States, including the
DrugFree Schools and Communities Act Amendments of 1989. The illegal use and abuse of alcohol or
prescription drugs and/or use ofrilliistuiolates the Washington College community standards and,

when reported, will be handled in a serious manner.

Maryland State Laws and Penalties

A ltis illegal in the state of Maryland for anyone under the age of 21 to purchase, possess, or
drinkalcohol

A ltis illegal for a person under 21 to falsify or misrepresent his or her age to obtain
alcohol, or fmssess alcoholic beverages with the taestitoe.

A ltisillegal to purchasetherwise supply alcohol to individuals who are undefi2the age

A Penalties for the above violations are a $500 fine for the first offense, and up to a $1,000
fine forepeabffenses.

In the state of Maryland, a person may not drive or attempt to drive any vehicle while intoxicated or under
the influence of alcohoMaryland, drivers are considered to be driving under the influence of alcohol

when their blood alcohol concentration (BA@high@8. An underage drinker with a BAC of .02

(approximately one drink) may be charged with a violation lafelesé;jetdith will result in

suspensiooft he dr i ver 8s | i ¢ e n sdaupto¥I0® Andndividuad can stilebg al s o f
charged with a violation despite posséasionbfs t at elicehsei ver 6 s

Federal Controlled Dangerous Substances/lllegal Drug Laws and

Penalties

Federal law states that it is unlawful for any person, knowingly or intentionally, to manufacture, distribute, or
dispense, or possess with intent to manufacture, distribute, or dispenssylzstanmteolled

The penalties increase if the possession includes the intent to manufacture, distribute, or dispense a controlle
substance, especially if done near a public or private elementary, vocational, or secondary school, or a public
private college university. Any person who violates this law shall also be liable to the U.S. government for an
amount up to $10,000 in civil penalties.

It is also unlawful to drive while under the iofargn€entrolled Dangerous Substance, whetherdgghl or ill
(prescribed or unlawfully obtained.) An individeehaayed with a violation despite poss#asiaubf
state driverdés |icense. Violations may result in

College Alcohol and Other Drugs Policies

Washingto@ollege has several policies addressing the use of alcohol and other drugs. In addition to federal,
state, and local laws, students are required to comply with College policies pertaining to alcohol use on campi

Alcohol Policy

Students are requiredbide by all Maryland and Kent County laws and Washington College regulations
regarding the use of alcohol. All students and their and guests must comply with all federal, state, provincial a
local laws. No person under the legal drinking age ail@ Imgeap®ssess, consume, provide or be provided
alcoholic beverages.
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Students who are 21 years of age or older may possess and consume alcohol on campus in accordance with
following:

A Alcohol may be consumed only within assignedsoivess @pen containers of alcohol are

prohibiteithcommospacessuchashallwayandioungesandinpubli@reassuchaslobbiesr
outdoors.

A Students who possess alcohol on campus are responsible for its legal and responsible use. This

includetakingeasonablgrecautiorts preventhepossessioofalcohabyunderagstudents and
guests.

The following items will be considered as violations of the alcohol policy for all students regardless of age:

1.
2.

3.

No o

10.
11.

Disruptive conduct, due in part or in whole to being under tbé&infihehce

Giving alcohol to underage persons or providing a space for the afahsamptigrunderage

persons.

Directing, requiringgncouraging underage persons ta lspace where alcohol is easily

accessible may be considered a violatiopabitthis

Possession or usktbulk containers and/or object&diédromote binge drinking including, but not
limited to: kegs, funnels, drinking games wittoedeghbther tools that would promote binge

drinking.

Possessing empty alcohol containers at any time for any reason, inclugingpdsesrative
Simulated drinking games are prohibited regardless of whether orussdlcohol is

Devices that permit purehst®orage, and distribudfafcohol in bulk quantibethat allow

unregulated access to aldpfanly means, apeohibited.

Students may not sell or distribute alcohol anywhere on campus. This prohibition includes, but is not lim
to,cashbarseventsowhichadmissioticketaresoldorforwhictfeesarechargedgitheby the event

orfor a period of time (e.g., entertainmentochargal dues), that entitle the purchaser access to an
open bar; and parties at vetiaztholic beverages are served and for which contributions or donations to
offset the costs of the partgarght.

College funds allocated for hall activities and angpOabeged programming mayenated to
purchase alcohol.

Students are respities for the behavior of their guests, including anpfgolaton

Students found to be in an intoxicated state on campus may be subject to mandatory medical or
psychological intervention as well as appropriate disciplinary action, exteptresMetical
AmnestiPolicy.

Alcohol Policy for Fraternity and Sorority Organizations
In accordance with the North American Interfraternity Conference, as of September 1, 2019, any activity or ev
sponsored or endorsed by the chapter/organidatiorg those that occur on or off organizational/chapter premise

1.

2.

Thechapter/organizatimmemberandguestsnustcomplyvithallfederalstate provinciandocal laws.
No person under the legal drinking age may possess, consume, imavitiedasibeholic beverages.
The chapter/organization, members and guests must follow the federal law regarding illegal drugs and
controlledubstanceslopersomaypossesajse providelistributesell and/omanufacturegal
drugorother coritied substances while on chapter/organizational premises or @tramgractivity
sponsored or endorsed by the chapter/organization.
Alcoholic beverages must dither
a. Provided and sold on adpieik basis by a licensed and insindwhrty vendor (e.g.,
restaurant, bar, caterer, @ic.);
b. Broughbyindividual members and guests through a bring your owfr BeBeYa@eB 0 )
system.

The presence of alcohol products above 15% al c
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chapter/ganization premises or at any event, except when served by a licensed and insured third party \

4. Common sourceflcohol, including bulk quantities, which are not being served by a licensed and
insured third party vendor, are prohibited (etsaiaioohol greater than what a reasonable person
should consume over the dudtioevent).

5. Alcoholic beverages must not be purchased with chapter/organizafionds foooled by
memberer guestée.g., admissifeescovefeescollectinfundghroughligitabppsetc.).

6. A chapter/organization must #atst@r ceponsomrin any way participate in, an activity or event with
another groupentity that purchaseprovideslcohol.

7. A chapter/organization must #ratstor cesponsor an event with a bar, event promoter, or alcohol
distributor; however, a chapter/organization may rent a bar, restaurant, or other licensed and insured thi
party vendor to host a chapter/orgargzation

8. Attendance by nmemberatany event where alcohol is present must be by invitation only, and the
chapter/organization must utilize a guest list system. Attendance at events with alcohol is limited to a 3::
maximum gudastmember ratio and must noeedoeal firerbuilding code capacithef
chapter/organizational premises @ehast

9. Anyevenbractivityelatedothenewmembejoiningprocesse.g.recruitmenptakerushgtc.) must
be substance free. No alamiubigs may be present if the event or activity is related to new member
activities, meetingsj ni ti ati on into an organizati on, i ncl
events or yac tedvaetinittess ang any fitdakogmorly.

10. The chapter/organization, members orngugRts permit, encourage, coerce, glorify or participate in
any activities involving the rapid consumption of alcohol, suclyasesinking

Marijuana Policy
Marijuana is prohibited on campus. Any student who is found to be in possession of or using marijuana will fa
disciplinary action and possible criminal charges.

Maryland State Laws Concerning Marijuana

Although the State of Maryland has decrartimalpessession of marijuana in amounts less than 10

grams and has legalized the use of medical marijuana in certain cases, the possksmoijuand use

on Washington Collegebs campus -EreenMoikmalAetef t 0 be pi
1988 and the Dstge Schools and Communities Act Amendments of 1989).

If Washington College fails to comply with federal law, it could become ineligible for federal funding and financ
aid programs for its students. Thus, possessiomamauisgna, including medical use, continue to be

prohibited at Washington College, including in residence halls, on College propenbysoe\sraf

sponsored by the Gyile

Policy for Other Controlled Substances

The possession or useantotics and/or other controlled substances without a valid prescription is prohibited.
Students are expected to obey federal and state laws regarding the use, sale, and distribution of controlled
substances.

Parent or Guardian Notification

Toprovide support or assistance to students, the College may choose to notify parents or legal guardians of
students under the age of 21 who have violated the alcohol or drugs policies. This decision will be made
according to the professional judgmembpfiapgstaff and will be consistent with the application of privacy
laws. The primary goal of notifying parents or legal guardians is to promote thebkewjtbfahd well

community and the individual student.

Medical Amnesty Policy
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The Washitmn College community strives to provide continued support for all of its members, and as a commt
advocates for the weling of one another. When an individual is potentially at risk for harm or in need of medice
attention, the wedling of the inatlual is prioritized over upholding the conduct process and the administering of
sanctions. Though individuals may be reluctant to seek help during situations in which they or another studen
violation of College policy, it is imperativend@tes calls for medical assistance if any student is at immediate risk
for harm or injury or if there is cause for potential harm or injury. Since such situations are potentiadly life three
Medical Amnesty Policy reduces or eliminateargiscipiequences for students who call for medical attention or
for the student in need of medical attention. Medical attention is defined by Washington College as being an ¢
and/or treatment by a first responder, such as an RA, an ACietyRbitibeSdaramedics or EMTS, or a Treating
Health Care Provider at the hospital.

This policy is part of Washington Collegebs compl
consumption of alcohol or other drugs. The Medical pmnB ol i cy represents the C
the likelihood that community members will call for medical assistance when facedmsiibateaeladéd
emergency. It is important to realize that occasionally, such @icdlérsticald would necessitate medical
amnesty may be associated with mental health concerns. As a community, we need to look out for other mern
may need attention and/or assistance in such circumstances, and this policy is desigisegponpitbiest and
individuals.

What is Amnesty?

In situations involving intoxication, alcohol poisonirrgatedmngdical issues, students are encouraged to seek
swift medical assistance for themselves and others without fear of penalty s8hglantsresmgieing medical
assistance in these situations will not typically be subject to the student conduct process. This policy refers to
incidents and does not excuse students who repeatedly or flagrantly violate the alcohol a@odsug policy,
preclude action arising from other violations of the code. Washington College will consider the positive impact
reporting a situation when determining any course of action.

How Does the Medical Amnesty Policy Work?
The Medical Amnesty Poiduces or eliminates disciplinary consequences when a student actively calls for hel
follows:

Student in need of medical attention

If a student actively seeks medical attention (either themselves or through another individual calling for assist:
completes the mandated foloprograms and recommendations, the Medical Amnesty Policy offers minimal
consequences from conduct actions for the following policy violations for the student in need of medical attent
they occur at the tilhéhe emergency:

Underage consumption and/or possession of alcohol and/or illegal substances

Whenever a student uses medical amnesty, they must complete the required edipeatieadthGlenwices
and with the Director of Wellness and Pr&dertaiion. In cases where there is reasonaloliprebigmatic
behavior, the student imEyandated to complete additionatipliswnoted belovPievention, Education, and
InterventiorMethods.

Student calling on behalf of someone else

An indidual who actively calls for assistance or medical attention on behalf of a person experiencing an alcoh
other substancelated incident would not be subject to conduct action for the following policy violations should
occur at the time ofdheergency:

- Underage consumption and/or possession of alcohol asdhstélecss
Provision of alcohol to an undpeaigen

Prevention, Education, and Intervention Methods

While the Medical Amnesty Policy minimizes consequences from conduct actions for the student in need of ir
attention, instances of extreme problematic behavior, which are defined as extreme in relation to volume, freq
and/or intensity of instaneay result in the implementation of intervention methods designed with regards for tl
interest of the student. Such intervention strategies may include (but are not limited to):
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Meeting with the Directtite HealtRenter

Recommended meetinibk the counselicenter

Participation in pésat advocaayroups

Online educational/intervemtamyams

Recommended meetings or involvement with outsourced programs such as Kent Behavioral Health ar
For AlSeasons

Do Do Do Do Do

Additional Details

An active ca#tiquires an individual to €all 8r a College Official, such as a Public Safety Officer or a Resident
Assistant. Medical amnesty will not be granted where there was no active call for medical assistance. Failure
the above requirementsedtimg with designated educationdpllafficials may result in the case being referred to
the student conduct process.

For more information about the Medical Amnesty Policy, contatttime Dean of Students/Title 1X
Coordinatont 4167787752

Sexual Assault Amnesty Protocol
For more information on this protocol please refer to theSseetadriHanassment and Discrimination.Policies

Alcohol and Other Drugs Violations and Sanctions

What to Expect

The Coll egeds response to alcohol o fthewoitldtienrFordhe ug
purposes of this policy, there are two levels of violations, categorized by frequency and severity:

A first violation/ldeveliolation
A second or subsequent violations/sericirsiditish

Sanctions most likely to resulafommol and other drug violations at these two levels are listed below. Please not
these are not exhaustive lists and provide only a range of typical sanctions; other sanctions not listed here me
assigned when appropriate. Designated Collegeatoimimishe Honor Board will make their decisions based on

conversation with the student and a review of the
positive and | asting c¢hang eonsforala@holot othdrerng polisy viblaidna v i

Incident reports documenting behavior in violation of College policy, letters from College administrators, and r
from Honor Board or ot her admi niocatediaS$tudeneAffdire ar i n g ¢

Alcohol Violations

First violation/lovlevel violation

Forafirstlewevel vi ol ation, a student may receive a | e
Should a first lewelviolation occur in conjunction with other alcohol erddates/myncerns, the student may be
required to meet with a College administrator to discuss the concerns.

Possible sanctions that may be considered as well:
A Fine
A Official Colleg®arning

A Educational conversation with College administrator documentep iettefoitothe
student

A Online educationzddule

Typical Notifications:
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A PossibleParent/guardiaotification

A Likely ProvosDfficenotification

A Likely If a student isvarsity athléieathletic coach and Athletic Director

A Director of Student Engagefiienstudent is a member of a Greek organization

Second or subsequent violation/first serious violation

Second or subsequent violations or serious first vioksiomaewiéd by a College administrator and the

Honor Board to determine appropriate educational and judizidlHeltase may be referred to the Honor

Board for adjudication. H&althicewvill be involved for educationaléplldanctions gBosecond violation

or first serious violation may include a minirmemester probation and demonstration of successful

completion of alcohol education requirements or a similar activity. Students placed on probation and later rep
for a possiblenlation of College policy, especially a moderate or serious violation, will be referred to the Honor
Board and may face possible suspension from the College.

Possible sanctions that may be considered:

A Fine

A Probation for a semestextensionf arexistingprobation

A Completion of an alcohol education poogoammunity service followed by a reflapton

A Required substance abuse evaluation by a substaccersalse

A Change in housagsignment

A Restrictiotoclassesindclassrelatedhctivitiegprohibitellomattendingociahctivitiesgntering the
Student Center, residence bail3,

A Suspension from the College for a semester for a moderate to serious violation committed while on
probation

A Suspension for two semestéoager for repeated violations while on probation or for a very

serious violation whilgabation

Typical Notifications:
A PossibleParent/guardiantification
A Likely ProvosDfficenotification
A Likely Athletic coach and Athletic Dineatifiration (If a student is a varsity athlete)
A Director of Student Engagefharstudent is a member of a Greek organization

Drug Use and Paraphernalia Violations

Marijuana

Marijuana is an illegabstance and is prohibited. Any student who is found to be in possession of or using marij
will face disciplinary action and possible criminal charges. Water pipes, bongs, hookahs, and other paraphern
commonly associated with drug use aretalstegdro

Although the State of Maryland has decriminalized the possession of marijuana in amounts less than 10 grarn
and has legalized the use of medical marijuana in certain cases, the possession and use of marijuana on
Washington College's carmopusnues to be prohibited by federal law fhre®kgrkplace Act of 1988

and the Drifgree Schools and Communities Act Amendments of 1989). If Washington College fails to comply
with federal law, it could become ineligible for federal furaticgbaid finograms for its students. Thus,
possession and use of marijuana, including medical use, continue to be prohibited at Washington College
including in residence halls, on College propertcampti®vents sponsored by the College.

Firstviolation

A first violatiomaybe reviewed by the Honor Board and may result in a minimum of one semester of probation
and demonstration of successful completion of a substance abuse education requirement or similar activity as
as afine.

Second osubsequent violation/first serious violation
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Second oresious first violations will be reviewed by the Honor Board and may result in more serious sanctions
including suspension for a semester or more, evidence of substance abuse counselm@giar letreirappral
development activity while away, andentester or more period of probation upon return. Students reported for :
second or subsequent violation of College policy during the period of probation will be referred to the Honor B
face possible suspension or, for repeated or serious violations, expulsion from the College. In all cases, stude
be aware that violations involving controlled dangerous substances (CDS) may be reported to local authoritie:
file chargeadependently in the local court system.

Possible sanctions that may be considered:

A Fines

A Probation for a semestan extensiasfexistingrobation

A Substance abuse education actis@yymunity service followed by a reflapigon

A Change in th®usingssignment

A Restrictioinclassesindclassrelatedactivitiegprohibiteflomattendingociahctivitiesgntering the
Student Center, residence badl3,

A SuspensidnontheCollegéora semesteioramoderatt seriousiolatiocommittedrhileon
probation

A Suspension for two semestéoager or expulsion for repeated violations while on probation or for a

very serious violation whilgraipation

Typical Notifications:
A PossibleParent/guardiantification
A Likely ProvosDfficenotification
A Likely Athletic coach and Athletic Diretticationif @ student is a varsity athlete)
A Director of Student Engagegharstudent is a member of a Greek organization)

In addition to the possible sanctions listecsalumres should also be aware of other potential consequences
of drugelated convictions through the court system. If a student is convicted of any offense involving the
possession or sale of illegal drugs, under the Higher Education Opp20Qaiti BOXOf the student is
ineligible for federal student aid funds.

Adrug el ated conviction might also affect a student

A Eligibility to participate in a study givoggam

A Eligibility f@mployment

A Ability to acquire certification to Vietklsrof education, recreation, and withiszemnsr
A Ability to acquire professional licensure (counseling, law, health caretprpfessions,

All students should be aware that current federglestainteagicatioofparents/legal guardians of a
studentdos violation of College alcohol policy. B¢
recommend to the Vice PresidSituttant Affairs that parental/legal guardian notification occur. The Vice
President for Student Affaidesignesill make a final determination of the appropoétetiésation. The

Vice President for Student Adfailessignemay also notifarents/legal guardians without a designated

Col | ege aodHhoinnoirs tBroaatrodrééss r ecommendati on when the s
should be prepared that parental/legal guardian notification may occur if an underagedtiadent is rep

violation of the College alcohol or othpolities.

Health Risks
The usefdrugs and alcohol has both physical and psychological repercussions. Such substances can interfer:
with memory, sensation, and perception and can impd@rshebrddn | i ty t o synthesi ze

develop tolerance and physical dependence. Psychological dependence occurs when the substance become
central to t hemaking.eAlkcdha cohsunipgon may dause a ruinkeeli obnmeskied chang
behavior. Even low doses may significantly impair the judgment and coordination required to drive a car safel
Low to moderate dostacohol may increase the incidence of a variety of aggressive acts, including physical
attacks. Moderate to kigées of alcohol may cause marked impaiinngimesnentalunctionseverely
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alteringp e r sahilingdlesarrandremembeénformation. Very high doses may cause respiratory depression

and death. If combined with other depressants of therceunsralystem, much lower doses of alcohol may

produce the effects just described. Repeated use of drugs and alcohol can lead to dependence. Sudden cess
of substance intake can produce withdrawal symptoms, including severe anxiety, trensomndhallucina
convulsions. Substance withdrawal can be life threateteimy.domsgmption of substances, particularly

when combined with poor nutrition, ceradispermanermamagé¢ovitalorgans, suasthebrairandliver.
Inadditiorresearcindicatethat children of alcoholic parents are at greater risk than other youngsters of
becomingicoholics.

Counseling

In order to promote an environment free of substance abuse, the College supports an active program of
community awareness education and also offers assistance with confidential counseling. Many of these
counseling sefrhwiucsesd arte npr acvhiadegdke fion t he student ;
referrals to outside service agencies and a regionaleswgpldll services are confidential, and information

will not be released without written authorization. A copy of the policy related to limits of confidentiality is avail
at Counseling Services. Students, faculty, and staff are encderapedeiatsevho appear to be troubled by
drug or alcohol use to Counseling Services (ext.
services, there are several national hotlines and websites available that provide information and referra

Hospital Transports for Intoxication

In the event a student is transported to the hospital for acute alcohol intoxication, based on observable
considerations (slurred speech, inability to respond to questioning, loss of coordination/batees=, unconsciou
etc) parental contact will be coordinated immekhiaretiischarge the student will be required to meet with the
Interim Dean of Students/Title IX Coordinator within 24 hours of return and will be subject to judicial action.

Campus Resources
A Haalth Servicekl 07787261
A Counseling Servied€7787261
A Mantra Telehealth

OffCampus/Community Resources

A Alcoholics Anonymewsw.aa.org

A AlAnon/Alateemww.alanonalateen.org

Marijuana Anonymewgw.marijuananonymous.org
Children of Alcoholics Foundatiwncoaf.org

Cocaine Anonymausw.ca.org

Narcotics Anonymawsw.na.org

National Alcohol Abuse and Dadgu4Helpling&8002526465
Cocaine Abuse-B4uHotline1-8002622463

Do P Jx Do Do Do


https://app.mantrahealth.com/login
http://www.aa.org/
http://www.al-anon-alateen.org/
http://www.marijuana-anonymous.org/
http://www.coaf.org/
http://www.ca.org/
http://www.na.org/

WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 76

Discrimination & Harassment Policies

Policy Statement on Discrimination

Washington College does not discriminate on the basis of race, sex, color, national or ethnic origin, age, religi
marital statudisability, sexual orientation, gender identity, gender expression, genetic information, or any other
legally protected classification in the administration of any of its educational programs and activities or with
respect to admission and employment.

The designated coordinator to ensure compliance with Title IX of the Educational Act Amef@ewents of 1972 is
Krikoriarinterim Dean of Students/Title IXr@borGiasey Acaden@enter Washington College, 300
Washington Avenue, Chestertown, Bla2¢@2q410)/787H61

The designated coordinators to ensure compliance with Section 504 of the Rehabilitation Act of 1973 are:
A Gregory H. Krikorian, Interim Dean of Students and Title IX Coordinator, Casey Academic Center,
Washington College, 300 iNgisin Avenue, Chestertown, Maryland, 21620,-(ZB2); arel
A Kate Laking, Associate Director of Human Resourcesy7gZ0) 285

For additional information and/or to file a complaint, contact di€iiréutgints, U.S. Departraknt
Educatiorfficeof Civil Rights, The Wanamaker Building, 100 Penn Square East, Suite 515, Philadelphia, PA
19107¢rlocal fair employment practices agencies.

Policy Statement on Harassment

Harassment in any form, whether based on race, sex, color, nat@majioy afje, religion, marital status,

disability, sexual orientation, gender identity, gender expression, genetic information, or any other legally prot
classification, is unacceptable on the Washington College campus.

For purposes of this ppoliagassment means unwelcome verbal, written, or physical conduct based on a

protected classification (race, color, sex, disability, etc.) that has the purpose or effect of unreasonably interfel
with an individual 6s onditionskext@acurri@ldraaiatiesi amchsocfali lifie)ccreatidgi n ¢
an intimidating, hostil e, or offensive environmer

Statement on Importance of Academic Freedom

The essential importance of adadieedom is recognized, and a standard of reasonableness will guide the
College. Only when academic freedom is used to disguise, or as the vehicle for, prohibited conduct will it be
guestioned.

Washington College believes thatdokstsyity, and free expression thrive and, indeed, can only exist for
students, faculty, and staff in an atmosphere free of discrimination and harassment, including sexual harassm
and assault.

Definition of Sexual Harassment
A SeePolicy on Sexual Harassment and Discrimination

Consensual Relationships
Pl ease see Wapslibyiom@ohsarm Re@tohshigsg e 6 s

Discrimination or Harassment Based on Disability

The Americans with Disabilities Act (ADA) of 1990, amended in 2008, and Maryland state law prohibits
discrimination based on disability. Section 504 of the Rehabilitatigorétuibas IBF&imination based on

disability in programs or activities receiving federal financial assistance. Harassment based on a disability is &
prohibited.


https://www.washcoll.edu/people_departments/offices/human-resources/college-policies/index.php
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Examples of Discrimination or Harassment Based on Disability
A Lack of access to educatimegrams arfiacilities
A Denial of academic adjustmeatsommodations
A Offensive remarks, jokes, epithets, slurs, negative stertiotgpteging, intimidatingpstile
acts that relate to a persondés disability

ReportingDiscrimination or Harassment

Washington College encourages anyone who has experienced any form of discrimination or harassment to re
the incident promptly, to seek all available assistance, and to pursue remedies available through campus judi
or gievance processes. Reporting parties are also encouraged to report incidents to local, state, and/or federe
authorities or offices charged with handling unlawful discrimination or harassment.

Reporting a Complaint

Students, employees, or third pdmdsalieve they have been subjected to discrimination or harassment,
including sexual violence/assault, by a student or employee of the Washington College community or by anotl
individual for whom the College is or may be responsible (e.g.raujphiczits for employment, alumni,

independent contractors, vendors, recruiters) should contact one of the following persons for assistance with
resolving a complaint:

A TitlelXCoordinatarAssistar€oordinatorfsjormatterenvolvingiscriminati@mrharassment
based on sexgende(please refer to thexual Harassment and Discrimination Policy
A 504CoordinatarAssistarCoordinatorfsjormatterinvolvingiscriminati@mharassment
based odisability
A Professional Staff in Student Affairs (Includinga®&sfigfentany matters of discrimination or harassment
A DepartmenfPublicSafetyor any matters of discrimination or harassment
A Human Resourdgspartmemor anynatters of discrimination or harassment

Complaints alleging sexual discrimination or harassment (including sexual assault/violence) should be
submitted @Bregory H. Krikorian, Interim Dean of Students and Title IX Coordinator, Casey Academic Center,
Washington College, 300 Washington Avesterf@im, Maryland, 21620, (4X3y32Z8or information

ont he Coll egeds p oanddsgimicatgoleex u a l harassment

Complaints alleging disability discrimination or harassment shdtéd twe submi
A Gregory H. Krikorian, Interim Dean of Students and Title IX Coordinator, Casey Academic Center,
Washington College, 300 Washington Avenue, Chestertown, Maryland, 24&782,;(@10) 778
A Kate Laking, Associate Director of Human Resourc@sygzo) 2

When a Washington College student is the subject of a discrimination or harassment complaint, the matter wi
be referred to the Honor Board or other appropriate hearing body (see the Washamgio€ dilwlege
and Stude@onducBystem sectiofmind earlier in this Handbook).
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When a Washington College employee or third party is the subject of a formal written complaint, the
matter will be reviewed by the WashingtonDisghagenation Dispute Resolution Committee

(DDRC)Students, employees, or third parties alleging discrimination or harassment may submit a
complaint in writing using the Discrimination/Harassment complaint form. Complaint forms are available

in Public$aet y, Student Affairs, HumanforBewslmdr ces, and
and printing from the College wehsite

Interim Measures
Theappropriateampus administratoesy imposaterim easures to be taken during an investigation
or inquiry. Interim remedial actions can include (but are not limited to) the following:

A No contact orders (mutual no contact orgersnitted)

A Interinsuspension

A Administrative legeenployee)

Reassignmenthafusing

Reassignmentjob

Class schedutbange

Prohibited or restricted participation in extracurricular activities
Prohibited or restricted access to campusyartitbséd

Relocation of a resideagalgnment

Do Do o Do o I

Investigating a Complaint

All complaints of harassment or discrimination will be investigated in a manner that is fair, appropriate,
reliable, and impartial. All parties involved in the investigation will be treated with dignity, respect and
sensitivity lmpllege officials throughout the process. Investigations may be conducted by trained Public
Safety staff, the Section 504 Coordinator or Assistant Coordinators (for ADfA&settion 504

matters), Human Resources staff, or another trained inmektdiagpexternal investigators)

appropriate to the situation and in accordance with all College policies and legal requirements.

For matters involving discrimination or harassment based on disability (covered by ADA/Section 504), the
Section 504 Cooator will ensure the investigation complies with all Section 504 requirements.

The responsibility to conduct an investigation shall not be altered by the fact that a criminal investigation
of the incident is pending or has been concluded, althasgigatiennvay be delayed or

suspended at the request of law enforcement while the law enforcement agency is gathering evidence. In
the event the investigation is delayed at the request of the law enforcement agency, appropriate steps
will be taken to ddwevfor the safety of the Complainant and the College community and to prevent
retaliation by any individual.

The steps may include changes to the schedule, housing assignment or worR ésetiadingf the
Party or summary suspension/leave fr@ullbge issued to BResponding Party

Investigation Process

The Complainant will be contacted by a College administrator desigpptefriate@ollege
administrator ADA/Section 504 Coordinator to schedule atwvelgithgime the administrator
willgo over the investigative process.

Any person identified byRieorting PaxdyResponding Pawifio has relevant and-ciomulative
information thaertains to the allegation will be contact by the investigator(s).


http://www.washcoll.edu/title-ix/
http://www.washcoll.edu/title-ix/
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The person designated to conduct the investigation shall prepare aandtteigppdron the
status of the investigation tBé¢perting PartheResponding Parand the &tion 504 Coordinator
(orother appropriate administrator.)

At the conclusion of the investigiggnate@ollegadministrator will meet witRéperting

Partyto review the written report and inform him/her of the next steps in thelpsogpestedl he

College administrator will also contRetsghending Partyreview the written report and explain the

next steps in the process. Either party may provide a written response to the written report within five
(5) days after reviewing it.

Thewr i tten report is a summary of the investigatd.i
forwarded to the appropriate administrator. The administrator will then forward the report to the Honor
Board or the Discrimination Dispute Review CordRigéofDeview and any action deemed

appropriate in accordance with the procedures of each.

Nothing in these procedures or in the procedures of the Honor Board or DDRC limits the right of any
person to pursue other avenues of recourse, which miingnchaages or a complaint with local,
state, and federal authorities responsible for addressing unlawful discrimination and harassment.

Resolving Complaints
The Section 504 Coordinator, or other appropriate College administrator stésremertatkert to

address and resolve any instance where an investigation and subsequent review (by either the Honor Board
or the DDRC) concluded that discrimination or harassment occurred.

Informal Resolution

Mediation and informal resolution opt@mnasdacilitated apologies, educational program, academic

or residential modifications, continued no contact orders or restricted access, and restorative practices,
may be utilizéfdhe following conditions are met:

1)the reporting student requestg@malesolution,

2)all parties involved in the complaint, and the College, agree to an informafitiesplution in
3) staff must be trained in informal resahdion,

4)any party involved may end the informal resolution and move to foratahstisetution

Where the parties and College have agreed that a matter is satisfactorily resolved through informal
resolution, upon Responding Passtisfying the agre@dm informal resolution terms, the matter will

be considered closed, and may not be reopened or referred for formal resolution. Accepting an informal
resolution does not mean th&tdbpgonding Pa#gmits responsibility, nor does it reflect a fanding of

policy violation.

Formal Resolution

The standard of proof used in determining respon
words, if the information presented during the process leads a panelist to believe that it is more likely that
theResponding Pactynmitted the violation than not, the panelist will vote for responsibility.

Resolution outcomes include actions to remediate the instance of discrimination or harassment and, where
needed, actions to prevent future recurrence and to correct discriminatoriReffecisa @i ey
and others.

Remedial actions include (euiat limited to):
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College warning

Suspension/expulsion

Probation

Termination efmployment

Protection fromtaliation

Counseling for tReporting Party

Other steps to address the imffentassment or discrimination &tefiating Party
any witnesses, and the Cotlegemunity

Bo o o Po o Io o

Discrimination and Dispute Resolution Committee (DDRC)

The Washington College Discrimination Dispute Resolution Committee (DDRC) is used when the subject
of a famal written complaint is an employee or third party. The DDRC will consist of faculty and staff who
are trained to review matters involving discrimination and harassment. A hearing panel consisting of three
members of the DDRC will be facilitated ibyctioe & Human Resources (or designee) for complaints

against staff members or the Provost (or designee) for complaints against faculty. Hearings where there is
astaffResponding Pawtill include two staff members and one faculty member onghrdiearing

Within 15 dagéteithehearingthepanelvillissueawritterdecisiothatincludes eeviewnfthe

informatone |l evant to the case and sanctions assigned
subject of the compleiokated College policy. The DDRC will continue to function whenever the College

is open, even if classes are sesgion.

In cases of discrimination and harassment, Reporting Parties may also obtain information and/or file a
complaint writing the Director of Civil Rights, U.S. Department of Education, Office of Civil Rights,
The Wanamaker Building, 100 Penn Square East, Suite 515, Philadelphia, PA 19107, or local fair
employment practices agencies.

Records

Records of complaint invagtig and any corrective action will be entrusted to the Title X Coordinator or
ADA/Section 504 Coordinator and will be maintained in an electronic system accessible throughout the
Coll ege on a confidenti al bta and apprapriate kgakréqeests wi t h
for said documents.

Making an Appeal

Appeals in Sexual Harassment or Discrimination complaints will follow the pblitypotitifed in

all other casebgeRepontigorResponding Partieay appeal decisions of the DDRC or Honor Board

by submitting a written appeal request within five business days of receiving written notification of the
outcome of the hearigpeal forms can be downloadeste Only appeals that are based on one or

more of the following grounds will be considered for review:

A Procedural error(s) that prevented fundtaineass

A New information or evidence that was not availaigarmnghe

A Animposed sanction that is disproportionate to the violation and/or the @dnduct history
theResponding Party

Letters of appeal for Honor Board decisions must be sent to the Vice President for Student Affairs (or
designee). The Vice Presideftfident Affairs (or designee) will determine whether the appeal meets

the above critedgad/or ihe case will be referred to the appeaMm@rthformation on the student

appeal process can be found hother Code and Student Conduct séttietedent Handbook.

Letters of appeal for DDRC decisions must be sent to the President of the College (or designee). The
President of the College (or designee) will determine whether the appeal meets the above criteria. If any of


https://www.washcoll.edu/title-ix/
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the criteria are ntbe case will be reviewed and a decision made; if the case does not meet at least one
of the criteria, there will be no further review. The appellant(s) and the other party shall be notified of the
outcome of the appeal. All appeals will be conductgzhitisdimanner and by an impartial decision

maker.

Retaliation

All members of the Washington College community are advised that retaliation against anyone for filing a
complaint of discrimination or harassment or for participatestigadon of discrimination or

harassment is strictly prohibited by law and by College policy.

Confidentiality
All parties involved, especially those charged with carrying out the above policies, are enjoined to work in
confidence to the extent jegatimissible and practically possible.

In cases of discrimination and harassment, Reporting Parties may also obtain information and/or file a
complaint by writing the Director of Civil Rights, U.S. Department of Education, Office of Civil Rights, The
Wananaker Building, 100 Penn Square East, Suite 515, Philadelphia, PA 19107. Such complaints
generally must be filed within 180 days.

Bias Incident Policy Statement and Protocol

Purpose

Bias activity has the potential to adversely affect the menidasbiogtoa College community and

to undermine the climate of civility and respect necessary to achieve and maintain a diverse and inclusive
community. Washington College has developed a protocol designed to outline steps to support individuals
and groupshwe believe they are targets of a bias incident. This policy statement will establish procedures
and protocols that students, faculty, and staff can utilize to identify, process, and respond to bias incidents
in an efficient manner.

Policy Statement

Washigton College does not tolerate conduct that may be considered a bias incidgits toward any
students, faculty, staff, and community members. The College expects its students, faculty, and staff to
refrain from aaifintolerance directed at other srerabthe community, including (but not limited to)
harassment, hate speech, and discrimination. The College does not seek tidjpeit dleduidm

rather wants to ensure all of its members can participate fully in College eventshend feaivities wit

of bias, intimidatiorharassment due to tidentity.

Clery Act Hate/Bias Crime Definitions

As defined by the Clery Ataf@crimeés any crime that manifests evidence that a victim was selected
because of his/her/their actual or perceived race, gender, gender identity, religion, sexual orientation,
ethnicity, national origin, or disability. A hate crime is not a separiae, distifctreer commission

of a criminal offense motivated by the offender's bias. If the facts of the case indicate that the offender was
motivated to commit the offense because of his/her bias against the victim's perceived race, gender,
gender identitgligion, sexual orientation, ethnicity, national origin, or disability, the crime is classified as

a hate crimglick here fomore informatioon the definitiondaciassification of hate/bias crimes

A bias incident can occur whether the act is intentional or unintentional and may or may not warrant legal
action. In identifying a bias incident, the focus is on the impact on an individual ortgntiop, not the


https://www.fbi.gov/investigate/civil-rights/hate-crimes#Definition
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or motivation of the actor. The following provides an overview of different forms of bias incidents that could
be reported:

1. Contained Bias Incidemtcomment, activiiyevent that is seen or heard by a small
numbeofpeople, does not vimatCollege policy or law, or is of no interest to media or larger
investigative bodies.

2. Community Bias Incideatcomment, activiiyevent that is seen or heard by many,
violates College policies or laws, or garners interest fronotlaegeeiliestigative
bodies.

Any of the following may be considered a bias incident:

Discrimination

Conduct that denies any individual or group equal privileges or access to a particular activity or opportur
because of the i ndrceiviedlageadnéestry,ethnicity,rationpl orgin, alslity u a |
(physical, psychological, cognitive), sex, gender identity or expression, citizenship or immigration status,
marital status, socioeconomic class, race, religion, religious practice,, sxustieidanstatus.

Harassment

Unwel come behavior based upon individualsdé or
national origin, ability (physical, psychological, cognitive), sex, gender identity or expression,
citizenshiprimmigration status, marital status,cesmo@c class, race, religion, religious practice,

sexual identigtv et er an st atus that unr e arsducatotal vy i nt er f e
performance or creates an intimidating or hostilkdwoakional environment. Examples may

includébut are not limited to) epithets, images, slurs, jokes, electronic communication, or other

verbal, graphic, or physicatuct.

Acts of Intolerance

Conduct motivated by discriminatory bias or hatred toward other individuals or groups based on
perceivedr actual characteristics of age, ancestry, color, race, religion, culture, gender, gender
identity expression, sexual orientation, ability (physical, emotional, or intellectual), national origin,
veteran status, or other attribute.

Hate Speech
Suclspeech refers to speech, gestures, conduct, writing, text, images or displays (written and/or

spoken) that are designed to incite hatred, violence, contempt, prejudicial actions or which disparage
or intimidate members of a group or individuals eanahihéiasnembership in the group, racial,

religious, or other groups. Hate speech intends to intimidate or incite fear or terror among the College
community. Incidents of hate speech will be subject to a violation of the Student Code of Conduct.

First Amendment Rights

While not a governmental actor subject to the First ArteWlianibgton College community

values the freedofspeech and expression rights guarardéeditaduals in the First Amendment of

the Constitutiofthe United Statéfowever, these rights are not absolute. The College has an

obligation and right to respond to incidents where speech or expressions violates the law and/or College
policy, sudishate speechrbiased/harassing speech, in a manner consistenttyvithpitsnaioting

a climate of tolerance, respect, inclusion, and dialog. It is imperative for Washington College to foster
discussions with its members about the impact of bias and hate speech in the College community in order
to create and maintainegjustd i ncl usi ve | earning deemsityuni ty. Con:
statemental so noted in the Student dodatribdeideaskask A We wi | |
guestions, contest assumptions, and revise points of view through civil debate; We will confront and


https://www.washcoll.edu/people_departments/offices/president/diversitystatement.php
https://www.washcoll.edu/people_departments/offices/president/diversitystatement.php
https://www.washcoll.edu/people_departments/offices/president/diversitystatement.php
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challenge attempts to dehumanize others through prejudiced attitudes, behaviors, and practices that
exclude, demean, ormargiraalizgy | ndi vi dual or group. o

Institutional Response and Jurisdiction

1. The Bias Incident Policy Statement shall apply to conduct that occurs on campus, at Washington
Collegesponsored activities, and/or when the studengriatiliyember is represgntin

Washington Coll ege. For students, the conduct
responsiblerobservingpplicabllawsregulationandrulesofthelargecommuniigswell
astheHonorCoata | | ti mes. 06 The College reserves the

student misconduct that occuwsoffrcampus, including during periods between semesters
breaks in enrolimerthdfCollegdbecomeawardhata studenhasbeerarrestedndor
chargedvithacrime or has engaged in other conduct that is detrimental to the interests of the
College or the welfafetherstheCollegenaychoosé¢oinitiatalisciplinagyroceedings
againsthestudentEmployeeshouldrefer tathislink regarding Washington College

policies

Washington College officials shall have discretion to extend jurisaidtiohtbaencours

off campus when the conduct adversely and significantly affects the learning environment or
Washington College community, and would be a violation of this policy and/or any applicable
campus policy or code of conduct had the condedtarccampus. In determining whether to
extend jurisdiction, Washington College may consider, among other factors, its ability to gather
information and effect a resolution. Washington College may extend jurischotipnsover off
conduct if the allegedhduct by the student or employee:

A Involved discrimination, harassmneriduced a reasonable fear of physical harm to
any member of OUamunityngt on Col |l egeds
Alnvolved any other members of Wakhington
records, documents, or property of Washington College.

2. Eaclhstudent shdleresponsibkertheicondudronthetimeof acceptander
admission through the actual awardilegoée.

3. Employees are responsible for their conduct during work hours, while on campus, at Washington
Collegesponsored activities, and/or when the employee is representing Washington College. The
employee will also be held accountable to this policy iichesricamalation of the bias
protocol outlined above, regaafiehether such conduct ocmcampus or afimpus.

4. This policy also applies to any potential violation dyamétedn who is both a student and
an employee at Washington College, arisimyrioutarinection with, conduct in eitheth
ofthose capacities. Any violaftbis policy may subject the person to disciplinary action, as
applicable, in eitloeboth of thosmpacities.

Reporting

Students, faculty, and staff members may report any bias in a variety of ways. The report will then be
forwardetbr review by members of the Bias Education RespoB&R@aariAdditionally,

Washington Collége communi ty wi | | have access to a websit
identifying bias and resources for Washington College community members affected by bias. Anyone
wishing to report a bias incident may do so in the following ways:

A Call Public ay a#t107787810.


https://www.washcoll.edu/people_departments/offices/human-resources/college-policies/index.php
https://www.washcoll.edu/people_departments/offices/human-resources/college-policies/index.php
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1 Email Carese Bates, Direttotercultural Affairs and Chair BEIR§ at
cbates2@washcoll.edu

1 Submit an anonymous tip to Public Safetye Dior of Intercultural Affairs will assist
individuals in making reports and identifying appropriate respporéesifior guidance

1 Additionally, a group of Washington College community is trained on bias incident responses
and reporting. These individuals include (but are not limited to) Resident Assistants, Peer
Mentors, Human Resource Department staff, ahé\fird estaff.

Bias Education Response Team (BERT)

Consistent with the values of Washington College and its commitment to diversity, inclusion, and

devel oping global citizens, the Quotebsegebds respon
focused on understanding what harms may have been done and why, who has been affected, and how

the harm can be repaired. It is important to respond to people who have experienced bias in a timely,
caring manner, regardless of whether the ilntadestpwlicy or the intent of the actions of the

individual(s) of the bias incident. All parties involved in a bias incident will be treated with respect and a
willingness to hear their perspectives.

This team is charged with reviewing bias indidertgidimg educational resolutions that encourage the
growth of the individual that address historical injustices and social inequities. Additionally, the team may ref
incidentto studentondugctor the Office of Human Resofwcegpropriate didiciaryaction.

In addition to reviewing bias incidents, the BERT team will:

make recommendations to administration as how to best foster a welcoming and inclusive campus clim
prepare an annual report detailing the number aimtigpatsfreported. The report will include how
incidents were addressed; and

1 develop and distribute information defining bias incidents including the bias education response protocc
Publications will remain current and consistent with the stupleyearitheabook.

=A =

Bias Incident Response and Support

Every bias incident has a unique context that requires consideration before developing a response.
The nature of the incident, the impact on and desires of those reporting the incident, the impact on
other community members, and the larger association are examples of factors that should be reviewed
when considering a response. Whether it is a contained or a community bias incident, timely and
transparent response to the immediate concerns-apdibbevimplemented.

When a bias incident is reported, a review of the information provided and a response from the BERT,
if deemed appropriate, will be coordinated as outlined inTthesBBRl is also responsible for
reviewing and revising the IR@dent Policy on agoing and annual basis.

The BERT consists of the following representatives:

DepartmenfResidential Life addusing
Office dAlumarResources

Department of PuBlafety

Office of Intercultuktthirs

Athletics Department

Public and Media Relations
Academic Affairs

o To I Do Do I Do


mailto:cbates2@washcoll.edu
mailto:cbates2@washcoll.edu
https://www.washcoll.edu/people_departments/offices/public-safety/index.php
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At any time, the BERT may contact other campus and community resources that can aid in either
responding to the incident report or helping any campus community member involved in the bias
incident. These resources include, but are not limited to, the following:

o To T Do T T Do To o Do o

Academiéffairs

Academibeans

Greel.ife

Athletics Department

GeneraCounsel

Counseling and He&8#nvices

Public Safety/Chestertown Hodépartment
The Officefthe Vic®resident for Student Affairs and Detaderfits
Office of Intercultukthirs

Residential Life addusing

Title DXCoordinat
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Process & Tracking of Bias Incident Reports
The following steps will guide the BERT Team in responsénicidbetbias

1. In consultation with the Office of Stodeinicand/or the Office of Human Resphe&srector of
Intercultural Affairs will conduct an initial revibiasic¢igenteport.

2. Either the Director of Intercultural Affairs, or the BERT, will review the information which may include
meeting with tReporting arigesponding parties to determine appropriate next steps.

3. ThebDirector of Intercultural Affairs, BEIRgwill determé what, if any, educati@sdonses are
warranted aftéweir full revielff educational mdstionsre assigned to the part(ies), the Director of
Intercultural Affairsmdgtify th&®eporting arlResponding partieswriting of the results ofehiewthe
educational assignneardmonitor the outcome(s).

4. Information obtained about the complaint will be treated as confidentially as possible, as guided by feder
and state laws such as FERPA and the CRigasetrefer to the Privitayement below for more
information.

5. TheDirector of Intercultural Affairs andB&RJen consultation with appropriate collegeaifice,
develop and implemecv@municatiganwith the broader community

6. The Director of Intercultural Afflaifgyr the BERT, may collaborate with other officéstsdehtas
AffairsHuman Resources, and Public Safsgyjnmendations for student conduct or employee
disciplinary actions.

Bias Incidents Resolutions

The BERT team has developed resolutiails dsatime an educational role in fostering a climate that is
inclusive, civil, and has mutual respect for all individuals in the Washington College community. The educati
resolutions from the BERT team may include, but are not limited to:

1 Reflectiompaper/project on incidefthe paper/project will include answers to reflection questions
that are specific to the incident that occurred. The reflection paper/project aims to foster growth with
student, ensure that they have processed the iacidektplace, have critically thought about their
role, and describe what they have learned.

1 Immersion experience with reflectibhe goal of the immersion experience is to expose the student
to environments where they can leaaxfemences that are different than thdihewn.
immersion experience will also have a reflection paper/project component to highlight what was
learned.

Privacy Statement

The privacy of any individual involved with a reported bias inciderdingtitie thaintghest

degree possible. Information will be disclosed doknoeedasis and will be shared only in order

to assist the review of information and response to the incident, including support for the individuals
involved. Any person reppé bias incident may wish to request confidentiality. In the event of such a
request, the privacy of those involved will be respected to the fullest extent possible, and reasonable
steps to review the incident and respond consistently with wilklrequade, to the extent

permitted by law and College policy.

Should confidentiality be requested, the person reporting should be made aware of possible limitations to
the review and response.
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Washington College Policy on Sexual
Harassment and Discrimination *

[. Policy Statement

Washington College complies with Title IX of the Educational Amendments of 1972 as well as the Title IX regul:
released by the Department of Education on August 14, 202@rohibifsotitforms of sexual and gender

based harassment and discrimination. This policy also covers sexual misconduct that does not fall within the sc
the new federal regulations. This policy is effective December 15, 2021.

II. Scope of the Policy and Jurisdictional Statement

This policy applies to all stuéletident organizations; College employees and contractors, including staff, faculty,
and administrators; and all other persanms that pal
activities, including thadty visitors on campus. This policy prohibits the conduct set forth in Section VI regardless
of the Complainant and Respondentds relationship
members of the samepmosite sex or gender.

Washington College may investigate any alleged violation of this Policy that occurs in the context of a College
program, or activity (including academic, educational, extracurricular, study abroad and internships, and other
Collegenograms), or that otherwise affects the working, living, or learning environments, regardless of whether t
conduct occurred on or off campus. Regardless of where the conduct occurred, the College will review complail
determine whether the conduatred in the context of its employment or educational program or activity or has
continuing effects on campus or in an off campus sponsored program or activity, or whether the College otherw
has a substantial interest in the allegations. A sirtistastiaicludes:

1. Any action that constitutes a criminal offense as defined by law (This includes, but is not limited to, singl
repeat violations of any local, state, or federal law);

2. Any situation in which it is determined that the Respesdeninpoediate threat to the physical health
or safety of any student or other individual;

3. Any situation that significantly impinges upon the rights, property, or achievements of oneself or others c
significantly breaches the peace or sausgslisorder; or

4. Any situation that is detrimental to the educational interests or mission of the College.

All actions by a student that involve the use of
location, including but not dinataccessing email accounts, will be deemed to have occurred on campus.

If the Respondent is unknown or is not otherwise subject to sanctions imposed by the College, the Title IX
Coordinator will offer the Complainant supportive measures, reasadieesrsdich as, identifying

appropriate campus and local resources and support options or, when criminal conduct is alleged, in contacting
or campus law enforcement if the individual would like to file a police report. Although thenGiégja may not
instances, be in a position to conduct an investigation, it may provide appropriate resources or support to impac
individuals and where appropriate, the broader Washington College community.

[1l. Definitions

IFor the purpose of this policy, t hafubhee)studegte defi nes #fs
*Last updated DecembeRQ5]
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Confidential ResourceSonfiential Resources are certain employees that are required by law to protect
confidentiality when acting in the course of their professional duties. Under most circumstances, Confidential
Resources will not share information with other individuhés exipiess tonsent of the reporting party. An
exception may be made if there is an imminent risk of danger to the reporting party or another individual.

Complainanmvhen used in this policy, ACompl aRrahibited 6 i s t
Conduct.

Formal Complaing Formal Complaint is a document signed by the Complainant or the Title IX Coordinator
alleging a violation of this Policy against a Respondent and requesting that the College initiate an informal or Fc
Resolutioof the Formal Complaint pursuant to this Policy and its procedures. A Formal Complaint may be filed v
the Title IX Coordinator in person, by mail, or by eleciodesordied in this seckonmatters involving

Title IX Prohibited Condwet, tlCo mp | ai nant must be participating or
educational program or activities at the time of the filing of the Formal Complaint.

Mandated Reportévtandated Reporters are required to report allegations regatdinghdioiteld by this
policy to the Title IX Coordinator. All employees of the Washington College are mandated reporters except stud
employees. Resident Assistants are the only student employees who are considered mandated reporters.

Party or PartieRefers to the Complainant and the Respondent, collectively.
Prohibited Conduc€onduct prohibited by this Policy, as defined in Section VI.

Responden®When wused in this policy, ARespondento is th
Conduct.

IV. Statement Regarding Privacy and Confidentiality

Washington College is committed to protecting the privacy of all individuals who are involved in a report of Proh
Conduct. To the fullest extent practicable, consistent wiih faireatigation procedures, information related to

a report of Prohibited Conduct will be shared onl:
resolution of the report, or (ii) to allow the College to comply withmeghes vegleirehis Policy or state or

federal law. Individuals who are involved in the review, investigation, or resolution of reports or Formal Complail
are trained to safeguard private information.

Complainants, Respondents, and any wimasdsesd in a resolution process under this policy are strongly
encouraged to exercise discretion in sharing information learned in such process in order to protect the privacy
individuals involved, to safeguard the integrity of the pro@asdahd appearance of retaliation.

Complainants and Respondents are not restricted from discussing the allegations set forth in a Formal Complai

The College prohibits parties from distributing documents obtained in the course of thelaftarscipation i
under this Policybds accompanying procedures, incl
summaries or transcripts, and the evidence file and investigative report, other than for the purpose of consulting
an advisor; incidal to seeking support and advice from family, clergy, health professionals, and others playing a
similar role; or as part of a civil, criminal, or administrative legal proceeding.

As appropriate, in a given case, a College official, such astberditatd, may issue an order restricting the
parties from disclosing specific information. Additionally, sharing private information in a manner that harms anc
individual may constitute retaliation prohibited under this Policy.

The College wgtovide other participants, such as witnesses, investigators, and hearing and appeal panel
members, with instructions about respecting and safeguarding private information. Such persons are obliged to
comply with the Collegeds rules regarding privacy
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Students and employees who wish to obtain confidential assistance without making a report to the school may c
by contacting the Confidential Resources listed in Appendix D. These resources will not share any personally
identifiable information withr Gtbkkege employees without express permission unless doing so is necessary to
address a serious and ongoing threat to the campus community.

When the College receives a report or Formal Complaint of Prohibited Conduct, but the Complainant requests t
their identity remain confidential or that the College not take action to address the conduct reported, the College
balance this request against its responsibility to provide a sdiscamidnaiary environment for all members

of the campus comiturThe College will take all reasonable steps to investigate and respond to the report
consistent with the Complainantds request, but it
cannot maint ai n Co mialityatherCallege ik inforne theuCersptainaht@s soanasn f i d e
practicable and will take immediate and necessary action to protect and assist the Complainant. The Complaine
not be required to participate in any proceedings initiated by thev@alegeCbloplainant declines to
participate in an investigation or adjudication u
meaningfully respond to a report of Prohibited Conduct may be limited.

V. Title IX Coordinator

Washington Gk has designated the Title IX Coordinator, with the assistance of designated staff, to coordinate
the Coll egeds compliance with Title I X and relate:
State Law. The Title IX Coordinator svaysg#iance with all aspects of this Policy, including dkiersight of

Co | | resgoasg to all reports of Prohibited Conduct.

When used in this Policy, the term Title IX Coordinator may include an appropriate designee. The Title IX
Coor di n atinfoormétisnisc ont a

Gregory K. Krikorian
300 Washington Ave., Chestertown, MD 21620
4107787752 or 713441371
gkrikorian2@washcoll.edu

I f you have any questions about this Policy, you |
The Title IX Coosatior acts with independence and authority free from bias and conflicts dfiletéxest. The
Coordinataversees all resolutions under this Policy and related complaint resolution procedures. The Title IX
Coordinator may delegate responsibilitiethisnulalicy to designated College staff or external proféssionals,

will have appropriate training or expdridivéguals tasked with aspects of implementation of this Policy and its
Procedures are vetted and trained to ensure that in dveligséitntjdnal response to reports of Prohibited

Conduct or the provision of supportive measures they do not act with bias for or against any party in a specific c
or for or against Complainants or Respondents, generally.

VI. Prohibited Conduct
Theconduct prohibited by this Policy (AProhibited C
of Prohibited Conduct pursuant to the applicable Procedures set out in this Policy.

Conduct that does not meet the definitions betosvrattbdnerwise prohibited by this Policy may violate other
College policies or may be considered inappropriate or unacceptable within the College community. In appropri
cases, the Title IX Coordinator may refer such conduct elsewhere egthiorthesGhition.

1. Title IX Sexual Harassment
Title IX Sexual Harassment is conduct on the basis of sex, occurring within the United States, that constitutes o
more of the following:
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a. Quid Pro Quo Sexual Harassmantemployee of Washington College, conditions the provision of an
ai d, benefit, or service of the Coll ege, on an

b. Hostile Environment Sexual Harassmamwelcome conduct, determined by a béaganson, to be
so severe, and pervasive, and, objectively offensive, that it effectively denies a person equal access to t
Coll egebs educ&tion program or activity.

c. Sexual AssaulAny sexual act directed against another individual, witheut thietltanisdividual,
including instances in which the individual is incapable of giving consent

i.  NonConsensual Sexual Penetration (Rape, Sodomy)
a. Penetration, no matter how slight, of the vagina or anus of an individual with any body part or
object, aoral penetration by a sex organ of another individual, without the consent of the

individual or against the individual 6s wi

b. not forcibly or against the individual 0s
giving consent becausagef or because of temporary or permanent mental or physical
incapacity.

ii.  NonConsensual Sexual Contact (Fondling)

a. The touching of the private body parts of another individual (buttocks, groin, breasts), for the
purpose of sexual gratification, forcibly, without the consent of the individual or against the
individual 6s wil |, or

b. not forci bl y owilindngtances is which theeindividual is wdaghhlesof 6 s
giving consent because of age or because of temporary or permanent mental or physical
incapacity.

iii.  Incest:Nonforcible sexual intercourse, between persons who are related to each other, within the
degrees wherein marriage is prohibited by Maryland law.

iv.  Statutory RapeéNonforcible sexual intercourse, with a person who is under the statutory age of
consent. The age of consent in Maryland is 16 years old.

d. Dating Violencdliolence, committed by a person, who is in or has been in a social relationship of a
romantic or intimate nature with an individual. The existence of such a relationship shall be determined
based on the Compl ai nant @& $ngthbfaehe relatienship, tlretyde ofvi t h
relationship, and the frequency of interaction between the persons involved in the relationship. For the
purposes of this definition, Dating Violence includes, but is not limited to, sexual or physical abuse or the
threat of such abuse. Dating Violence does not include acts covered under the definition of Domestic
Violence.

e. Domestic Violenc¥®iolence, committed by a current or former spouse or intimate partner of an individual,
by a person with whom thédndivshares a child in common, or by a person who is cohabitating with, or
has cohabitated with, the individual as a spouse or intimate partner, or by a person similarly situated to
spouse of the individual under the domestic or family violdvieeylang, afr by any other person
against an adult or youth individual who is pr
violence laws of Maryland.

To categorize an incident as Domestic Violence, the relationship between tedRhspondent
Complainant must be more than just two people living together as roommates. The people cohabitating
must be current or former spouses or have an intimate relationship.

2Unwelcomeness is subjective and determined by the Complainant (except when the Complainant is below the age of con
Severity, pervasiveness, and objective offensiveness are evaluated based on the totality of the circumstances from the
perspecie of a reasonable person in the same or similar ci
context in which the alleged incident occurred and any similar, previous patterns that may be evidenced.
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f. StalkingiEEngaging in a course of conduct, directed at a specifi@pessald, cause a reasonable
person to fear for that persond6s safety, or th
the purposes of this definition:

i.  Course of conduct means two or more acts, including, but not limigudb thetRespondent
directly, indirectly, or through third parties, by any action, method, device, or means, follows, monitor
observes, surveils, threatens, or communi cat
property.

ii. Reasonable persmeans a reasonable person under similar circumstances and with similar identities
to the Complainant.

iii. Substantial emotional distress means significant mental suffering or anguish that may but does not
necessarily require medical or other professiomanhtror counseling.

Additional Requirements
Conduct must also meet the following additional requirements to fall within the definition of Title IX Sexual
Harassment:

9 It must occur within the United States; and
1 It must occur within the scope obthelCe ge 6 s educati onal program or
9 It must occur on or after August 14, 2020

Prohibited Conduct occurs within the scope of Was|

It occurs on campus;

It occurs on a property or in any facility owned and controlled by the College;

It occurs as part of the Collegebs operations;
The College exercised substantial control over the Respondent;

It occurs in a building owned or controlled by a studatibartietiis officially recognized by the

College.

= =4 =8 -8 =9

As described in Section X(4)(b) of this Policy, if conduct alleged in a Formal Complaint does not meet the defini
Title IX Sexual Harassment, the College must dismiss the Formal Coaliggatiqies thieTitle 1X Sexual

Harassment in the Formal Complaint) for purposes of compliance with Title IX. If the conduct would still, as alle:
constitute Ndritle 1X Prohibited Conduct under this Policy, the College may continue to gdtioess the alle
pursuant to the Procedures in this Policy set forth in Appendix B or C.

2. NorrTitle IX Prohibited Conduct
In addition to the conduct set forth above as Title IX Sexual Harassment, the following conduct is also prohibitec
under this Policy:

a. NonTitle IX Sexual Harassment
NonTitle IX Sexual Harassment includes conduct that meets the definition of Title IX Sexual Harassmen
but does not occur within the United States or
(e.g., sextiwarassment occurs on a school trip outside of the United States).

NonTitle IX Sexual Harassment also includes conduct that does not meet the definition of Title IX Sexua
Harassment but otherwise constitutes an unwelcome sexual advance exuat|fesifrar other

unwanted conduct of a sexual nature, whether vedralalngnaphic, physical, or otherwise when the
conditions outlined in (i) or (ii) below are present; or unwelcome conduct based on sex, gender, sexual
orientation, gendanritity, or gender expression, which may include acts of aggression, intimidation, or
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hostility, whether verbalvweohal, graphic, physical, or otherwise when the conditions outlined in (i) or (ii)
below are present;

(i) Submission to or rejectiorcbfcanduct is made, either explicitly or implicitly, a term or condition of a
personés employment, academic standing, or par
the basis of College decisions affecting the individual; or

(i)Suchenduct creates a hostile environment. A fAh:«
sufficiently severe, persistent, or pervasive that it unreasonably interferes with, limits, or deprives an
individual from participating in or benefiting fromthe @8 e ducati on or empl oyr
activities. Conduct must be deemed severe, persistent, or pervasive from both a subjective and objectivi
perspective. In evaluating whether a hostile environment exists, the College will consider the totality of
krown circumstances, including, but not limited to:

The frequency, nature, and severity of the conduct;

Whether the conduct was physically threatening;

The effect of the conduct on the Compl ainant
Whether the conduct arose in the context of the discriminatory conduct;

Whet her the conduct unreasonably interfered \
or Colleg programs or activities; and

1 Whether the conduct is protected by academic freedom or freedom of speech.

=A =4 =8 -4 A

A hostile environment can be created by persistent or pervasive conduct or by a single or isolated incident, if
sufficiently severe. The more siieecenduct, the less need there is to show a repetitive series of incidents to
prove a hostile environment.

b.

NonTitle IX Sexual AssaultonTitle IX Sexual Assault includes conduct that meets the definition of Title
IX Sexual Assault butdoeschnetor wi t hin the United States or w
activities.

NonTitle IX Dating ViolendéonTitle IX Dating Violence includes conduct that meets the definition of
Title IX Dating Violence but does not occur withirttieedn St at es or wit hin the
program or activities.

NonTitle IX Domestic Violen®onTitle IX Domestic Violence includes conduct that meets the definition
of Title IX Domestic Violence but does not occur within the United Stdtes hi n t he Col | e ¢
program or activities.

NonTitle 1X StalkinddonTitle IX Stalking includes conduct that meets the definition of Title 1X Stalking
but does not occur within t he odgfamiotaetidiieSt ates or

Sexual Exploitatiosexual Exploitation is intentionally engaging in any of the following:

i.  Observing another person when that person is nude or engaged in sexual activity without the
knowledge and consent of the person obsaliasing another to observe consensual sexual
activity without the knowledge and consent of all parties involved,;

ii.  Making, sharing, posting, streaming or otherwise distributing any image, photography, video, or
audio recording depicting or otheredsdimg another person when that person is nude or
engaged in sexual activity without the knowledge and consent of the person depicted or recorde

iii. Exposing one's genitals to another person without the consent of that person;
iv.  Exposing another pers@ndexually transmitted infection without the knowledge and consent of
the person exposed; and
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v.  Causing another person to become incapacitated with the intent of making that person vulnerabl
to nonconsensual sexual assault or sexual exploitation

g. Aiding or Facilitatind€énowingly and intentionally aiding or facilitating any act of sexual misconduct,
before or after the fact, is a violation of this policy.

h. RetaliationRetaliation is adverse action taken against an individual with thiateuigmse with an
individual 6s rights under these procedures, in
participating in an investigation, proceeding, or hearing, or for refusing to participate in an investigation,
proceedingy hearing under these procedures. Retaliation may include intimidation, threats, coercion,
discrimination, or adverse employment or educational actions. Retaliation may be found even when an
underlying report made in good faith was not substaatiatexh Rely be committed by the
Respondent, the Complainant, or any other individual or group of individuals. Retaliation does not includ
good faith actions pursued in response to a report of prohibited conduct.

i. False or Bad Faith AllegatioAsindividual found to have knowingly made a false complaint or report, or
to have knowingly given false information during a process under this Policy, may be subject to disciplin
action, up to and including termination of employment or dismi€sal frdamelgpe 6 s acade mi ¢

3. Affirmative Consent, Coercion, Force, and Incapacitation

Affirmative ConsenBexual contact must be consensual at all times, and sexual contact is considered consensus
only after affirmative consent has been giveativ&fitonsent is a knowing, voluntary, and mutual decision

among all participants to engage in sexual activity. Consent can be given by words or actions, as long as those
words or actions create clear permission regarding willingness to engadj@dtithe. Silence or lack of

resistance, in and of itself, does not demonstrate consent. The definition of consent does not vary based upon ¢
participant's sex, sexual orientation, gender identity, or gender expression. A complaint is R&E considered t
been made in bad faith simply because it is not corroborated or because a finding of responsibility cannot be re
under policy.

The following are principles that apply to the above definition of affirmative consent:

1 Consent to any sexuabagrior consensual sexual activity does not necessarily constitute consent to any
other sexual act.
1 Consent is required regardless of whether the person initiating the act is under the influence of drugs or
alcohol.
Consent may be withdrawn at any time.
When affirmative consent is withdrawn or can no longer be given, sexual activity must stop.
A person is incapable of affirmative consent when they are:
0 Less than seventeen years of age;
0 Mentally disabled (a person is mentally disabled when Ithegmnitivenaemotional, or
behavioral functioning renders them incapable of appraising their conduct); or incapacitated.
1 Consent cannot be given when it is the result of any coercion, intimidation, force, or threat of harm.

= =4 =

Force:Force is the use of physical violence and/or physical imposition to gain sexual access. Force also include
threats and intimidation (implied threats) that i
with me okakhdl dohdt Hou, mefiOl 61l do what y-ou want
consensual, but aonsensual sexual activity is not necessarily forced. Silence or the absence of resistance alon
is not consent. Consent is not dernexhblydhe absence of resistance. While resistance is not required or
necessary, it is a clear demonstratiorcohsent.

CoercionCoercion is intimidation or conduct that would compel an individual to do something against their will b
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a. expressedr implied threats of physical, emotional, property, or reputational harm, or
b. pressure that would cause a reasonable person to fear such harm.

Coercion is more than an effort to persuade or attract another person to engage in sexual gctivity. In assessin
whether coercion was used, the frequency, duration, and intensity of the pressure applied will be taken into
consideration.

IncapacitationA person cannot consent if they are unable to understand what is happening or disorientated,
helpless, asleep,umconscious, for any reason, including by alcohol or other drugs. As stated above, a Responde
violates this policy if they engage in sexual activity with someone who is incapable of giving consent.

a. Incapacitation negates consent. An individugivacoasent when mentally or physically
incapacitated, when the incapacity is known or based on the circumstances should reasonably have bee
known to be incapacitated.

b. Incapacitation occurs when someone cannot make rational, reasonable detisgriadiettaise
capacity to give knowing/informed consent (e.g
of their sexual interaction).

c. lncapacitation is determined through dsootsi der a
synonymous with intoxication, impairment, blackout, and/or being drunk.

d. This Policy also covers a person whose incapacity results from a temporary or permanent physical or
mental health condition, involuntary physical restraint, and/or tbe cbmmapatitating drugs.

VII. Campus and Community Resources

1. Overview of Resources and Disclosures

Washington College is committed to treating all individuals with dignity, care, and respect. Both Complainants a
Respondents have equal accesppors and counseling services through the College. All parties are encouraged
to utilize ecampus or efampus resources for assistance. For a comprehensive list of resources, see Appendix D
of this policy.

Any individual who has been the victirma & @ncouraged to get to a safe place and to call 911 or to contact
local law enforcement, immediately.

Washington College recognizes that not every individual will choose to report conduct prohibited by this Policy t
College or to law enforceérndatordingly, Confidential Resources are available to all students and employees.
Confidential Resources can provide critical support and information and can assist individuals in evaluating whe
to make a report to the College or to law enfotmefidantial Resources are listed in Appendix D.

As set forth in Appendix D, the staff at Health a
Confidential Resources. Confidential Resources are certain employees that are regpiget by law to p
confidentiality when acting in the course of their professional duties. Under most circumstances, Confidential
Resources will not share information with other individuals without the express consent of the reporting party. A
exception may be mdadledre is an imminent risk of danger to the reporting party or another individual or where
required by law, such as in the case of reporting abuse of a minor or vulnerable adult.

All other employees of the College are mandated reporters abtigaion 4o share any reports of conduct
prohibited by this Policy with the Title IX Coordinator.

2. Medical Care After a Sexual Assault
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Any person who experiences sexual assault or violence is encouraged to immediatedgistaicenedical
Seeking medical care does not result in a report to law enforcement or to the College. In the aftermath of sexua
assault or violence, medical providers can facilitate or provide the following:

Treatment of any injury or physical trauma

HIV ad STI testing

Pregnancy testing

Advice on health care concerns related to the incident

Collection and preservation of evidence as a part of a sexual assault forensic exam for potential use in
criminal prosecution.

o Transportation will be provided tosancs@tal equipped with SAFE kits.

O O0OO0OO0Oo

OnCampus Resources include:
Health Services (41B7261)

OffCampus Resources include:
University of Maryland Shore Medical Center at Chesterk383@8)10
University of Maryland Shore Medicalatieasén: 4168221000

For more information about sexual assauhotr forensi
National Sexual Assault Hotline: (8@pE%H or chat online at online.rainn.org.

VIII. Making a Report Under This Policy

1.Reporting Guidelines

All members of the Washington College community are encouraged to report information about any form of con
potentially prohibited by this Policy involving a student or an employee. The College will respond to all reports o
Prohibited Conduct, including contacting the Complainant to discuss the availability of supportive measures,
resources for support, and options for resolution.

At the time a report of Prohibited Conduct is made, a Complainant does not havetdadecidaavheth

resolution of the report through any particular resolution process. Choosing to make a report and deciding how
proceed can be a process that unfolds over timetidtiGmlighgmay need to take action as a result of a

particular repatie College i | | endeavor to respect a Compl ainant
them and will provide support to assist each individual in making that decision. Because the conduct prohibited
this Policy often involves behavintsractions that are not witnessed by third parties, reports cannot always be
substantiated by additional direct evidence. Lack of corroborating direct evidence should not discourage a perst
from reporting an experieneotiibited Conduct

Individua may make a report of Prohibited Conduct by filling out a CARE Report by emailing the Title IX Coordir
or by contacting the following College employees:

Pam Hoffman, Director of Public Safety
Sarah Feyerherm, Vice President for Student Affairs

Assstant Title IX Coordinators

Carolyn Burton

Human Resources Director
cburton3@washcoll.edu
4107787706
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Susan Golinski
Associate Director of Public Safety
sgolinski2Z@washcoll.edu

4167787810

Kari Hughes
Women's Rowing Coach
khughes5@washcoll.edu

4107787226

Amanda Darby
Director of Public Seryit&iller Library
adarby2@washcoll.edu

4107785271

a. Mandated Reporters

C.

All College employees are Mandated Reporters, except student employees. Resident Assistants are the
only student employees who are Mandated Reporters. When Mandated Reporters become aware of an
alleged incident of sexual harassment (which includesagku#dting violence, domestic violence,

and stalking) or other conduct prohibited by this Policy, that involves a student as either the Complainan
Respondent, they are always obligated to report the information they have to the Title IX Coordinator
Mandated Reporters should be prepared to report the name, date, time, location, and description of the
incident (i f known). They are otherwise requir
possible.

When the Title IX Coordinet@ives a report of Prohibited Conduct, they will contact the Complainant, if
known, or another individual reporting the Prohibited Conduct to offer resources and supportive measurt
The individual will also be advised of the option to pursue mplaimalfGach an option is available,

and any other available reporting options and resources.

A Mandated Reporter who receives a report, should not, under any circumstances, attempt to resolve th
report without first reporting it to the TitlediXaBwoiSuch failure to report may subject the individual to
disciplinary sanctions.

Time Frame for Reporting

There is no time limitation on reporting or filing a Formal Complaint of Prohibited Conduct to the Title IX
Coordinator. However, if thpdReent is no longer subjectitce  C urisdicgon er Gignificant time

has passed, the ability to investigate, respond, and provide remedies may be more limited or impossible
Acting on reports and Formal Complaints significantly impactsadpy dfeipe (including, but not

limited to, acts that have been impacted by the rescission or revision of policy) is at the discretion of the
IX Coordinator, who may document allegations for future reference, offer supportive measures or remed
or engage in informal or formal action, as appropriate.

When a Formal Complaint is filed after a significant delay the College will apply the Policy in place at the
time of the alleged Prohibited Conduct and the Procedures in place at thewizmsenleeeport

Anonymous Reporting

Individuals may submit reports of Prohibited Conduct anonymously. An individual may make a report wit
disclosing their name, identifying the Respondent, or requesting action. Depending on the level of
information lncdled about the conduct or the individuals involved, anonymous reporting may reduce the
Coll egebs ability to respond or take appropria
take disciplinary action against an individual basedasolatpnymous report. A form that can be used
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for anonymous reporting can be found here:
https://www.washcoll.edu/people departments/offices/pafdiganonymoustips.php

d. Public Awareness and Advocacy Events
Public awareness or advocacy events at which community members disclose incidents of Prohibited
Conduct do not initiate the Coll egeposisofil i t 1 e | X
Prohibited Conduct. Such events may, however, inform the needifie edonaisnal and
prevention efforts, and the College may implement broad community initiatives in response to such ever
where appropriate.

2. Response to Repodt&Prohibited Conduct

Upon receipt of a reporohibited Condutie Title IX Coordinator will provide Complainant with an explanation

of their rights under this Policy, the process for filing a Formal Complaint, and an overview of their options for
resolution of the Formal Complaint and the Procedures associated with each resolution process. The Complain:
will also be informed of the range of possible outcomes of the resolution process, including potential remedial a
and possible disciplirsamtyons that may be taken against the Respondent upon a finding of a violation of this
Policy. The Complainant will also be advised of their right totrexGedietgatrain from initiating a

resolution process and their right to file a repdashiihgton College Public Safety and state and local law
enforcement.

The Complainant will be informed of the availability of supportive measures regardless of whether Complainant
Formal Complaint. The Title IX Coordinator will considdr the Gommt 6 s requests for su
accordance with Section, IX of this Policy.

3. Advisors

The Complaint and Respondent have the right to have an advisor of their choosing present with them at all stac
under this Policy and its ProceduecadVlisor may be any person, including an attorney. The parties may be
accompanied by their respective advisor at any meeting or proceeding related to the investigation or resolution
report under this Policy. While the advisor may provide suyicettariie parties at any meeting or

proceeding, the College may establish restrictions regarding the extent to which the advisor may participate in t
proceedings. Advisors may not speak on behalf of the parties or otherwise participatener deiayany

di srupt, or interfere with meetings or proceeding:
undeAppendix Will ask questions of the other party and witnesses.

An advisor should plan to make themselves reasonably available, and the College will not unduly delay the
scheduling of meetings or proceedings based on t h

If anadvisor fails to comply with the Procedures set forth herein or established rules of decorum, the College
reserves the right to exclude the advisor from further participation in the process. The Title IX Coordinator is
responsible for interpreting agrapthis provision.

In sexual misconduct cases involving students only, the Complainant and the Respondent may have no more tt
two people (i.e., a personal supporter, an attorney, a trained advocate, or an advocate supervised by an attorne
any haring, meeting, or interview during the investigation and hearing process. Support persons should not alsc
witnesses to the matter. The support person, advisor, and attorney are permitted to be present and to provide p
advice and counsel to thdesit only, but is not permitted to participate in hearings, meetings, or interviews directly
(for instance, the advisor is not permitted to address the investigators or hearing panelists). Disruptive supporte
attorneys, or advisors may be removedlabdga from further participation in the investigation and hearing
process. Student Complainants and Respondents may access attorneys paid for by the Maryland Higher Educe
Commission (MHEC) or who agree to participate on a pro bono (witheigt ¢himgeation regarding

accessing counsel through MHEC can be foendidBC websit8tudents may knowingly and voluntarily

choose not to have counsel.
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WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 08

4. Amnesty for Drug and Alcohol Use

The health andfsty of every student and employee at Washington College is of utmosténtpuhtgece. T
recognizes that students or employees who have been drinking or using drugs (whether such use is voluntary ¢
involuntary) in violation of other Collegermalydieshesitant to report incidents due to fear of potential
consequences for their own conduct. The College strongly encourages individuals to report such Prohibited Col
A Complainant, bystander, or other individual who in good faith reggb@eitotihinder this Policy to a

Coll ege official or | aw enforcement shal.l be covel
Student Handbook.

5. Coordination with Law Enforcement

Washington College strongly encourages Comfugnasiie criminal action for incidents of sexual harassment,
sexual violence, and dating and domestic violence, and stalking that may also be crimes under Maryland law. T
College will assist a Complainant in making a criminal report and wiliclaeperdtecement agencies if a
Complainant decides to pursue criminal action to the extent permitted by law.

Neither | aw enforcementds determination whether o
prosecution, are detertivaaf whether a violation of this Policy has occurred.

Proceedings under this Policy may be carried out prior to, simultaneously with, or following civil or criminal
proceedings. The College may not delay conducting its own investigatioraliplessugseeifiby the law
enforcement to do so.

In the event of such a specific request, the College will defer its investigation only during the time that law
enforcement is gathering evidence, which should not exceed ten days absent extangasngleercums

College will nevertheless communicate with the Complainant and Respondent (if appropriate) regarding Title IX
rights, procedural options, and the implementation of supportive measures to assuwbeiafpty laed well

College will prompdgume fagathering as soon as it is informed that law enforcement has completed its initial
investigation.

IX. Supportive Measures

Washington College will offer and implement appropriate and reasonable supportive measures to the parties ug
notice adlleged harassment, discrimination, or retaliation. Supportive measligeplanamonpunitive

individualized services offered as appropriate, as reasonably available, and without fee or charge to the parties
restore or preserve accesetot€ol | egebds education program or actiyv
safety of all parties dn e  C edudat®mpleedvBonment, or deter harassment, discrimination, or retaliation.

The Title IX Coordinator promptly makes suppasiives available to the parties upon receiving notice of a

report or a Formal Complaint. At the time that supportive measurehai€alfégmeitlinform the

Complainant, in writing, that they may file a Formal Cortiga@ulleghitheiat that time or in the future, if

they have not done so already. The Title IX Coordinator works with the Complainant and Respondent to ensure
their wishes are taken into account with respect to the supportive measures that are offered. The College wil
maintain the privacy of the supportive measures, provided that privacy does not impair its ability to provide the
supportive measures. The College will act to ensure as minimal an academic impact on the parties as possible.
College will implementsuess in a way that does not unreasonably burden the other party.

Supportive measures may include, but are not limited to:

1 Referral to counseling, medical, or other healthcare services
1 Referral to the Employee Assistance Program

1 Referral toommunityased service providers

1 Visa and immigration assistance

9 Student financial aid counseling
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Education to the community or community subgroup(s)

Altering campus housing assignment(s)

Altering work arrangements for emplosesenemployees

Safety planning

Providing campus safety escorts

Providing transportation accommodations

Implementing contact limitations (no contact orders) betweeén the parties
Academic support, extensions of deadlines, or other counssgigdjostments
Class schedule modifications, withdrawals, or leaves of absence
Increased security and monitoring of certain areas of the campus

Any other actions deemed appropriate by the Title IX Coordinator

=4 =4 =8 -8 -8 _8_9_9_9_9_9

Review of Supportive Measures
Upon request,Complainant or Respondent will be afforded a reasonable and prompt review of any supportive
measure that directly affects them and will be permitted to submit evidence in support of any changes requeste

Emergency Removal

If after undertaking an itdalized safety and risk analysis, the Title IX Coordinator, in consultation with the Vice
President for Student Affairs or designee determines that the Respondent poses an immediate threat to the phy
health or safety of any student or otherahitivttzi College commuhigyCollegamay remove the Respondent

on an emergency basis. The length and nature of the removal will depend on the facts of the case. The College
notify the Respondent of the emergency removal. Both the CompéaResp@maent will have an opportunity

to challenge the decision and its terms, including by submitting evidence, immediately following the removal to t
Vice President for Student Affairs or designee.

Administrative Leave

The College may place ashaient employee Respondent on administrative leave, consistent with the Employee
Information Guide, during the pendency of a Formal Resolution process conducted pursuant to this Policy and i
procedures.

X. Resolution Process

1. Options for RepdResolution
Reports of Prohibited Conduct are generally resolved either throdigisedstggmbution of a report of
Prohibited Conduct, an informal resolution of a Formal Complaint, or a Formal Resolution of a Formal Complair

2. Initial Inquiry

When the Title IX Coordinator receives any report of Prohibited Conduct, the Title IX Coordinator will initiate in ir
into the all egations. I nformation | earned during |
regarding thgrovision of supportive measures to the parties and appropriate resolution processes.

3. Supporbased Resolution
A Suppotiased resolution of a report of Prohibited Conduct occurs when the report does not result in the filing o
FormaComplaint. Suppbased resolutions will include the offering and provision of supportive measures intendec

3When a no contact order has Imedias a supportive measure or sanction in response to a complaint of a pattern or
repeated actions on the part of the Respondent (such as, for example, a complaint of stalking or repeated sexual harassm
violations of no contact orders will bedredeappropriate student or employee conduct processes for enforcement.
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to restore equal access to the Coll egebds educati o
discriminatory environment for Wixrigng, and learning.

4. Formal Complaints

A Formal Complaint is a document signed by the Complainant or the Title IX Coordinator alleging a violation of
Policy against a Respondent and requestiteg@adiegaitiate an informal or FornsdlR#on of the Formal

Complaint pursuant to this Policy and its Procedures. A Formal Complaint may be filed with the Title IX Coordin
in person, by mail, or by electronic mail. For matters involving Title IX Prohibited Conduct, the Complainant mus
participating or attempting to participate in the
the Formal Complaint.

If the Complainant chooses not to file a Formal Complaint, the Title IX Coordinator haskbsaration to file a
Complaint. Where the Title | X Coordinator deter mi |
no Formal Complaint be pursued under this Policy, the Title IX Coordinator will promptly initiate the resolution
process by makinggned, written Formal Complaint on behalf of the College. In determining whether to file a
Formal Complaint, the Title IX Coordinator will consider the following:

Whether the Respondent has a history of violent behavior or is a repeat offender;

Whethelht incident represents escalation in unlawful conduct by the Respondent from previously noted
behavior;

The increased risk that the Respondent will commit additional acts of violence;

Whether the Respondent used a weapon or force;

Whether the Complainsia minor;

Whether the College possesses other means to obtain evidence such as security footage; and

Whether available information reveals a pattern of perpetration at a given location or by a particular grot
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If the Title IX Coordinator decides to file a Formal Complaint, The Title IX Coordinator will notify the Complainar
t he Cimtention tp @roceed with a Formal Complaint and will take immediate action as necessary to protect
and assist the Commat. The Title IX Coordinator will make reasonable efforts to protect the privacy of the
Compl ainant . However, typically, t hethGongollaliengaenbtsod
investigation. The Complainant is not requirasip@at@antany proceedings that follow. However, if the

Complainant declines to participate in an investigation or the adjudicative process under this Policy and its
Procedures, h e C abillity te inesiigate meaningfully and respond to arodploitedfgonduct may be

limited.

a. Consolidation of Formal Complaints
The Title IX Coordinator has the discretion to consolidate multiple reports into a single investigation if
evidence relevant to one incident might be relevant to the othersn Goglkblidatioe multiple
Complainants and a single Respondent, multiple Respondents, or conduct that is temporally or logically
connected. In the event that the allegations under this Policy involve allegations of a violation of a separ
policy, the Gadje will have the right, within its sole discretion, to consolidate those other allegations withir
one investigation or hearing under this Policy and its accompanying Procedures.

b. Dismissal of Formal Complaints
Atfter the filing of the Formal Compldimingrthe initial inquiry, investigation, or resolution process, it
may become apparent that conduct alleged in a Formal Complaint does not meet the definition of Title I
Sexual Harassment as defined in section VI(1) of this Policy. In thatdzses initcTdle 1X, the
Title IX Coordinator must dismiss the Formal Complaint (or the allegations of Title IX Sexual Harassmer
therein). If the conduct would still, as alleged, constitiled X Bnohibited Conduct as defined in
section VI(2) this Policyhe Collegeill continue to address the allegations pursuant to this Policy and
the resolution procedures set forth in Appendices B or C. If the conduct, as alleged, does not constitute
violation of this Policy, the Formal Complaimiswildsed in its entirety. If the conduct, as alleged,
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violates another College policy, the Title IX Coordinator must transfer the matter, and all information rele
to it, to the appropriate College office for assessment and potential further action.

The Title IX Coordinator may dismiss a Formal Complaint and close a case where:

1 there is no jurisdiction under these procedures;

1 the facts set forth in the Formal Complaint do not constitute prohibited conduct under these procedures;

1 the Complaindatls or refuses to cooperate with the investigation such that the investigator is unable to
investigate despite reasonable measures, including where the Complainant cannot be located, the
Complainant fails or refuses to be available for interviéngsoontbe Complainant fails to provide
necessary information;

1 the Complainant notifies the Title IX Coordinator in writing that they would like to withdraw the Formal

Complaint or any allegations therein, prior to resolution;

the Respondent is mmkr enrolled in, or employed by, the College; or

specific circumstances prevent the College from gathering evidence sufficient to reach a determination ¢

the Formal Complaint or allegations therein.

= =4

Upon any dismissal, the Title IX Coordinatmmyiliy send written notice of the dismissal and the rationale for
doing so simultaneously to the parties. The parties may appeal the dismissal of the Formal Complaint on any of
bases and pursuant to the procedures set forth in Section Xllo&ppeals, be

5. Notice of Allegations

At the issuance of a Formal Complaint, the Title IX Coordinator will notify the Complainant and the Respondent,
writing, of the filing of the Formal Complaint and commencement of resolution process purandntsto this Policy
Procedures and will provide both parties with a copy of the Formal Complaint. Such notice will:

identify the Complainant and the Respondent;

specify the alleged prohibited conduct and its date, time, and location, to the extent known;

specify #basis for jurisdiction over the Formal Complaint;

specify the factual allegations pertaining to the prohibited conduct;

specify any sanctions that may be i mposed, inc

specify which procedures will betasesolve the Formal Complaint

identify the investigator(s) or the facilitator of informal resolution;

include information about the partiesd respect

procedures;

inform the parties of their right to have an advisor of choice at all stages of the resolution process, whomn

may accompany the reipe@arties to meetings and proceedings;

1 inform the parties of the range of available resources, including mental health and academic support
resources;

1 explain the prohibition against retaliation; and

9 instruct the parties to preserve any potelgialht evidence, whatever its form.

E N N R
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If, at any point prior to the resolution of the Formal Complaint, the Title IX Coordinator determines that there are
additional allegations of Prohibited Conduct not included in the original notice thatgated|dHe Titke$X
Coordinator must provide the parties with an amended notice of additional allegations.

6. Informal Resolution

At any time after a Formal Complaint has been filed and before a hearing commences, the parties may seek to
resolve a port of prohibited conduct through Informal Resolution, an administrative process. Patrticipation in
Informal Resolution is entirely voluntary; the Title IX Coordinator will neither pressure nor compel either party to
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participate in the process or to agaeg specific terms. In every case, the Title IX Coordinator has discretion to
determine whether the matter is appropriate for Informal Resolution and to determine the appropriate terms.

Before the Title IX Coordinator approkdsrinelResolution process or the terms loffampaResolution, the

Title 1X Coordinator will determine that they have sufficient information about the matter to make these decision
parties are strdpg@ncouraged, although not required, to consult with their advisors during the Informal Resolutior
process.

If the process is terminated for any reason, the matteewailliaedefor resolution pursuant to the Formal
Complaint resolution procedsrthis Policy and its Procedures. For this reason, the investigator will not
participate InformaResolution. The Title IX Coordinator will overdearidResolution process and have
access to all College records in the matter, includiogdaryr reports prepared during an investigation.

The Title IX Coordinator will consult separately with both parties and recommend to the parties the terms of a
potentidhformaResolution agreement. Such terms may include, but are not lisatectitmsaoyremedies
that could be imposed as a result of a finding following a hearing under these proceedings.

Both parties must agree to the terms béfdoenaa@Resolution agreement becomes effective. At any time before
a written agreementfisaive, the Complainant or the Respondent may withdravidiroraRibsolution
process, and the Title IX Coordinator may also, at their discretion, terminate the process.

I f both parties are sati sf i g matterwili betresotvedwithtalwettenl X C.
agreement. The Title IX Coordinator will provide each party, separately, with a copy of the proposed agreement
the party to review, sign, and return. If both parties return the signed written agiteeiXeGbtordiveator the

terms of the agreement will become effective, and the Title IX Coordinator will promptly notify both parties in wri
that the agreement is final. Once the agreement is effective, the parties may not appeal the agreement and the
Complainant may not seek to refile the Formal Complaint absent new allegations of misconduct. The parties are
expected to honor and comply with the term¥a@itia®esolution. Noncompliance may be subject to

proceedings under the other Colleggspolic

If the process is terminated and the matter is resolved pursuant to the Formal Resolution process, neither the T
Coordinator nor the parties will disclose to the InvestigatonaRegisioAppellate reviewers either the fact
that the pties had participated innf@maResolution process or any information learned during the process.

While the parties are explorfogmaResolution, any pending investigation will pause, and the time spent pursuing
resolution in this way wikont toward the investigation time limit.

Informal Resolution typically takes two forms: (1) Restorative Agreements, or (2) Negotiated Agreements. Othe
forms of informal resolution may be available in the discretion of the Title IX Coordinator, in agreement with botl
parties. Informal resaiu8dNOT available to resolve complaints alleging sexual assault or sexual coercion.

a. Restorative Agreement
The purpose of a Restorative Agreement is for the parties to identify and agree on a set of remedies. Ur
successful completion of those rentleeliEsymal Complaint will be resolved and may not be refiled.
Such remedies may include:

Impact Letter;

Apology Letter;

Directed Study;

Reflection Paper; or

Other forms of restorative actions
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b. Negotiated Agreement
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As a necessary precondition ofaifited Resolution, the Respondent must accept responsibility for all or
part of the alleged prohibited conduct. The parties will then have an opportunity to negotiate with the Titl
Coordinator what they believe the appropriate sanction skopfublteofitheir position, parties are
encouraged to submit impact/mitigation information they believe the Title IX Coordinator should conside
evaluating any sanction.

The Title IX Coordinator has the discretion to propose other termsitor that iesyllte appropriate
to address the prohibited conduct for which the Respondent has accepted responsibility.

If the Respondent agrees to a Negotiated AgreemafdramgResolution that provides for a
suspension, withdrawal, or dismissalkfdsion) from the College, there will be a transcript notation
consistent with the Collegebs policy.

7. Formal Resolutions

The Formal Resolution process is guided by provisions of this section of this Policy and by the Procedures
accompanying thidi®o The applicable procedure is determined by the type of prohibited conduct alleged (Title I
Sexual Harassment or-INda IX Prohibited Conduct) and the identity of the Respondent. Upon receipt of a report
or a Formal Complaint, the Title IX Cioondilh@etermine which procedure applies.

The Formal Resolution process is overseen by the Title IX Coordinator and will be conducted in a prompt and
equitable manner, pursuant to the time frames set forth in Section Xlll. Throughout tienFootes K edblut
responsible personnel will maintain a commitment to impartiality.

a.

Evidentiary Standard and Burden of Proof

The Respondent is presumed not responsible. A Respondent will be found responsible for violating this
Policy only when sudimding is supported by the Preponderance of the Evidence. Washington College,
not the parties, has the burden of proof and the burden of gathering evidence sufficient to reach a findin
responsibility.

Investigation and Adjudication Procedures
Appendix A outlines the procedures for the resolution ofitkpbftSektual Harassrmewniolation of
this Policy.

Appendix B outlines the procedures for the resolution of refiattts 1of Skexual Misconduct
committed by students in wiolafithis Policy.

Appendix C outlines the procedures for the resolution of refidties [6f Skxual Misconduct
committed by employees in violation of this Policy.

XI. Sanctions
Remedial actions include (but are not limited to):

S

College warnirex€ept in cases of sexual assault/violence)

Restrictions limiting access or participation in activities

Suspension/expulsion

Probation

Termination of employment

Protection from retaliation

Counseling for the Reporting Party

Other steps to addressrtipgact of harassment or discrimination on the Reporting Party, any witnesses,
and the College community
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XIl. Appeals
Both the Complainant and the Respondent may appeal
any allegations theinthe determination of responsibility following a heahiedalpwing grounds:

1 Procedural irregularity that affected the outcome of the matter;

1 New evidence that was not reasonably available at the time the determinisegponsgaitiynor
dismissal was made, that could affect the outcome of the matter;

1 The Title IX Coordinator, Investigator(s), ormeisi¢s) had a conflict of interest or bias for or against
Complainants or Respondents generally or the indipidirdi@anRespondent that affected the
outcome of the matter; or

1 Sanction or remedies imposed are not commensurate with finding made.

A party may commence an appeal by submitting a written statement to the Title IX Coordinator within ten (10)
businessays of issuance of the final determination of responsibility or the dismissal of the Formal Complaint. Th
appeal statement must set forth:

1 the determination(s) being appealed,
91 the specific ground(s) for the appeal, and
9 the facts supporting the grounds

The appeal statement will be limited to 3,500 words. Failure to submit an appeal within the ten (10) business da
any approved extension constitutes waiver of the right to appeal.

A copy of the appeal statement will be provided to the ather witttin ten (10) business days may submit a

written response to the Title IX Coordinator. The response should address both the specific ground(s) for appec
forth in the appealing partyods s tadyt Thewesponse withbdé t he
limited to 3,500 words.

The Title IX Coordinator will submit the appeal and response, if any to the appellate panel, which will be compr
of three individuals appointed by the Title IX Coordinator. The panel memiiersitddatve Title IX

Coordinator, the investigator, or a De@gien

The Appeal Panel will establish a reasonable schedule for issuing a written decision, typically no later than thirty
business days after receipt of tkee pgm e a | $ snlgnisgioa or theg tiime for submission has expired.

The Appeal Panel may affirm the decision or sustain any efptbeifedzbgeounds for appeal, in which case
the Appeal Panel may:

9 reverse a decision or finding;

9 change a sanction or remedy;

1 renand a decision to the Title IX Coordinator;

1 remand a case to the original Decision Maker(s) for clarification or reconsideration consistent with the
Appeal Panel 6s decision, if doing so heoul d ass
case;

1 remand a case for a new hearing to either the original Decision Maker(s) or a newly composed Decision
Maker(s); or

1 remand a case for a new or additional investigation, followed by an adjudication consistent with these
procedures, to either tlgiral investigator or to a new investigator.

If the Appeal Panel reverses a finding of not responsible, the Appeal Panel must also determine the sanctions &
remedies to be included in their written decision. If the Impact/Mitigation Statements have not previously been

distributed, they would &eeilduted to both parties only upon a finding of responsibility, and, in that instance, when
the Title I X Coordinator distributes the Appeal P,
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If the Appeal Panel calls for the admission of new evidencei Wplossitded the case to the Deatialar
from which it originated for a new hearing or review. Upon remand from the Appeal Panel, as necessary and
possible, a Decisioaker may remand a case to the investigator from which it originatecegiifatidrer i

The decision of the Appeal Panel will be final and binding on all parties.

XIII. Time Frames
Washington College seeks to resolve all reports of Prohibited Conduct pursuant to the following time frames

1 Informal Resolution: The inforemdlitien process is typically completed Wibioad&ndar days.
1 Formal Resolution: The formal resolution process is typically compidi2d géatbimdad days.

The Title IX Coordinator may extend the time frames for good cause. Goedsiansadgrieztude the

unavailability of the parties or their advisors, concurrent law enforcement investigation, the complexity of the
allegations, or other extenuating circumstances. Any extension, and the reason(s) therefore, will be shared with
paties, in writing.

XIV. Training

The Title IX Coordinator, Investigators, beaiss) Appellate Reviewers, and Facilitators of Informal

Resolutions, shall, at a minimum, receive all training and education required pursuant to TitleaiXsthe Violence A
Women Act, and Maryland State Law.

XV. Record Keeping
Washington College will maintain the following records:

1 Records of reports of Prohibited Conduct under this Policy and any actions taken in response to the rep
including the issuance of supportive measures and educational efforts;

1 Records related to each Formal Resolution process;

1 Records related to ebdhrmal Resolution process;

1 Materials used to train and edueal@lthlX Coordinator, Investigators, Beaiséwa, Appellate
Reviewers, and Facilitators of Informal Resolutions.

This information will be used by the Title IX Coontioitor fmatterns and areas of concern. In general records
will be kept for seven (7) years after the date the reported incident is resolved. Certain records may be retained
l onger in the Collegebs sole discretion, includi n



WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 106

Appendx A: Procedures for the Formal Resolution of Formal Complaints
of Title IX Sexual Harassment

I. Scope of These Procedures
The procedures set forth below will guide the investigation and adjudication of Formal Complaints of Title IX Se!
Harassment, defined in Section VI(1).

[I. Initiation of the Investigation
An investigation under these procedures wil/l be i
Formal Complaint and the issuance of a Notice of Allegatioresto the parti

[ll. The Investigation

1. Overview of the Investigation

The investigation is a neutragd#toering process. During the investigation, the parties will have an equal
opportunity to be heard, to submit evidence, to identify witnesses veimd infmenatiew, including fact and

expert witnesses, and to submit questions that they believe should be directed by the investigator to each other
any witness. The investigators will also seek to obtain relevant evidence identifietightiory theluvies

relevant evidence that has not been offered by either party. The College may continue an investigation without
participation of any party.

2. The Investigator

Investigations will be conducted by one or more appropriatdlyithaatedipointed by the Title IX

Coordinator. The Investigator(s) will be impartial and will conduct a prompt, thorough, and fair investigation. The
Investigator(s) may be a College employee or an external party.

3. Evidence Collection

a. Testimonial Edience Collection: Investigative Interview
Testimony is evidence. Thus, throughout the investigation, the Investigator(s) will endeavor to interview
parties and other individuals (witnesses) who have information that is relevant or dieectly related to t
allegations in the Formal Complaint, including fact and expert witnesses. The Investigator(s) will provide
everyone whose participation in an investigative interview is invited or expected written notice of the dat
time, and location of the ietepand the parties will be given a sufficient time to prepare to participate.

If a party declines to participate in investigative interviews deemed necessary by the investigator, the pa
will forfeit the opportunity at the hearing tagsomday at the hearing. If a witness declines to
participate in an investigative interview, they will not be permitted to provide testimony at the hearing.

Investigative interviews may be conducted in person, or via telephone or video conference. Investigative
interviews will be recorded. Following the investigative interview, the Investigator(s) will prepare a full wr
summary of t hwe Sumnearvyice)w (Thinst essrwmnear y wi | | be
interviewee will provided three (3) business days to submit, in writing to the investigator, any corrections
or comments about, or proposed changes to, the interview sumimenyibatthbelieves is

necessary to ensure the accuracy of the interview summary. Submissions made by the interviewee will |
attached to the original summary. The deadline for submitting a response may be extended for good cal
upon request to thesBtigator(s). If no response is received from the interviewee, the summary prepared
will be presumed accurate.
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b.

NonTestimonial Evidence Collection

During the investigative interviews, the Investigator(s) will gather other available evatence and inform
that is directly related to the allegations in the Formal Complaint, including, without limitation, electronic
other records of communications between the parties or withesses (via voicemail, text message, audio
messages, email, or social migekd, photographs and videos, medical records (subject to required
consent), and records generated by public safety or law enforcement.

Evidence Collection Logs

The Investigator(s) will maintain a log of all testimonitdsdimlamiel evidence ol and the

source of such evidence. The Investigator(s) will also maintain a log of all testiestimeiraald non

evidence offered or sought, but not obtained, and the reason such evidence was not obtained. These lo
will be made a part of thideene file.

4. Review of the Draft Investigative Report and Draft Evidence File

a.

The Draft Evidence File

At the conclusion of the investigation, the Investigators will compile all of the evidence that is directly rel:
to the allegations in the Fa@m@lplaint, including the summaries of the statements the parties and
witness, evidence that is both inculpatory and exculpatory, and evidence upon which the investigator do
not intend to rely. This compi EatdencefFiekhéden

The Draft Evidence File will be intentionally organized to support comprehension and will be divided intc
least two sections. One section will include evidence obtained that the Investigator(s) deems relevant to
allegations iretfirormal Complaint. The other section(s) will include evidence that the Investigator(s) do n
deem relevant, but that is otherwise directly related to the allegations in the Formal Complaint.

The Draft Investigative Report
The Investigator(s) willalsepp ar e a fADraft I nvestigative Repor i
evidence. The Draft Investigative Report will not include any findings.

Review and Opportunity to Respond

Upon completion, the Investigator(s) will share the Draft EvideDiadtHieesidjative Report with

the parties and their advisors electronically, or by hard copy. The parties will then be afforded ten (10)
business days to review the Draft Evidence File and Draft Investigative Report and to submit an optiona
written rggonse, which may include responses to the evidence and requests that the Investigator(s) acce
seek, or obtain additional evidence or conduct follow up inquiries of the other party(ies) or witnesses. Th
parties' responses may also include challéengestol nvesti gat or 6s assessmen
responses submitted by the parties will be shared with the other party and made a part of the Final Evid
File.

Additional Evidence Collection

The Investigator(s) will consider the written respanpagtiesthf any, and will determine in their sole
discretion, whether further investigative steps are required. If additional investigative steps are taken tha
result in collection of additional evidence, such additional evidence will beDnafttlec:stitfadive

File and incorporated, as appropriate, into the Draft Investigative Report. The new evidence and any
changes to the Draft Investigative Report and will be shared with the parties and their advisors
electronically, or by hard copyartes will be provided with a final opportunity to respond, in writing.

The Investigator will determine the length of this review period.

Any additional responses submitted will be shared with the other party and made a part of the Final
Evidence File.

Prohibition of Evidence Not Offered During the Investigation
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In the absence of good cause, information discoverable through the exercise of due diligence that is not
provided to the Investigator(s) during the investigation or during this dessgnatedressgw period

will not be considered in the determination of responsibility for a violation of the Policy and will not be
considered during the hearing process.

5. Final Investigative Report and Final Evidence File
At the conclusion of thedfatttering process and the review periods, as described in this Procedure, the
Investigator(s) will prepare a Final Investigative File and Investigative Report.

a. The Final Investigative File
The Final Investigative File will incloidinalévidence tiedirectly related to the allegations in the
Formal Complaint, including the summaries of the statements the parties and witness, evidence that is k
inculpatory and exculpatory, and evidence upon which the College does not intend to rely. The Final
Investigative File will also include any responses submitted by the parties during the evidence review pe
and a timeline of all procedural steps taken by the College from the time of the filing of the Formal Comy
to the conclusion of the invdstigat

The Final Evidence File will be intentionally organized to support comprehension and will be divided intc
least two sections. One section will include evidence obtained that the Investigator(s) deems relevant to
allegations in the Formal GamtpThe other section(s) will include evidence that the Investigator(s) do not
deem relevant, but that is otherwise directly related to the allegations in the Formal Complaint. The final
section will include the procedural timeline.

b. The Finalnvestigative Report
The Final Investigative Report will be prepared by the Investigator(s) and will fairly summarize all of the
relevant evidence obtained during the investigation. Relevance Determinations are generally guided by
principles set fob#low in Section V of this Procedure.

c. Submission of the Final Investigative Report and Evidence File to the Parties
The Final Investigative Report and Evidence File will be sinpultaitkscusiythe parties and their
advisors in electronic formfarokr copy, at least ten (10) business days prior to a hearing. The parties will
have ten (10) business days to submit a written response to the Final Investigative Report and Evidence
File.

The Final Investigative Report and Evidence File, and aggparnises submitted by the parties will be
provided to the Decision Maker(s).

IV. The Hearing

1. Overview

Upon conclusion of the investigation, a hearing will be held to determine whether the Respondent is responsible
the alleged policy violatiotise Formal Complaint. As set forth in Section X of this Policy, the Respondent is
presumed not responsible. A Respondent will be found responsible for violating this Policy only when such a fin
is supported by the Preponderance of the Evidence.

The hearing is a private proceeding. The only people present will be the parties, their advisors, the Decision
maker(s), withesses (when testifying), and any staff necessary for conducting the hearing.
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2. Hearing Participants

a. Decisioamakers
The Collge will designate the Decisigker for the moderation of the hearing and determination of
finding and sanction. This may take the form of a singieakecisioa threeember panel at the Title
I X Coordinator 6s di $reenmembems will be Wpdinted as Chaiahy thé Title o n e
IX Coordinator. The Decisiaker(s) may not be the Title IX Coordinator, a facilitator of informal
resolution, or the investigator.

Upon receipt of the notice of the Détédienor thraeember pah Parties will have three (3)
business days to object to the appointment of anbsasjan the basis of demonstrated bias or
conflict of interest.

b. The Parties
The Parties are permitted to participate in the entirety of hearing, pootidheytlvareodicline to
participate in the hearing entirely, and the -Bredier¢s) will not draw an adverse inference against a
party based solely on their decision not to participate in all or some of the hearing proceedings.

In accordance with Sadtig3)(a) of these procedures, if a party declined to participate in investigative
interviews deemed necessary by the investigator, the party will not be permitted the opportunity to provi
testimony at the hearing.

Nonetheless, if a party who hascéioed to participate in investigative interviews later seeks to

participate in a hearing, upon a finding that there was a compelling reason for the nonparticipation, the
Hearing Chair, upon the Chai r dhe HedingChairgpérmitsn, ma
the party to participate in the hearing, the Hearing Chair will first reschedule or adjourn the hearing for tf
investigator to interview the party and, as necessary, conducipainydstigation and supplement

and revisthe evidence file and the investigative report.

c. Advisors
The parties have the right to have an advisor of their choice present at the hearing in accordance with
Section X(2) of this Policy. If a party does not have an advisor of choiGmditniBitte Xl appoint
an advisor to that party for the sole purpose of conducting cross examination of other party and witnesse
party's advisor of choice or an advisor appointed by the Title IX Coordinator may participate in the heari
for the solgurpose of conducting cross examination in the absence of their advisee.

As set forth in Section X(2) of this Policy, Advisors may not speak on behalf of the parties or otherwise
participate in, or in any manner delay or disrupt the hearingr fads tadvisoply with the procedures

set forth herein or the established rules of decorum, the College reserves the right to exclude the adviso
from further participation in the process. The Title IX Coordinator is responsible for intengreting and appl
this provision.

d. Witnesses
The Decisiemaker(s) will determine, in their sole discretion, which witnesses will be invited to provide
testimony at the hearing. Witnesses who are invited to participate in the hearing will be permitted to atte
the heang only when providing testimony.

In accordance with Section I11(3)(a) of these procedures, a withness who declined to participate in an
investigative interview will not be permitted to provide testimony at the hearing.

However, if a withess who has so declined to participatetiveiivestiggays later seeks to participate
in a hearing, upon a finding that there was a compelling reason for the nonpatrticipation, the Decision
maker(s), upon their discretion, may permit the party to participate. fintlecBerisermits the
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paty to participate in the hearing, the Daxaikengs) will first reschedule or adjourn the hearing for the
investigator to interview the party and, as necessary, conducipainydstigation and supplement
and revise the evidence file and ¢lségative report.

e. Hearing Facilitators
The orderly administration of hearings will be supported by Hearing Facilitators, who are individuals eith
internal or external to the College and appointed by the Title IX Coordinator.

The Title IX Coordinatay not serve as a Decisiaker or Chair in the matter but may serve as an
administrative facilitator of the hearing if their previous role(s) in the matter do not create a conflict of
interest. Otherwise, a designee may fulfill this role.

3. Notice oflearing

The Title IX Coordinator will notify the parties in writing of the date, time, and location/format of the hearing. Th:
notice will include the charges at issue; a brief summary of the alleged prohibited conduct; and the applicable
procedures urrddis Policy. All efforts will be made to provide the Notice of Hearing no later than five (5) days pri
to the hearing and to schedule the hearing as soon as practicable.

Either party may request to have a hearing rescheduled. The requestdvathee djsanétion of the Title 1X
Coordinator. Absent extenuating circumstances, requests to reschedule must be submitted at least three (3) da
prior to the hearing. A request to reschedule a hearing must be supported by a compellingwgaben. Given the

of individuals involved in a hearing, and the attendant difficulty of scheduling and rescheduling them in a timely
manner, it may not be possible to accommodate all scheduling requests. The Title IX Coordinator may also
reschedule a hearing, withoetjuest by the parties, when there is reasonable cause to do so.

4. Hearing Format

The hearing will be live and will provide the parties an opportunity to addreswites(Beitigi@nson.

Participants may be physically presentinthesame geiogr | ocati on, or at the Col
the hearing may be conducted remotely, using virtual platforms (i.e., video conferencing). Upon request to the T
Coordinator, a party may participate in the hearing remotely.tSdichresgats participation should be made

at least two (2) days in advance of the scheduled hearing.

5. PreHearing Conferences

At least three (3) days prior to the hearing, the Title IX Coordinator anthékeiicigibmeet with the

parties rad their advisors, separately, for the purposes of conddetaming panference. At thégaeng

conference, the Decisiaker(s) will review these procedures, the Rules of Decorum, and the proposed hearing
schedule and the parties will betpdrioiask questions.

The Decisiemaker(s) will not discuss matters of evidence of evidentiary issues with the parties during the pre
hearing conference.

6. Impact Mitigation Statements

The parties will be permitted, but not required, to préparepagitMitigation Statement relevant to any

sanctions. The parties may submit the statement up until the start of a hearing. The statements are distributed t
Decisiomaker(s) and the parties onlyDeitisiomaker(sfinds the Respondentoasible. The Title IX
Coordinator wil |l provide the I mpact/ Mitigation St .
decision.



WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 111

7. Hearing Procedures
Typically, the format of the hearing will be as follows:

a. Openingnstructions
The hearing will begin with opening instructions by the Hearing Chair. The parties will be afforded the
opportunity to ask questions about the format of the hearing and these procedures at the conclusion of t
Chairdéds opening instructions.

b. Testimony
The Decisiemaker(s) will determine the order of testimony. Thenakerg®mwill question the party
or witness first, followed by cross examination of a party by the other party's advisor. In the case of witne
testimony, the Decisimake(s) will question the witness first, followed by cross examination of the
witness, first by Complainantds advisor and ne

During cross examination, the party's advisor will be permitted to ask the opposing parties and any
witnesses all relevant questions andifolioestions, including those challenging credibility. Before a

Compl ai nant , Respondent, or witnessmakeg(® ponds t
must first determine whether the questienaat and explain any decision to exclude a question as not
relevant.

The Decisiemaker(s) retain authority to ask questions at any time during testimony, including during cros
examination by the advisors.

c. Closing Remarks by the Hearing Chair
At theconclusion of testimony, the Hearing Chair will conclude the proceedings with brief closing remarks

8. Determination Regarding Responsibility and Notice of Outcome

The Decisiemaker(s) will determine whether Respondent is responraileigenf Waation(s) of the Policy by a
majority vote based upon a preponderance of the evidence standardnTdiefgcisi@ins discretion
regarding the weight or credibility to assign the evidence. If thaKee@@kioake a finding of negplity,

the Decisiemaker(s) will determine the appropriate sanctions and remedies

In matters where a finding of responsibility is made, thm&kex{sipowill consider the Impact/Mitigation
statements of the parties prior to determining sanction

The Decisiemaker(s) will issue a written determination of findings that will include the procedural steps taken dul
the investigation, the specific prohibited conduct for which the Respondent was found responsible and not
responsible with ideatifim of the allegations potentially constituting Title 1X sexual harassment, the findings of fa
and the rationale for the Decision Maker (s)obé6s det
remedies designed to restore or presgeradeqaccess to the Collegebds educa
by the College to the Complainant, sanctions and remedies if the Respondent is found responsible, and, instruc
and time limits for appeals.

The decision may incorporateeéarémce any portions of the proceedings, including the evidence file and
investigative report, as the Deomsiker(s) deems appropriate. Both the Complainant and the Respondent will be
simultaneously provided with a notice of outcome and thedde¢siamitten determination.

9. Hearing Record
An audio recording will be made of all hearings, but not of deliberations. The parties may listen to the audio rect
of the hearing. Access will be facilitated in a manner deemed approjiléal® Bptrdinator.

Individuals appearing before the Detidior(s), whether as a party or witness, are prohibited from recording any
portion of the hearing. The Denisiker(s) members are also prohibited from recording any portion .of the hearing
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The Decisiemaker(s) has access to the hearing record. The hearing record will include: the audio recording and
written transcript of the hearing, the Deasiorer ( s) 6 s fi nal determination, t
report,andiftlr e i s a determination of responsibility, th
concerning the Respondentés prior misconduct.

V. Evidentiary Considerations

1. Relevance
Determinations regarding relevance of any proffered e\hdesudgegi to the following requirements:

a. Prior Sexual History of Complainant
Evidence and questions about the Complainants sexual predisposition or prior sexual behavior are
considered irrelevant unless such questions and evidence about thé Gomplainam r s e x u al I
are offered to prove that someone other than the Respondent committed the conduct alleged by the
Compl ainant , or if the questions and evidence
behavior with respectéoRBspondent and are offered to prove consent.

b. Prior or Subsequent Conduct
Prior or subsequent conduct of a Respondent may be considered in determining pattern, knowledge, int
motive, or absence of mistake. For example, evidence of a pattepratiibdediby this policy by a
Respondent, either before or after the incident in question, regardless of whether there has been a findir
a Policy violation, may be deemed relevant to a determination of responsibility.

c. Mental Health Condition, &raent or Diagnosis

Generally, during both the investigation and a
ment al health diagnosis or treatment is irrele
d. Privilege

The invegator(s) and Decigioaker(s) will not allow or rely upon, or otherwise permit questions or
evidence that is protected by a legally recognized privilege, unless the person holding such privilege ha:
waived the privilege.

2. Newly Offered Evidence

If, dter the issuance of the final evidence file and investigative report and prior to the issuance of the Decision
maker(s) decision, including at the hearing, a party or the investigator seek to present a witness or introduce
evidence not offered prioetbering and not disclosed to the investigator, thenakeiggrmay grant

admission of the evidence such request upon a showing that the witness or evidence is relevant, material, newl
discovered, and could not have been discovered during#tiemwid due diligence.

Where Decisiomaker(s) permit a party to introduce a newly discovered witness or evidenagaaltez(Becision
will reschedule or adjourn the hearing for the investigator to investigate the newly discevieletteitness or
and, if appropriate to amend the final evidence file and investigative report.
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Appendix B: Procedures for the Formal Resolution of Formal Complaints
of NonTitle IX Prohibited Conduct by Students

I. Scope of These Procedures
The procedes set forth below will guide the investigation and adjudication of Formal CoiriptaidXts of Non
Prohibited Conduct, as defined in Section VI(2) of the Policy, where the Respondent is a student.

[I. Initiation of the Investigation
An investigationdue r t hese procedures wil/l be initiated at |
Formal Complaint and the issuance of a Notice of Allegations to the parties.

[ll. The Investigation

1. Overview of the Investigation

Theinvestigation is a neutralgatttering process. During the investigation, the parties will have an equal
opportunity to be heard, to submit evidence, to identify withnesses who have relevant information, including fact :
expert witnesses, and to swjuadtions that they believe should be directed by the investigator to each other or to
any witness. The investigators will also seek to obtain relevant evidence identified during the investigation, inclt
relevant evidence that has not been offeitedryyarty. The College may continue an investigation without the
participation of any party.

2. The Investigator

Investigations will be conducted by one or more appropriately trained individuals appointed by the Title IX
Coordinator. The Investigawwillsbe impartial and will conduct a prompt, thorough, and fair investigation. The
Investigator(s) may be a College employee or an external party.

3. Evidence Collection

a. Testimonial Evidence Collection: Investigative Interviews
Testimony &vidence. Thus, throughout the investigation, the Investigator(s) will endeavor to interview the
parties and other individuals (withesses) who have information that is relevant or directly related to the
allegations in the Formal Complaint, includimg) éxpiert witnesses. The Investigator(s) will provide to
everyone whose participation in an investigative interview is invited or expected written notice of the dat
time, and location of the interview, and the parties will be given a suffiejgsutetitogaoticipate.

If a party declines to participate in investigative interviews deemed necessary by the investigator, the pa
will forfeit the opportunity at the hearing to provide testimony at the hearing. If a witness declines to
participate an investigative interview, they will not be permitted to provide testimony at the hearing.

Investigative interviews may be conducted in person, or via telephone or video conference. Investigative
interviews will be recorded. Following the invéastiyeiive, the Investigator(s) will prepare a full written
summary of the interview (Alnterview Summaryo)
interviewee will provided three (3) business days to submit, in writing to thayroeasEgatms to,

or comments about, or proposed changes to, the interview summary that the interviewee believes is
necessary to ensure the accuracy of the interview summary. Submissions made by the interviewee will |
attached to the original sumimiagydeadline for submitting a response may be extended for good cause,
upon request to the Investigator(s). If no response is received from the interviewee, the summary prepa
will be presumed accurate.

b. NonTestimonial Evidence Collection
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During th@vestigative interviews, the Investigator(s) will gather other available evidence and information
that is directly related to the allegations in the Formal Complaint, including, without limitation, electronic
other records of communications betwpartiédseor witnesses (via voicemail, text message, audio
messages, email, or social media sites), photographs and videos, medical records (subject to required
consent), and records generated by public safety or law enforcement.

Evidence Collection Logs

The Investigator(s) will maintain a log of all testimonitdsdaimiomied evidence obtained and the

source of such evidence. The Investigator(s) will also maintain a log of all testiestimeiraald non
evidence offered or sought, but noedbgaid the reason such evidence was not obtained. These logs
will be made a part of the evidence file.

4. Review of the Draft Investigative Report and Draft Evidence File

a.

The Draft Evidence File

At the conclusion of the investigation, the Invegiiigaaorpile all of the evidence that is directly related

to the allegations in the Formal Complaint, including the summaries of the statements the parties and
witness, evidence that is both inculpatory and exculpatory, and evidence upongetictdtiesinvesti

not intend to rely. This compilation of weviden

The Draft Evidence File will be intentionally organized to support comprehension and will be divided intc
least two sections. One sectidnakibe evidence obtained that the Investigator(s) deems relevant to the
allegations in the Formal Complaint. The other section(s) will include evidence that the Investigator(s) dc
deem relevant, but that is otherwise directly related todhe @llégaEormal Complaint.

The Draft Investigative Report
The I nvestigator(s) will also prepare a fADraft
evidence. The Draft Investigative Report will not include any findings.

Review an@®pportunity to Respond

Upon completion, the Investigator(s) will share the Draft Evidence File and Draft Investigative Report wit
the parties and their advisors electronically, or by hard copy. The parties will then be afforded ten (10)
business days &view the Draft Evidence File and Draft Investigative Report and to submit an optional
written response, which may include responses to the evidence and requests that the Investigator(s) act
seek, or obtain additional evidence or conduct followvesipfitiogl other party(ies) or withesses. The
parties' responses may also include challenges
responses submitted by the parties will be shared with the other party and made a part of the Final Evid
Fle.

Additional Evidence Collection

The Investigator(s) will consider the written responses of the parties, if any, and will determine in their sc
discretion, whether further investigative steps are required. If additional investigativihateps are taken
result in collection of additional evidence, such additional evidence will be included in the Draft Investiga
File and incorporated, as appropriate, into the Draft Investigative Report. The new evidence and any
changes to the Draft Investigatp@tand will be shared with the parties and their advisors

electronically, or by hard copy. The parties will be provided with a final opportunity to respond, in writing.
The Investigator will determine the length of this review period.

Any addition@sponses submitted will be shared with the other party and made a part of the Final
Evidence File.

Prohibition of Evidence Not Offered During the Investigation
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In the absence of good cause, information discoverable through the exercise of due diligence that is not
provided to the Investigator(s) during the investigation or during this designated response and review pe
will not be considered in the detesmisiatesponsibility for a violation of the Policy, and will not be
considered during the hearing process.

5. Final Investigative Report and Final Evidence File
At the conclusion of the fact gathering process and the review periods, as deswdskaen tthes
Investigator(s) will prepare a Final Investigative File and Investigative Report.

a. The Final Investigative File
The Final Investigative File will incloiaalevidence that is directly related to the allegations in the
Formal Complaimcluding the summaries of the statements the parties and witness, evidence that is bott
inculpatory and exculpatory, and evidence upon which the College does not intend to rely. The Final
Investigative File will also include any responses suttraifiadibyg during the evidence review period
and a timeline of all procedural steps taken by the College from the time of the filing of the Formal Comy
to the conclusion of the investigation.

The Final Evidence File will be intentionally omyangsattt comprehension and will be divided into at

least two sections. One section will include evidence obtained that the Investigator(s) deems relevant to
allegations in the Formal Complaint. The other section(s) will include evidentigdta{sheldrvets

deem relevant, but that is otherwise directly related to the allegations in the Formal Complaint. The final
section will include the procedural timeline.

b. The Final Investigative Report
The Final Investigative Report will be prepaedd\mstigator(s) and will fairly summarize all of the
relevant evidence obtained during the investigation. Relevance Determinations are generally guided by
principles set forth below in Section V of this Procedure.

c. Submission of the Final InvestigatReport and Evidence File to the Parties
The Final Investigative Report and Evidence File will be sinpultaitkscusiythe parties and their
advisors in electronic format or hard copy, at least ten (10) business days prior to a leailhg. The partie
have ten (10) business days to submit a written response to the Final Investigative Report and Evidence
File.
The Final Investigative Report and Evidence File, and any written responses submitted by the parties wi
provided to tiXecision Maker(s).

IV. The Hearing

1. Overview

Upon conclusion of the investigation, a hearing will be held to determine whether the Respondent is responsible
the alleged policy violations in the Formal Complaint. As set forth in Sectioy, ¥hef R@sgémdent is

presumed not responsible. A Respondent will be found responsible for violating this Policy only when such a fin
is supported by the Preponderance of the Evidence.

The hearing is a private proceeding. The only peopldlfreskatparties, their advisors, the Decision

maker(s), withesses (when testifying), and any staff necessary for conducting the hearing.

2. Hearing Participants

a. Decisioamakers
The College will designate the Denssken for the moderation of timfeand determination of
finding and sanction. This may take the form of a singirakecrisioa threeember panel at the Title
I X Coordinatorés discretion. Wi th a panel, one
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IX Coordinat. The Decisiamaker(s) may not be the Title IX Coordinator, a facilitator of informal
resolution, or the investigator.

Upon receipt of the notice of the D&tédienor threeember panel, Parties will have three (3)
business days to object to theirent of a Decigitaker, on the basis of demonstrated bias or
conflict of interest.

b. The Parties
The Parties are permitted to participate in the entirety of hearing, portions thereof, or they can decline to
participate in the hearing entirel\heabé¢isiemaker(s) will not draw an adverse inference against a
party based solely on their decision not to participate in all or some of the hearing proceedings.

In accordance with Section 111(3)(a) of these procedures, if a party declitesth ioypestiggia/e
interviews deemed necessary by the investigator, the party will not be permitted the opportunity to provi
testimony at the hearing.

Nonetheless, if a party who has so declined to participate in investigative interviews later seeks t
participate in a hearing, upon a finding that there was a compelling reason for the nonparticipation, the
Hearing Chair, upon the Chairds discretion, ma
the party to participate in the etivenHearing Chair will first reschedule or adjourn the hearing for the
investigator to interview the party and, as necessary, conducipanydstigation and supplement

and revise the evidence file and the investigative report.

c. Advisors
Theparties have the right to have an advisor of their choice present at the hearing in accordance with
Section X(2) of this Policy. If a party does not have an advisor of choice, the Title IX Coordinator will apy
an advisor to that party for the sots@ufpconducting cross examination of other party and witnesses. A
party's advisor of choice or an advisor appointed by the Title X Coordinator may participate in the hearil
for the sole purpose of conducting cross examination in the abseris=ef their ad

As set forth in Section X(2) of this Policy, Advisors may not speak on behalf of the parties or otherwise
participate in, or in any manner delay or disrupt the hearing. If an advisor fails to comply with the proced
set forth herein or &stablished rules of decorum, the College reserves the right to exclude the advisor
from further participation in the process. The Title IX Coordinator is responsible for interpreting and appl
this provision.

d. Witnesses
The Decisiemaker(s) will daténe, in their sole discretion, which witnesses will be invited to provide
testimony at the hearing. Withesses who are invited to participate in the hearing will be permitted to atte
the hearing only when providing testimony.

In accordance with Sedti@)(a) of these procedures, a withess who declined to participate in an
investigative interview will not be permitted to provide testimony at the hearing.

However, if a withess who has so declined to participate in investigative internvie\patbtgrateeks

in a hearing, upon a finding that there was a compelling reason for the nonpatrticipation, the Decision
maker(s), upon their discretion, may permit the party to participate. fndlesEeriseymits the

party to participate in thegihg, the Decisioraker(s) will first reschedule or adjourn the hearing for the
investigator to interview the party and, as necessary, conducipainydstigation and supplement

and revise the evidence file and the investigative report.

e. Hearindgracilitators
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The orderly administration of hearings will be supported by Hearing Facilitators, who are individuals eith
internal or external to the College and appointed by the Title IX Coordinator.

The Title IX Coordinator may not serve as aiDekesiar Chair in the matter but may serve as an
administrative facilitator of the hearing if their previous role(s) in the matter do not create a conflict of
interest. Otherwise, a designee may fulfill this role.

3. Notice of Hearing

The Title IX Cowrator will notify the parties in writing of the date, time, and location/format of the hearing. The
notice will include the charges at issue; a brief summary of the alleged prohibited conduct; and the applicable
procedures under this Policy. All effooes made to provide the Notice of Hearing no later than five (5) days prior
to the hearing and to schedule the hearing as soon as practicable.

Either party may request to have a hearing rescheduled. The request may be granted at tAé&ldis&retion of the
Coordinator. Absent extenuating circumstances, requests to reschedule must be submitted at least three (3)
business days prior to the hearing. A request to reschedule a hearing must be supported by a compelling reaso
Given the number of indisdavolved in a hearing, and the attendant difficulty of scheduling and rescheduling
them in a timely manner, it may not be possible to accommodate all scheduling requests. The Title IX Coordina
may also reschedule a hearing, without a requestrigshehen there is reasonable cause to do so.

4. Hearing Format

The hearing will be live and will provide the parties an opportunity to addresmite(Beirigienson.

Participants may be physically present in the same geographialbcatioh@ Col | egeds di scr
the hearing may be conducted remotely, using virtual platforms (i.e., video conferencing). Upon request to the T
Coordinator, a party may participate in the hearing remotely. Such request&ipatemasteopédtbe made

at least two (2) days in advance of the scheduled hearing.

5. PreHearing Conferences

At least three (3) days prior to the hearing, the Title IX Coordinator anth#hefEcigibmeet with the

parties and their advissgparately, for the purposes of conductihgaring conference. At thégaeng

conference, the Decisimker(s) will review these procedures, the Rules of Decorum, and the proposed hearing
schedule and the parties will be permitted to aslsguesti

The Decisiemaker(s) will not discuss matters of evidentiary issues with the partiesttkamgthe pre

conference.

6. Impact Mitigation Statements

The parties will be permitted, but not required, to prepare a written Impact/Mitigation Statement relevant to any
sanctions. The parties may submit the statement up until the start of a hearing. The statements are distributed t
Decisiomaker(s) andd parties only if ibecisiomaker(sfinds the Respondent responsible. The Title IX
Coordinator will provide the I mpact/ Mitigation St .
decision.

7. Hearing Procedures
Typically, tHermat of the hearing will be as follows:

a. Opening Instructions
The hearing will begin with opening instructions by the Hearing Chair. The parties will be afforded the
opportunity to ask questions about the format of the hearing and these procediusi®aiotie
Chairdés opening instructions.

b. Testimony
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The Decisiemaker(s) will determine the order of testimony. Thenakerég)will question the party

or witness first, followed by cross examination of a party by the other.partiis ealsésof witness

testimony, the Decisitaker(s) will question the witness first, followed by cross examination of the
witness, first by Complainantds advisor and ne

During cross examination, the party's ailiigopevmitted to ask the opposing parties and any
witnesses all relevant questions andifolioestions, including those challenging credibility. Before a

Compl ainant, Respondent, or witnessmkeds ponds t
must first determine whether the question is relevant and explain any decision to exclude a question as
relevant.

The Decisiemaker(s) retaiauthority to ask questions at any time during testimony, including during
cross examination by the advisors.

c. Closing Remarks by the Hearing Chair
At the conclusion of testimony, the Hearing Chair will conclude the proceedings with brief closing remar}

8. Determination Regarding Responsibility and Notice of Outcome

The Decisiemaker(s) will determine whether Respondent is responsible of the alleged violation(s) of the Policy &
majority vote based upon a preponderance of the evidence staruisicinTdieejs) retains discretion

regarding the weight or credibility to assign the evidence. If thaKee@@kioraka finding of responsibility,

the Decisiemaker(s) will determine the appropriate sanctions and remedies

In matters where aifigbf responsibility is made, the Detgdier(s) will consider the Impact/Mitigation
statements of the parties prior to determining sanction.

The Decisiemaker(s) will issue a written determination of findings that will include the praieea drairsgeps t

the investigation, the specific prohibited conduct for which the Respondent was found responsible and not
responsible with identification of the allegations potentially constituting Title IX sexual harassment, the findings
andtheratival e for the Decision Maker (s)és determinatio
remedies designed to restore or preserve equal ac
by the College to the Complainanticses and remedies if the Respondent is found responsible, and, instructions
and time limits for appeals.

The decision may incorporate and reference any portions of the proceedings, including the evidence file and
investigative report, as the Deunisiber(s) deems appropriate. Both the Complainant and the Respondent will be
simultaneously provided withcemdtoutcome and the Deaisadker(s) written determination.

9. Hearing Record
An audio recording will be made of all hearings, but not of deliberations. The parties may listen to the audio rect
of the hearing. Access will be facilitated imea deamed appropriate by the Title IX Coordinator.

Individuals appearing before the Dewadier(s), whether as a party or witness, are prohibited from recording any
portion of the hearing. The Denisiker(s) members are also prohibited fromgraogrgortion of the hearing.

The Decisiemaker(s) has access to the hearing record. The hearing record will include: the audio recording and
written transcript of the hearing, the Deasiore r ( s) 6 s f i nal det ervesiigatget i on, t
report, and if there is a determination of respon:
concerning the Respondentds prior misconduct.

V. Evidentiary Considerations
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1. Relevance
Determinations regarding releairany proffered evidence will be subject to the following requirements:

a. Prior Sexual History of Complainant
Evidence and questions about the Conlaixasatl predisposition or prior sexual behavior are
considered irrelevant unless such questiongani dence about the Compl ain
are offered to prove that someone other than the Respondent committed the conduct alleged by the
Complainant, or if the questions and xsi dence
behavior with respect to the Respondent and are offered to prove consent.

b. Prior or Subsequent Conduct
Prior or subsequent conduct of a Respondent may be considered in determining pattern, knowledge, int
motive, or absence of mistake. For exarigdace of a pattern of conduct prohibited by this policy by a
Respondent, either before or after the incident in question, regardless of whether there has been a findir
a Policy violation, may be deemed relevant to a determination of. responsibility

c. Mental Health Condition, Treatment or Diagnosis
Generally, during both the investigation and a
mental health diagnosis or treatment is irrelevant and will not be permitted @ithoutahe pastye n t .

d. Privilege
The investigator(s) and Deaisader(s) will not allow or rely upon, or otherwise permit questions or
evidence that is protected by a legally recognized privilege, unless the person holding such privilege has
waived thprivilege.

2. Newly Offered Evidence

If, after the issuance of the final evidence file and investigative report and prior to the issuance of the Decision
maker(s) decision, including at the hearing, a party or the investigator seek to presgraduegtness or

evidence not offered prior to the hearing and not disclosed to the investigatorakes(Beciapgrant

admission of the evidence such request upon a showing that the witness or evidence is relevant, material, newl
discovered, and ecbabt have been discovered during the investigation with due diligence.

Where Decisiomaker(s) persi party to introduce a newly discovered witness or evidence,-the Decision
maker(s) will reschedule or adjourn the hearing for the investigator to investigate the newly discovered witness
evidence and, if appropriate to amend the final evidenceddggatide report.
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Appendix C: Procedures for the Formal Resolution of Formal Complaints
of NonTitle IX Prohibited Conduct by Employees

1 In a situation where the complainant and respondent are employees or contractors, all appropriate
empbyment guidelines will be followed for investigation and resolution.

1 In asituation where the complaint is a student and respondent is an employee, all appropriate employm
guidelines will be followed for resolution.

1 In a situation where the resposdestudent and the complainant is faculty, staff or a contractor, all
appropriate guidelines & polices detailed in the Title IX policy in the Student Handbook will be followed.



WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 121

Appendix D: Resources for Support

Resources fo¥ictims of Sexudlssault
There are many services established to assist individuals who have been sexually assaulted. The following may
contacted to provide assistance or fuestgns:

Washington College Health Servieas. 726(confidential resource)

Washington College Counseling Serviegs 7261 (confidential resource)

For All Seasons Sexual Assault Crisis Ceh8803107273 (a 2lour confidential service that
provides counseling, advocacy, and support to survivors)

Title IX Coordinatpext. 7752

Office of Public Safetgxt. 7810

= =4 =4

= =4

A member of Public Safety is available 24 hours a day, seven days a week to transport the Complainant to eithe
hospital listed below if requested. Volunteers from the For 8éx&ehga@sault Crisis Center are also
available to provide counseling and assistance throughout this process.

Two area hospitals have sexual assault response programs in place, including Department of State Police Sext
Assault Evidence CollectionAgitsnsic Nurse Examiners are available 24 hours a day, seven days a week to
provide confidential medical examination and STI and pregnancy prophylactics. The programs work in conjunct
with For All Seasons, Inc. to provide advocacy support to victims.

1 University of Maryland Shore Medical@€histertown, located adjacent to Washington College:
41067783300
1 University of Maryland Shore Medicalafeaséon: 418221000

Trained Title IX Advocates are available to support both a conrglsoacieanthrough all aspects of the
Title IX process. These individuals receive training annually to assist students in dealing with the Title X proce:

Sexual Assault Campus Climate Survey

Beginning in 2016, in compliance with Marylandl B@asg&\Rghington College cawmlgekual
assault campus climate swvesy two years. Survey data will be utilized to inform our response,
prevention and education efforts.
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Student Health, Leave, & Withdrawal
Policies

TheOffices oHealth and Counselipgovide clinical and administrative services for currently enrolled

fultime students during the academiSyatantealthServicess an orrampus clinic that

provides medical services by appoit@mamdelingserviceoffersa range of counseling resources

related to college student mental health-hethgeddjusting to college life, or academic success.

Both offices are | ocated within the Health Cente
calling 41078726 1Hours are Mond&yiday, 8:30 aimoorand 14 p.mWhen classes are not in

sessionheoffices are open for administrative purposes and clinical services cannot be guaranteed.
Students wanting to make an appointment to see a WashingtontCailegertsedilig clinician

should call the office atZi®7261. The office nadsorefer you to one of the resources below.

Students needing regular, ongoing, or intensive support will be referred to local providers for additional clinic
support.

During times when classes are not in session, students should seek support from the following
resources

911 for Emergencie®1 from a cammiwne)

University of Maryland Shore Medicalab&hestertowA107783300

For All SeasoBghavioral Health Hot Line (248@p31067273

Chester River Behavioral Health & WellIng§8568D (Mondéyriday 9 a.iv.p.m.)
Sante Eastern Shore Mobile Crisis Teanl-GBB4D78018

Office of Public Safety (who will refer you for 4Lppo&)310

Mantra Telehealth

Bo o o Do Do o P

Health Insurance

Washington College requires that all students have health insurance. The College offers a health insurance
with a limited amount of coverage for accidents and sickness. All international students are required to purct
health insurance through \Wgtsim College. For more information about these insurance policies, contact
Vickie Anderson in the Health Center (ext. 7261).

Student Responsibilities for Receiving Clinical Services

The Health Services staff will not write notes @tecdentefrom academic obligations but may
recommend what is in the studentds best interest
signs of iliness, students should call the Health Center early in the day so an assessment can be made
and treatent given.

Class Attendance and lliness Policy

The Health Services staff will not write notes or excuse students from académicyabligations
recommend what is in the studentds best interest
signs billness, students should call the Health Center early in the day so an assessment can be made

and treatment given.

A Class Missed Due to lllness


https://app.mantrahealth.com/login
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If a student is absent from class due to minor iiévesthimm 5 dayshe student is responsible for
informing professors of the illness and making arrangements for missed work.

If a student has a serious medical problem and must miss five days of classes or more, the student should
call Health Services to inform the staff about the problenaté, &pgatiprServices will notify the
Provostdés Office of the anti-canpshedtdcare groviger h of t h
is involved, the student may be required to arrange that Health Services be provided with written
verificatioftom the provider. As soon as the student is recovered, they should meet with each professor

to develop an individualized-opakerk plan.

Pl ease note that the Health Service staff wil./ n
arranges for documentation from an appropriate health care provider that the iliness requires that she or
he miss more than three consecutive days of classes.

Leave of Absence and Withdrawal Procedures

A student may find it necessary to take a leave of absence for conditions such as an extended illness,
unexpected emergency surgery, mental health crisis, or injury. Students should contact Health Services or
Counseling Services as soon as possiblesbadgave. Students on leave may be required to have

their outside health care provider fill out MnARet
Formo. The form and gui dednihaldeslth Seovice welisse c ompl et i o

Leave of Absence
Students may take a temporary leave of absence from the College during the semester when medical or
personatmergency circumstances require that they be away from campus for more than five days.

Medical Leave of Absence

A medical leave of absésiymically granted when a student needs to be off campus for more than five
consecutive days in order to daal gignificant medical conditierstudent must consult with Health
Services or Counseling Services about the problem that necessitatt=atttede&@@unseling Services
(H&C) will recommend whether a student qualifies folesueedical

If approvethealth and Counselmg | | advise the student, the Provos
about the studentodés | eave and will advise all pa

The Provost's O maintains the approved leave documentation and communicates its details to Student
Af fairs, the student' s f aAswdentynamedchl &ave of abaenceg mayh e
not return to classes, reside on campus, partgtigdatisocial life or other caagbvgieyr use

Washington College facilities, until Health or Counseling Services has approved their return.

The student is still expected to contact their professors as soon as possible to discussl nvakkng up misse
aligned with professors' course policies as articulated in their syllabi. When discussing missing work and
deadlines, faculty members should makdaithadtbrt to allow students to reasonably make up work
whenever possible or complete altersdignments.

llinesses or other health problems that require less than five consecutive days off campus do not qualify as a
medical leave of absence and in those cases, the student is expected to notify their faculty members if they v
missing abs to discuss making up missed work.

Other Leaves of Absence
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A student who requires a leave for other lieas@esgonal emergency circumstances or bergiéneement
student must contact the Prfovapproeved fitclee tBr av c
advise the student and the Office of Student Aff
when the student is expecteztum to campuhe Provost's Office maintains the approved leave
documentation and communicates its details to St
advisor(s).

The student is still expected to contgmtafesisors as soon as possible to discuss making up missed work
aligned with professors' course policies as articulated in their syllabi. When discussing missing work and
deadlines, faculty members should makdaitadtbrt to allow students tonaaslganake up work

whenever possible or complete alternative assignments.

Title IX Remedy

If a student must be absent from class as aaesuiedly connected tinaalvement in a Title IX case, this

will be confirmed by the Title IX Coordinatonanchicatédo t h e P r oichwilbnbtify $aculdyf f i ¢ e,
about the studentodés absence.

Length and Terms of a Leave of Absence

A leave of absence is usually granted for up to two weeks (14 calendar days). If the student has not been
approved by Hmand Counseling to return after 14 days OR if the student requests an additional leave at
another time during the semester, the Provostos
Services or Counseling Services when approgreate,¢or mi ne whet her the studen:
or an additional leave appr®@e&uending upon the situation, students who are not ready to return after 14 days
may be advised to withdraw from the College for that semester. In theshdaseal ifestvoactive to

the | ast day the student attended cl asses and i s
courses in which the student was enrolled that semester.

If a student is not in good social or academic standimgyvtdke a leave of absence or withdraw for any
reason, their reinstatement of enroliment or readmission may be conditional, pending the resolution of any al
academic or social violations of the Honor Code.

Mandatory Leave (ML)

If, as a resultar illness or condition, a student poses a direct threat to the health and safety of others, is
unable to successfully participate in the educational programs offered by the College, or substantially
disrupts the ability of others to fully partitiaeslircational opportunities offered by the College, the
College may:

remove a student from the resitialise

remove a student frdasses;

require conditions for continued enraiinciort;
requiramandatofgavg ML) SucHeavesnaybeshorterm, suchstemporary
hospitalization, or long term, such as a withdrawal for theftmaecesterlonger.

o o Do Do

The Coll ege will apply this policy in a nondiscr
and statements, not yeoa knowledge, belief, or perception that a student is an individual with a

disability or a physical or mental health condition. Determinations are based on individualized risk
assessments based on reasonable judgment that relies on current exigeical thieond st

available objective information.

Mandatory leave is reserved for situations in which risks cannot be mitigated by other measures.
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The Behavioral Concerns Team

Thelnterim Dean of Students/Title IX CoorDinattoy of Counseling 8esyDirector of Health

Services, and Director of Disability Services are members of the Behavioral Concerns Team (BCT) that
coordinates the Collegeds responses to students
disturbance in the commumty/pr present a danger to others. Committed to proactive, early

intervention, the BCT may recommend a behavioral contract to include compliance with a medical
treatment plan, regular consultations with health care professionals, meetings wgith administrato
disclosure of relevant medical records and information, and/or restrictions omgsadecipation in

housing or other activities. The behavioral contract may also require a reduction of the conduct at issue
sufficient to enable safe participaton t he campus community. | n appro
refusal to satisfy the conditions of a behavioral contract can be grounds for the BCT to review the case for
additional action.

Process for Appealing a Mandatory Leave

Thelnterim Deeof Students/Title IX Coordifmatdesignee) will notify the student that a mandatory

leave (ML) is under consideration and arrange for the student to meet with available members of the BCT
and to present medical infornmatititer evidence. The studillbe provided with a copy of this

policy. The BCT will reach a decision and notify the student in writing. If the BCT decision is to require a
ML, the student may appeal this decision and/or any conditions established for return to the College by
sending a written requesitielnterim Dean of Students/Title X Coowdithatarobusinesdays
explainingghythestudent believes the BCT decision is unwarranted. The ViderF3asident

Affairor designee will make the final decision regarding the appeal within 48 hours and notify the student
inwriting.

Returning from Mandatory Leave

The BCT may establish conditions for return from a ML such as examination by appropriate health care
providers, release of relevant medical records, evidence of compliance with treatment plans, and
interviews with College officials.

Prior to returning to campus, a student placed on ML must request permission to return and provide the
appropriate docunagian to the College Health or Counseling Services demonstrating that he or she

has met any conditions imposed by the College. The Director of Health or Counseling will make a
recommendation toltiterim Dean of Students/Title IX CoordimdtderinDean of

Students/Title IX Coordimaitdesignee will make the final decision and notify the student in writing.

Emergency Interim Withdrawal

I f a studentds behavior poses a significant ri sk
substatially interfering with the activities of otHatsritheDean of Students/Title IX Coofdmator

designee) magiministratively remove the student pending review by thérB&@§es of

Emergency Interim Withdrawal, it may be necessary fto ademsmpus before the BCT

convenes. In these cases, the Director of Health or Counseling may evaluate the student to make a
determination of level of risk; and/or distress. This assessment is made using the evaluative instrument
that is completedddlystudents accessing counseling and/or health services. The student has a right to
appeal the Emergency Interim Withdrawal following the same process for appealing a ML.

Maintenance of Records

The BCT is the custodian of reports from the commuitgteadtsuThe BCT ensures that all reports

are housed in the Collegebts ADVOCATE database, w
As reports are received, they are reviewed by the BCT and may be edited to ensure appropriate content.
Access tand disclosure of these records (including incident narrative, supporting documentation, and

notes and records of interventions) included in ADVOCATE is governed by FERPA and/or Maryland
medical records laws.
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Safety -Related Policies

Passwod Security for Email Accounts and Other Network Services

Do not give your password information to anyone! The Washington College Office of Information Technologie
(including its email administrators or anyone affiliated with the network and &{EMER semols an
emalil that asks for your password.

All emails requesting password information or providing a link that asks for password information are fake. Da
fall for emails that appear to be from Washington Collegedmigistraiiors asking for your UserlD,
password, or other personal information.

Examples of other fake emails:

A Anemaithat doesotaskdirectlyor passwout personaiformatiobut provideslinktoa site
asking for password and gersondhformation.
A An email that warns your email account is over the storage capacity limit and requests your password
personal information to increadienthe
A Anemaithat appeatebefronthelnternaRevenu&erviceranothegovernment officegradit card
companyg bankpranothebusinesthatasksyouto providgassworthformationaemail.
A All of these emails are designed to look convincing, but no legitinoatpbesinesst agency will
ever ask you to proydssword and personal informatioanmadn

Should you give out your password, it is not just your email account that can be compromised but also your
WebAdvisor, Canvas, and other Washington College accounts containing personal andfin&ocial informat
these reasons, do not share your password with anyone, including your best friend or roommate.

I f you are ever in doubt that an email is from W:
any other department at the College, please contact the Library and Academic Technology HelpDesk at ext. 7
(4107787777 if off campus ongsi cell phone). You can also email the Library and Academic Technology
HelpDesk aelpdesk@washcoll.edu

Missing Student Notification Policy

In accordance with the Higher Education Opportunity Act of 2008, schoolsd¢hatgrsvidasing must

give students who live in campus housing the option to identify an individual that college officials can contact
event a student is detezthin be missing for more than 24 hours. On the Housing and Meals Application and
Information form, resident students are given the opportunity to provide this contact information, and the
information can be changed or updated at any time by rdsslianitiingléase note that if a student is under

the age of 18 and not emancipated, the College will contact their custodial parent or guardian. The Missing
Student Policy will be printed in the Annual Security and Fire Safety Report, pubksBetbberct befor

each year. It is also availablée Public Safety website

Policy for Fireworks, Firearms, Ammunition, Explosives, or Other Weapons
The possession, storage, or use of fireworks, firearms, ammunition, explosives, weapon replicas, or other
weapons, including any dangerous article or substance with the potential to injure or discomfort a person,
including knives with blades of threedntdreger, is prohibited at any time for any purpose at any place on

the campus or other property of Washington College. This regulation may be conditionally waived for


mailto:helpdesk@washcoll.edu
mailto:helpdesk@washcoll.edu
https://www.washcoll.edu/people_departments/offices/public-safety/missingstudentpolicy.php
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temporary periods by the President of Washington College foruulith&atety Pfficers or official law
enforcement officers in the line of duty, fors@altégaed public fireworks displays presented and supervised
by qualified groups and individuals, and fors@otiegeed athletic events supervised byetiee Athl

Department.

This regulation may also be conditionally waived for tempobgthe&épdstment of Public Safbty (
will inform the President of Washington Caligga iéxception is made) under such condit@ybes
prescribetbpemittheexhibitioandtemporarstorag@ncampusfsucharticlesn connection with activities
orevents approved and sanctioytbdCollege.

This regulation does not prohibit an individual otherwise subject to its provisions frossessinyng or
Chemical Mace or similar chemical sprays or propellants on campus property, provided that such carrying
possession would not constitute a crime under Maryland criminal law.

Any violation of the above policy by a student will be refesneditat tonduct process for adjudication.

Additionally, all incidents of possession of suspected illegal weapons will be referred to law enforcement, and
students possessing illegal weapsyfiace removal from campus as an interim measure, pealding fo
conduct review.

Smoking Policy

Due to health risks and fire hazards caused by smoking or the passive inhalatidn of tobacco
othesmokervapors ALL col |l ege buil diregs carSenodke igg Vatpeé c ga.
prohibited i@ollege buildings and outdoors within 25 feet of entrances and exits of campus buildings

Smoking is allowed in designated areas located around campus. Violations of this policy will result in a fine
and/or disciplinary action.

Smoking includes but idimitied to use of cigarettes, cigars, pimerettes, juuls, and personal
vaporizers or other devices associated with Avapi

The act of using any tobacco or inhalation product in any college facility or outdoor area is prohibited,
including bubnlimited to the following products:

A Cigarettes (e.gloves, bidibeteks)

A Cigars

A Cigarillos

A Hookatsmoked tobacpooducts

A Marijuana

A Pipes and oral tobacco,(pit, spitless, smokeless, chew,ssnuif,

A Nasatobacco

A Electronicigarette@e-cigarettes)

A Vapes, Juuls, vapideayices

A Anyother produtttat contairisbaccdlavoringrisintendetiomimicobacc@roductsrdeliver
nicotine for any purpose other thaficdsdation by nicotine patches or nitotine

All residence halls, including entryways, are alwaysesnStkdents who smoke any substance in their

residence hall rooms can expect to be charged foorckgalazement of all furnishings, floor tiles, and paint

in addition to facing judicigdm Hookatisingleor mukstemmed water pipes used for smokingdobacco

are allowed to be used on campus grounds but, in accordance with the Smoking Policy, cannot be used with
tobacco or other forbidden substarmcecan they be used inside resitiatis aany othezampus building.
Further mor e, in accordance with the Collegebs dr
marijuana or other illegal drugs.
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ASmokingod is defined as t he ingybubhnotiingteddof matijwabagnc c 0 o r
any type of smoking equipment, cigaretteseties, cigars, or pipes. Vaping is defined as the act of inhaling
and exhaling vapor produced by an electronic cigarette or an analogous device.

Animal Policy

No anima may be kept on campus or brought into College buildings, other than those approved by the
administration for service (service animals, seeing ey@raiigsabisupport anijrascademic purposes.

For health and sanitation reasons, animailspemenitted at College events and are not allowed to be off leash
on the campus. This policy applies to all members and guests of the College community.

ID Cards Policy

All members of the College community are issued identification cards e§tuckhts aserny their ID cards at all
times as they are an immediate source of identification both on and off campus. Students are required to show
cards any time when requested by campus Department of Public Safety Officers oolfjeidiisabd divegC

student employees acting in accordance with their job responsibilities). ID cards can be obtained from Public ¢
Mondairiday, 8:30 aim:30 p.m. $20fee will be charged for replacing a lost or broken ID card.
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Motor Vehi cle & Parking Regulations

All vehicles on campus must be registered with the DefpaittireeSafety. Student and @asses are
available. If you wish to park on campus for any amount of time, at any time of day, youwebgtleegister your
Failureoregistecarriesfineandpossibléossofmotowehiclgarkingrivilegesncampus.

Motor Vehicle Registration

All students including students who live off campus wishing to park on campus must register their vehicle(s) w
Public Safety during the first week of the semester. Proof of registration is required when registering a vehicle
We will accept a photo of the vehicles license plate or the actual registration card from the vehicles glove box
the event that a studwmirigs a vehicle to campus at a later date, the student must register it with Public Safety
within three (3) class days. The registratioB0fee is $

Student registration decals are valid for one academic year; consequently, all vehiclestheasthbe register
year. Current information is required and it is your responsibility to update your vehicle information with Public
Safety. Failure to do so could result in a fine.

Only students who ardifu# employees and-paré students, as verifieddy tliRe gi st r alowedds Of f i
Faculty/Staff parking permits. 1782 parking permits are not to be used by students.

Parking Regulations

All vehicles must be parked in a lined parking space. Student parking spaces are lined but not marked as
reserved. [Ealty/Staff parking areas are off limits to studenid-kittmda8/a.n® p.m. Students are free

to use the Faculty/Staff spaces before 8 a.m. and after 3 p.m. and all day on weekends and holidays. This do
not include the Faculty/Staff spaces bediihd3érvices, which are off limits at all times to anyone other than
Health Services staff members. There is no student parking near academic buildings on campus or in the loac
dock area behind Hodson Hall.

The lack of a convenient parking sp&€ aMexcuse for violating parking regulations. Vehicles are
considered parked when left unattended, with or without flashers on. If a registered vehicle is loaned to
another person and a traffic citation is issued, the registered owner is thsguagitdafor

Permits are not transferrable. Any student exchanging their Washington College registration permit is subject
having their @wampus parking privileges suspended.

I f a student vehicl e bec o menstfydiubkcSafdtyofthe demilisetoslo t h e
so will not be a valid excuse for violating parking regulations.

OftCampus Students

Offcampus students who drive to campus must register with Public Safety and obtain a WC parking permit in
order t@ecure campus parking privileges. Once registaragusfétudents can park in student/open
spaces. Students are responsible for abiding by all local statute saagemaingpoking.

Resident Assistant Parking

Resident Assistants will havevegsparking spaces in the vicinity of their assigned dormitories. These spaces
are strictly limited to authorized vehicles with Resident Assistant Parking Permits. All others in these spaces v
be ticketed.

Temporary/Visitor Parking
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All vehiclesoncamp must be registered. Parking spaces mar
the College only. If you have a friend or family member who will be visiting campus, please stop by the Public
Safety Office to obtain a visitor pass. You wiunstatient ID as well as the vehicle information (make,

model, tag number) for your visitor. These passes are issued free of charge and allow your visitor to park in a
open parking space.

Nonstudent visitors who are attending a show or evenisoarearaprequired to obtain a visitor parking pass.
However, parents of students are encouraged to obtain a visitor pass when visiting campus. If a parent or
receives a parking citation they believe is in error, have them contact Public Safety.

Fines are as follows:

Reckless Driving $100
Parked in Handicapped Zone/Hash Zo $100
Failure to Obey Traffic Control Device $50
Impeding Traffic Flow $50
Parked in Fire Lane $50
Driving on Lawn/Parking on Lawn $35
Parked in Faculty/SRHA, olisitor Space $30
Parked in No Parking Zone $30
Parked in Reserved Area $30
Unregistered with Washington College $30
Invalid Vehicle Registration $30
Parked on Pedestrian Walkway $30
Other $30
Warning No Fine

Penalties

Responsibility for payrogoenalties incurred rests with the student registrant, and if the registration has not
been completed, it lies with the owner and/oralpieatehicl@he person receiving the fine has the right to
appeal the offen¥&u must appeal your ticket online (address is shown on ticket) within ten (10) days of the
ticket being issued. Appeals will not be considerededigiirtais

Any person who receives morditeéiokets may lose all parking privileges. Those who continually violate
Washington College traffic regulations and/ or par
expense anday be subject to disciplinary action. There is a $80hehargebioot removed from a vehicle.

Any attempt to remove the boot will result in disciplin@pn#ntied. violations may result in further
disciplinargction.

The college may withhold grades and/or transcripts as a result of theifaiture to pay f

Parking Ticket Appeals
The following are situations that are typically not accepted as valid circumstances for parking in violation of W
College parking policy:

An appeal based on how long you were parked in violation
Public Safe@fficers will issue a citation to any vehicle parked in violation of regulations. An appeal that states
that the vehicle was only parked for two minutes, five minutes, etc. is not considered valid.

An appeal based on your need to get to class/work/an appointment on time
It typically requires a few minutes to locate a parking space within the campus parking system. It is suggestec
faculty, staff, and students plan their schedules so there is sufficient time to find and park in a legal space.

An appeal based on lack of a parking space near your destination
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Parking spaces in certain areas are limited, and the campus parking system does not guarantee a space in a
Faculty, staff, students, and visitors must park in a legal space.

An appeal based on your need to load or unload
With the exception of the beginning and end of the semester, parking illegally next to a building to load or unlc
not a valid excuse.

An appeal based on not seeing the sign or line markings
It i s t hmsibildyrta congply With allpastedsmnage, notices, and line markings. A map is
available on the Public Safety webpage.

An appeal based on use of four-way hazard flashers
Fousway flashers are designed to warn other motorists that a vehicle andyUseahiavay
flashers does not allow you to park illegally for any period of time.

Community Parking

If you find the need to park in the community surrounding the campus, please follow posted signs indicating
t he t owmdulations and the Regjdential Parking Permit Zones.

Currently, there are parking restrictions ibyplosétbwn of Chestertown along the south curb of Campus
Avenue, both sides of Mt. Vernon Avenue, and Greenwood Avenue, as well as tevmoi@treatb of B

These areas are designated for Chestertown Resident Parkingsaéyt Mehicles parked on these streets

will be in violation of local ordinances and subject to enforcement. The College has no authority over these sp
and cannot iméede with town authorities on behalf of individuals who park illegally and receive citations.
Additional restrictions may be imposed in the future, andf@leStstown will post any sthictions.

Students are asked to be considerateofllhe€ge 6 s resi denti al nei ghbors a

Vehicle Damage

Washington College is not responsible for damage that may occur to vehicles while parked on campus. This
damage includes (but is not limited to)Jouldigécts cast by lawn maviReports of damage can be made

with Public Safety, and reports will be given to the vehicle owner upon request.

Bicycle Registration
We encourage our students and others to use bicycles on and around campus as an environmentally friendly
mode dfransportation.

If you plan on having a bicycle on campus agtedoeegister your bike with our office. This is no cost to

register your bicycle. This will help officers if your bicycle is lost or stolen. All bicycles on campus should be
placed ia bicycle rack and secured with a lock at all times. If you do not have a lock, Public Safety will loan ou
students a lock free of charge

Information on how to register your bicycle will be sent out via email at the start of the semester.

If youbicycle is found unsecured on campus it may be secured by Public Safety with our lock. If this happens
you will need to contact Public Safety to access your bike. Bicycles are to be removed from bike racks at the ¢
of each school year. Internationahttum others who have difficulty transporting bikes home may contact

Public Safety to seek an exemption. Any bikes left behind at the end of the year will be considered abandone
and will be removed by Public Safety.
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Billing & Payment Policies

Tuition, Fees, Room, and Board

The College bills for tuition, fees, room, and board twice a year: in early July for the fall semester, and in late
November for the spring semester. At the beginning of each semester, pending financial aid is allowed as a ci
to the studentés account and is counted as paymer
semesters, respectively. Students who have not completed all necessary paperwork to finalize pending aid by
time are required to pay ifffiihancial aid is later reinstated, the student will be given a full refund of any credit
balance. This refund is available by contacting the Business Office. The due dates for each semester are indi
on the student statements. Generally, tlagedudl the two to three weeks prior to the first day of classes.

Students who have not paid in full, or who have not made satisfactory arrangements to pay in full using financ
aid or the Official Payments plan by the due date for the semdsterpmsideoed as having met their

financial obligation. A late payment fee will apply, and the student may be removed from class and housing
assignments if payment arrangements are not made by the due date.

Fees and other charges are due prior tgitinénigeof each semester and must be paid by the published
deadlines. All checks in payment of College bills are to be made payable to Washington College.

The amount of the late payment fee is $200 on any balance of $2,000 or more for undergraduate
studerts. A late fee is charged when a student:

A hasnotpaidtheiraccount ifullormadepaymerarrangemenbytheofficiapostediuedatefor the
currensemester;

A has defaulted on a paymplemt;

A has financial aid cancelled, imanwper.

Untilthis obligation has been met, students may not return to campus, attend classes, or obtain keys or a Colle
card. Students may also be removed from class and housing arrangements. All students are required to comy
Financial Responsibility foumd on the Student Web Advisor page under Financial Information.

Other Student Charges

The Business Office bills each month for fines incurred by the student. These include parking violations, librar
fines, Honor Board finesideoehalldamages, dmother assessed charges. Before calling the Business

Office, parents/guardians should first discuss questionable charges with the student and/or appropriate
department head. Students are notified in writing when any fines are levied.

Residence hall dama@re assessed after momteand are billed by June 15. All charges are due upon

receipt of the monthly Student Statement of Account. Any charge that is outstanding for more than 30 days m
result in grades not being sent, transcripts of academideiadiissued, a diploma not being issued, and
preregistration for subsequent semesters may be delayed.

Students may view their student account through the Washington Colleg&iuelpsitéSkisiegvice

Prepaid Debit Card System

The College uségt.cbord.com wher e students (and parents) can Vv
card account. It provides valuable information about account balances and spending history while enabling
deposits to the campus card account using a crédit daodd.coris always on, and funds can be added

anytime, day or night. The card can be used at retail venues throughout campus. Balances on the debit cards
transfer from semester to semester and yeaBalayeags for graduating seniors will typically revert to their
College account the last week of May. Refunds for medical withdrawals must be approved by the Business O
otherwise there are no refunds. Lost or stolen cards are reported m@eggbwdedro submit a

lost/stolen card report, which immediately removes all access and spending privileges from the card. The stuc


https://fs-1.washcoll.edu/adfs/ls/
https://get.cbord.com/washcoll/full/prelogin.php
https://get.cbord.com/washcoll/full/prelogin.php
https://get.cbord.com/washcoll/full/prelogin.php
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will be instructed on what their next stepgshioulrdier to obtain a new card. Thediekdbord.coris
found on the Business Office website as well as the Student and Parent login pages on the College website.

Payments

Washingto Col | ege Business Office accepts cash, cashi
money orders for payment of student accounts. Personal checks are also accepted unless there has been a
previous incident of a check returned for inurfitsel¥hen a check is returned for insufficient funds, there

is a $25 return check fee assessed to the student account. Once an insufficient fund check has been returnec
a studentds account, future paympaymantsPodatedst be made
checks are not acceptable. Credit card payment for student account balances may only be made via the
Washington College website with American Express, Discover, and MasterCard. There is a convenience fee |
this service-d&heck paymecan be made via the Washington College website.

There is no fee for this service other than a $4.50 return ACH fee for incomplete payments due to invalid accc
number information. Shouldceé&k payment be returned for insufficient funds, the standard $25 return check
fee will be charged. Intemalifund transfers can be processed through the site lodatesihesdtieffice

AfMake a Payment o page.

Personal checks submitted for payments on stodemt &ace must have the student o
written on the face of the check.

To insure against financial losses associated with medical withdrawals after the beginning of classes, all
students are automatically enrolled in the DeWar tuitieunaficedon a premium of

$162 per semester. Families who wish to opt out of this insurance coverage may do so in writing by sending
an email i ncluding the swautd@wdskdedureguenttng and st udent
cancellation of coverage. Details of the tuition refund insurance caril@Basgmgess Office

welpageunder Student Services.

OfficiaPayments, in partnership with Washington College, offers tuition installment payment plans. Tuition anc
fees may be paid in five or four monthly installments per semester under these plans. Information about the
Official Payments Monthly Installmeist &laitablen the Business Office webpagkk payment

obligations not included in the Plan must be paid in full by the due date for @iéicahfesyenetits
terminates the studentdés plan for nonpayment, t he
late check penalty.

Withdrawals and Refunds

All amounts paid to the College are refundable to the student eotese ti@gfindable as set forth

belowlf a student withdraws from the College during a semester, the student will be responsible for all non
refundable amounts. When the student withdrawal results from a disciplyjzadyesstiofithe time of

withdrawal, all amounts paid to the College beemiundable atite College makes no refund of any kind.

Tuition refunds or credits will be allowed accgaténgriavhich student withdraws, as. follows

A before classes bedif0%efundable

A during the first two weeks of classe@5%%s nerefundable)
A during the third wedklasses50%4(50% is nerefundable)

A during the fourth weébasses25%(75% is nerefundable)
A After the fourth week of cla86$100% is noefundable)

Fees are not refundable after the start date of the feewhstbrfees have been Raisidence hall spaces

are assigned for the academic year; therefore, noroeédlidsfor rooms are given for a student withdrawing
for any reasa@iter classdsegin. Board refumdsredits will be determined orvatew basi® be calculated
based on the date of the studentds withdrawal


https://get.cbord.com/washcoll/full/prelogin.php
https://www.washcoll.edu/people_departments/offices/business-office/index.php
mailto:wac_trp@washcoll.edu
https://www.washcoll.edu/people_departments/offices/business-office/index.php
https://www.washcoll.edu/people_departments/offices/business-office/index.php
https://www.washcoll.edu/people_departments/offices/business-office/index.php
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Students shouldntact thEinancial Aid Offideefore dropping, withdrawing, auditing, or deciding not to attend
a course to confirm how it will &féadinancial aiGtudentshould also review both Return of Title 1V
Financial Aid Funds (R2T4) and the Satisfactory Academic Progress (SAP) policy to make an informed decisi

Students whiecide to drop, withdraw, audit or stop attending shoaldseaware that it can redheé
financialid eligibility depending on the typetudvaichany crediteyare no longer attending, and the timing
of whetheirenrollment chang8tudentwill be required to repay any financial tidydratno longer eligible

to receive and it can negigtimpadheirSatisfactory Academic Progress.


https://www.washcoll.edu/admissions/financial-aid/index.php
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Mandated Federal Policies

The following policies are required to be published in the Student Handbook.

Clery Act (formerly the Crime Awareness and Campus Security Act)

The Annu&8ecurity and Fire Safety Report is published by the Department of Public Safety and may be obtain
upon request. This report, which contains safety tips, our latest crime statistics, and other important informatic
posted on or before October 1 eachiylink to this report can be found on the Department of Public Safety
homepage.

Copyright Policy

All members of the College community are expected to conGabpyritfhthect of 1976 (Title 17, U.S.

Code)nd thdigital Millennium Copyright Act of 199& Copyright Act provides protection to the authors of
original works including literary, dramatic, musical, artistic, and certain otherkist&litabtldished and
unpublished. Copyright is defined as the exclusive right of the creator to reproduce, prepare derivative works,
distribute, perform, display, sell, lend, or rent his or her creations and to authorize others to do so. All tangible
forms of allectual expression are covered by the Copyright Act and include all print, digital, media, performan
and computer software.

Thecompletéd/ashingtabolleg€opyrigholicgarbefoundhere Students are expected to familiarize
themselves with the policy and understand their responsibilities dsytistapdibbgdnd understand their
responsibilities as established by the policyriyartigaiding the downloading and stierédja and data
files.

Students whose actions violate the Collegebds Cop)
of the Honor Code and also subject to civil and criminal actisk efifighiécant penalties. Penalties for
violation of federal copyright laws, including the Digital Millennium Copyright Act, are summarized below.

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws
Copyright infringemetttésact of exercising, without permission or legal autborityreoofethe exclusive

rights granted to the copyright owner under the Copytighé A€itle 17, U.S. Code). These rights include

the right to reproduedistribute a copyrightentk. In the fidaring context, downloading or uploading

substantial parts of a copyrighted work without authority constitutes an infringemeapyPighalties for
infringemeicludeivilandcrimingbenaltiedngenerahnyondéoundiabldorcivilcopyright infringement may

be ordered to pay either actual daoréigest at ut or y 0 d a thand/80sandandt marextteald at nc
$30, 000 per work infringed. Fbt50,000 per workifgfad. A @ nf r i n
court can, at its discretion, al so assess costs ¢

For more information, please see the webslieSf@opyright Officespecially tHeAQs



https://www.washcoll.edu/people_departments/offices/miller-library/copyright/index.php
http://www.copyright.gov/title17/92chap5.html
http://www.copyright.gov/
http://www.copyright.gov/help/faq
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The Drugrree Schools and Communifies

The Drugree Schools and Communities Act requires any institution receiving federal funds to certify that the
institution haslopted and implemented a program to prevent the use of illegal drugs and the abuse of alcohol |

students and empl oyees. I nformation about Washi ng¢
resources addressing alcohol or substance usecambed i n t he fAPolicy Statemei
Local Laws/ Penaltieso section of this handbook.

Family Educational Rights and Privacy Act

Clickherefort he f ul | content of the Collegebs Record Re

The Family Educational Rights and Privacy Act (FERPA) as amended affords students certain rights with
respect to their education records.

These rights include:

Therightto inspectandrevi ew the studentoés education recor
day the College receives a request for access.

A student should submit to the College Registrar a written request that identifies the record(s) the student wis
inspect. The College Registlamake arrangements for access and notify the student of the time and place
where the records may be inspected. I f the recor
Registrar shall advise the student of the correct officidieaedumst should be addressed.

The right to request the amendment of the stud:¢
believesarei naccur at e, mi sl eading, or otherwise in
rights under FERPA.

A student who wisheadi the College to amend a record should write the College Registrar (or other College
of ficial who maintains the records in question, i
identify the part of the record the studenhamagesicand specify why it should be changed.

If the College decides not to amend the record as requested, it will notify the student in writing of the decision
the studentds right to a heari ng omreggrdingthe mearingg he r ¢
procedures will be provided to the student when notified of the right to a hearing.

The right to provide written consent before the College discloses personally

identifiable information (PI I ) fexcepttotthee st uden:
extent that FERPA authorizes disclosure without consent.
The Coll ege discloses education records without ¢

disclosure to school officials with legitimate educational ictevektsfiéia is a person employed by the

College in an administrative, supervisory, academic or research, or support staff position (including law
enforcement unit personnel and health staff); a person or company with whom the College has contracted to
provide a service instefusing College employees or officials (such as an attornescaledition agent);

a person serving on the Bofafiditors and Governors; or a student serving on an officialstmhasittee,
disciplinamyrgrievanecommitte@rassistingnotheschoobfficiain performinigis or hetasks.


https://www.washcoll.edu/people_departments/offices/registrar/record-release-policy.php
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A school official has a legitimate educational interest if the official needs to review an education record in orde
fulfill his or her professimsdonsibilities for the College.

Upon request, the College discloses education records without consent to officials of another school in which
student seeks or intends to enroll. Washington College will honor such requests.

The right to file a complaint with the U.S. Department of Education concerning alleged

failures by the College to comply with the requirements of FERPA.

Students are encouraged to discuss their concern:e
records). Shinl the student decide to file a complaint against Washington College for a potential violation of the
rights under FERPA, the name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education 49anbAvenue, SW Washington, DGC5EIZ02

As of January 3, 2012, the U. S. Depart ment of Edt
which your education records and personally identifiable information (PIl) coptzondalinckitihg
your Social Security number, grades, or other private énficapbgaaccessed without your consent.

First, the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary of Education, or state and |

education authtoii es ( iFeder al and State Authoritieso) may
consent to any third party designated by a Federal or State Authority to evaluatatadeppoated

education program. The evaluation may relatemano gr am t hat i s Aprincipally
education, o0 such as early childhood education an:¢

education agency or institution.

Second, Federal and State Authorities magcakswaayour education records and Pl without your consent

to researchers performing certain types of studies, in certain cases even when the College objects to or does
request such research. Federal and State Authorities must obtairesecteonsiaed data security

promises from the entities that they authorize to receive your PII, but the Authorities need not maintain direct
control over such entities.

In addition, in connection with Statewide Longitudinal Data Systems, StagyAwilexitieempile,

permanently retain, and share without your consent Pl from your education records, and they may track your
participation in education and other programs by linking such PII to other personal information about you that
obtain frm other Federal and State data sources, including workforce development, unemployment insurance,
child welfare, juvenile justice, military service, and migrant student records systems.

Directory Information and Privacy

Washington College students atedjemautomatic expectation of privacy for their education records through
FERPA. The law says that once a student begins postsecondary study, the College can only release his or he
education records directly to the student, upon his or her \stitylesgube College may only provide
information from a student's education records when requested by a parent or guardian if the student consent
that release in writing or if the parent or guardian provides us with proof of the stiefmigdimgncial

(usually substantiated by a certified copy of the most recent Federal Income Tax Form). All entering students
have the opportunity to opt in and provide blanket parental/guardian access to their education records at the ¢
of their Waatgton College academic career.



WASHINGTON COLLEGE STUDENT HANDBOOK 202112022 138

Certain information from a student's education records is considered directory information under FERPA.
Collegemayreleaseahefollowinglirectorynformatioto parentsguardiansand/otthirdpartieswvithoufprior
consent from tstident:

Student name

Graduation dates

Award

Expected graduation dates
Honors

Previous Institutions attended
Honor societies

Hometown and state

Cell phone number
Permanent address

Home phone number
Email address

Major(s) amdinor(s)
Concentrations
Datefattendance
Specialization(s)
Fuli/paritime status
Degrees

Class year

ForVarsityAthletes:

Participation in officially recognized sports
Photograph

Height

Weight

Release of this information to third parties is usually seen as a benefit to students. For example, the College c
verify the current student status or graduation information to loan servicing organieatmogepotential
companies offering a student discount, or can share students' honors and accomplishments with their hometc
newspapers and other media outlets. Nonetheless, FERPA provides an opportunity for students to restrict the
dissemination of diredtafigrmation. Instructions on how to opt out will be supplied to all entering students. Shot
the student decide to withhold his or her directory information from release, all future {\&@sbstgfoom non
College persons and organizations afilldesl r

In general, the College does not honor blanket requests from third parties for directory information about its
current student popul ation. However, the Coll ege
number, and campus phongeuin the online student directory. Access to this directory is restricted to
members of the Washington College community.

Decisions made by entering students about allowing parental/guardian access or restricting the release of
directory informatiomeei n i n effect for the duration of the s
unl ess otherwise revoked by filing a written reql
student's most recent privacy preference after he aradbe gradthdraws.
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Requesting Student Records

Students interested in inspecting their educational records kept in the Student Affairs Office (housing anc
conduct records) should submit a request form either in person at the Student &ffaies Office

Requests for transcripts or other academic records should be requested through the Registrar's Office as
described below in the section on "Transcript Requests.

Transcript Requests

Online

Washington College uses aredrdimscript ordering ser@tek here to order an official transcéphong the
many features of this online service is the ability to track every step of the frashsdiny dedigery and opening
of electronic transcripts by the intended recipient.

The transcript account creation process will require the student to supply their WC student ID number or their
entire Social Security number. If the student is unlecshfimitey their SSN electronically and does not know

or remember their WC student ID number, they may contact a member of the Registrar's Office staff at

(410) 778299 during normal business hours to request assistance in looking uuiheerWWC 1D

Federal Law requires a signeddpaper signature) Consent Form* be returned before orders can be
processed by the school. Once received and approved, the Consent Form satisfies the account requirements
does not need to be resubmittkduiar orders. The Consent Form is presented at the end of the order.

*The Consent Form authorizes this system to act as the ordering agent for the student and gives permission f
their transcripts to be released as requested by the student.

The onlinerdering service is only for students who attended Washington College from 1987 to present. Ar
student who attended prior to 1987 and wishes to request a transcript should contact the Registrar's Office at
7787299 or via emaitegistrar@washcoll.edu

In Person

Students may visit the Registrardés Office in the
Form. Transcripts ordered in person will be availahlp foy fhekstudent lqy.@h. the following

business day. Rigk service is free of charge.

Enrollment Verification Requests

In compliance with FERPA, all enroliment verification requests must be made in writing, including a physical s
(pen to paper) of the actual stiggestudent. Students should print, complete, and mail or fax the Enroliment
Verification Request Forth@mRegistrar's Office webpagéternatelgiudents may submit the interactive form
electronically by providing a digital signature and submitting the completed form from their @washcoll.edu ernr

The Registrarés Office wild/l g | a dabeynic status and a |
verifying any other information contained on
Furthermore, Washington College has established a relationstapanaltStiuelent Clearinghouée
nonprofit resource funded by the Department of Education) to help respond to studificatiaiiment
and degree completion requests automatically. Students may request such verification themselves or may dir
third prties to obtain this verification.

e I

tte
t he

Drug Conviction and Financial Aid
Under the Higher Education Opportunity Act of 2008 (HEOA), students become ineligible for federal student &

funds upon a federal or state conviction of any offense ipadsessitie or sale of illegal drugs. Federal aid
includes Pell grants, SEOG grants, Stafford loans, PLUS +stady, WhatlPerkins loans.

The Free Application for Federal Student Aid (FAFSA) form asks if the student has ever been convicted of a ¢
related offense. Failure to answer the question will automatically disqualify the student from federal financial &


https://washcoll.co1.qualtrics.com/jfe/form/SV_08nPu0sljwrwfDn
https://www.parchment.com/u/registration/32408/institution
mailto:registrar@washcoll.edu
mailto:registrar@washcoll.edu
https://www.washcoll.edu/people_departments/offices/registrar/index.php
http://www.enrollmentverify.org/
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a student is convicted while he or she is already receiving federal aid money, the student must notify the Fina
Aid Office immetgiig, will be ineligible for further aid, and also be required to pay back any and all aid received
after the conviction.

A conviction is a legal finding of guilt. If a case is dismissed, the prosecutor declined to prosecute, the case w
put on the stébcket, or the student receives probation before judgment, these are not convictions and,
therefore, do not have to be reported on the FAFSA form or to the Financial Aid Office.

If a student successfully completes a qualified drug rehabilitatf@ngrslgeawill regain eligibility for

student aid funds as of the day the student succe
eligibility to be restored, the rehabilitation program must include at least two unannoundeel drug tests, and
recognized as a federal, state, or local government agency run program. Washington College does not operal
rehabilitation program. A student who enrolls in a rehabilitation program to protect his or her financial aid statt
will have to do so atdriBer own expense.

The following charts outline the length of time that a student may expect to lose financial aid because of a
drug conviction:

Possession of lllegal Drugs

1st Offense One year from date of conviction
2nd Offense Two years framate of conviction

3rd & Subsequer Indefinite ineligibility from the date of con
Offenses

Sale of lllegal Drugs

1st Offense Two years from date of conviction

2nd & Subsequel  Indefinite ineligibility from the dedewttion
Offenses

NOTICE: Knowingly providing false information on your FAFSA form is considered
a crime and can carry a fine up to $10,000. In addition, students who provide false
content on the form may also face College judicial sanctions.
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Student Handbook Notice

While every effort is made to ensure the accuracy of the information provided in the Student Handbook as of |
publication date in August prior to the beginning of the academic year, it must be understood that all informati
descibed herein are subject to change or elimination at any time without notice or published amendment to th
Student Handbook. In addition, Washington College reserves the right to make changes at any time, without |
notice, to other programs, polideggulations, procedures, fees and charges, and other information that is
described in this Student Handbook or on any page that resides under the DNS registration of washcoll.edu.

Washington College provides its website, catalog, handbooks, rgprihsety midwerials or electronic

media for general guidance. Individuals assume any risks associated with relying upon such information withc
checking other credible sources such as the stud:e
President for Student Aflaitstim Dean of Students/Title IX CooddittaedRegistrar. In addition, a
studentdéds or prospective studentds reliance upon
academic decisions does not conatittithould not be construed as, a contract with the College.
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